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Purpose

The purpose of the Tite | Administration Procedures Manual is to provide guidance to
administrators and staff of schools participating in the 2023-2024 Title | Schoolwide Program. The
procedures manual is divided into 10 sections, comprising of Federal, State and District policies,
regulations and procedures, administrative and programmatic requirements, procedures for fiscal
control, and maintenance of records.

Title | schools’ administrators and staff shall read the entire procedures manual to become familiar
with all policies and procedures contained therein. It is imperative that the Supplement vs.
Supplanting provision of the Elementary and Secondary Education Act (ESEA) is observed at all
times, in order to ensure that federal funds provide the additional educational resources that
students and teachers in high-poverty schools need to succeed. Administrators are encouraged to
reach out to the Department of Title | Administration, if clarification or assistance is needed.

The Department of Title | Administration staff is committed to working with schools participating in
the Title | Schoolwide Program to set high standards and expectations for all students. Together,
we will ensure adherence to the purpose of the Title I, Part A of the ESEA to provide all children
significant opportunity to receive a fair, equitable, and high-quality education and to close the
educational achievement gaps. With this in mind, the information contained in this manual is
procedural in nature and should be used during the day-to-day operations of the 2023-2024 Title |
Schoolwide Program.
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SECTION A — PROGRAM GUIDANCE
Program Overview and Goals

Title | - Improving the Academic Achievement of the Disadvantaged

The Every Student Succeeds Act (ESSA) was signed into law on December 10, 2015, amending
the Elementary and Secondary Education Act (ESEA) of 1965. ESSA replaces No Child Left
Behind (NCLB) and most provisions took effect in 2017-2018. ESSA gives states the authorization
to identify their own goals to address proficiency on tests, English-language proficiency and
graduation rates. The law maintains the annual testing requirement for reading and math in grades
3-8 and once in high school, and grade-span testing in Science. It also maintains subgroup
reporting and a 95 percent testing requirement.

The United States Department of Education regulations for accountability, state plans and data
reporting under ESSA were released November 29, 2016, and became effective on January 30,
2017. The timeline for school improvement decisions based on the accountability system was
during the 2018-2019 school year. On December 8, 2016, regulations for assessment were
released, and became effective on January 9, 2017.

The Department of Title | Administration will continue to focus on improving the coordination and
integration of Title I, Part A with other educational programs, such as: Title I, Part C (Migrant
Education Program), Title I, Part D (Neglected, Delinquent, or At-Risk Program), Title IX, Part A
(Educational Services for Homeless Children and Youth), Voluntary Pre-kindergarten (VPK), Title
[l (English Learners), and Exceptional Student Education (ESE). The effort will be coordinated
through comprehensive technical assistance, various supplemental activities, supplemental
academic enrichment initiatives, remedial tutorial programs, and referral for support services. The
District will provide discretionary educational services to schools in support of their programs. The
Title | Procedures Manual provides a clear understanding of the overall program.



Every Student Succeeds Act (ESSA)

Listed below are summaries for some of the major sections of the ESSA, as it relates to the Title |
Program.

Title I, Part A: Improving Basic Programs Operated by Local Educational Agencies (LEAS)

Section 1111. State Plans

Challenging State Academic Standards and Assessments

Each State shall adopt challenging academic content standards and align academic achievement
standards (referred to in ESSA as ‘“challenging State academic standards”), which achievement
standards shall include no less than three (3) levels of achievement, that will be used by the State,
its local educational agencies, and its schools to carry out this part. The standards established by
the State shall apply to all public schools and public school students in the State and with respect
to academic achievement standards, include the same knowledge, skills, and levels of
achievement expected of all public school students in the State. The State shall have such
academic standards for mathematics, reading or language arts, and science, and may have such
standards for any other subject determined by the State.

Each State shall demonstrate that the State has developed and is implementing a single, statewide
State accountability system that will be effective in ensuring that all local educational agencies,
public elementary schools, and public secondary schools make adequate yearly progress, as
defined by the State. Each State accountability system shall:

»= Be based on adopted academic standards and academic assessments, and shall take into
account the achievement of all public elementary school and secondary school students;

= Be the same accountability system the State uses for all public elementary schools and
secondary schools or all local educational agencies in the State, except that public
elementary schools, secondary schools, and local educational agencies not participating
under this part are not subject to the requirements of Section 1116; and

* Include sanctions and rewards, such as bonuses and recognition, the State will use to hold
local educational agencies and public elementary schools and secondary schools
accountable for student achievement and for ensuring that they make adequate yearly
progress, as defined by the State.

Section 1112. Local Educational Agency (LEA) Plans
To ensure that all children receive a high-quality education, and to close the achievement gap
between children meeting the challenging State academic standards and those children who are

not meeting such standards, each LEA plan shall describe:

= How the LEA will monitor students’ progress in meeting the challenging State academic
standards;



How the LEA will identify and address, as required under State plans, any disparities that
result in low-income students and minority students being taught at higher rates than other
students by ineffective, inexperienced, or out-of-field teachers;

How the LEA will carry out its responsibilities regarding parent and family engagement;
The poverty criteria that will be used to select school attendance areas;

The nature of the programs to be conducted by schools implementing the Schoolwide
Program and, where appropriate, educational services outside the schools for children living
in local institutions for neglected or delinquent children, and for neglected and delinquent
children in community day school programs;

The services the LEA will provide homeless children and youths, including services provided
with Title | funds to support the enrollment, attendance, and success of homeless children
and youths, in coordination with the services the Local Educational Agency is providing
under the McKinney-Vento Homeless Assistance Act (42 U.S.C. 11301 et seq.);

The strategy the LEA will use to implement effective parent and family engagement under
Section 1116;

If applicable, how the LEA will support, coordinate, and integrate services provided under
this part with early childhood education programs at the LEA or individual school level,
including plans for the transition of participants in such programs to local elementary school
programs;

How the LEA will implement strategies to facilitate effective transitions for students from
middle grades to high school and from high school to postsecondary;

How the LEA will support efforts to reduce the overuse of discipline practices that remove
students from the classroom, which may include identifying and supporting schools with
high rates of discipline, disaggregated by each of the subgroups of students, as defined in
Section 1111(c)(2);

If determined appropriate by the LEA, how such agency will support programs that
coordinate and integrate: academic and career and technical education content through
coordinated instructional strategies, and work-based learning opportunities that provide
students in-depth interaction with industry professionals and, if appropriate, academic
credit; and

Any other information on how the LEA proposes to use funds to meet the purposes of this
part, and that the LEA determines appropriate to provide.

Transportation for Children in Foster Care

By not later than one (1) year after the date of enactment of the Every Student Succeeds Act, the
LEA must develop and implement clear written procedures governing how transportation to
maintain children in foster care in their school of origin when in their best interest will be provided,
arranged, and funded for the duration of the time in foster care, which procedures shall:
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= Ensure that children in foster care needing transportation to the school of origin will promptly
receive transportation in a cost-effective manner and in accordance with Section 475(4)(A)
of the Social Security Act (42 U.S.C. 675(4)(A)); and

= Ensure that, if there are additional costs incurred in providing transportation to maintain
children in foster care in their schools of origin, the LEA will provide transportation to the
school of origin if:

1. The local child welfare agency agrees to reimburse the LEA for the cost of such
transportation;

2. The LEA agrees to pay for the cost of such transportation; or

3. The LEA and the local child welfare agency agree to share the cost of such
transportation.

Parents Right-to-Know - Information to Parents

At the beginning of each school year, a LEA that receives Title | funds shall notify the parents of
each student attending any eligible Title | school that the parents may request, and the agency will
provide the parents on request (and in a timely manner), information regarding the professional
gualifications of the student’s classroom teachers, including at a minimum, the following:

= Whether the student’s teacher
e has met State qualification and licensing criteria for the grade levels and subject areas
in which the teacher provides instruction;
e is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived; and
e isteaching in the field of discipline of the certification of the teacher.

= Whether the child is provided services by paraprofessionals and, if so, their qualifications.

= Additionally, a school that receives Title | funds shall provide to each individual parent of a child
who is a student in such school, with respect to such student:

e Information on the level of achievement and academic growth of the student, if
applicable and available, on each of the State academic assessments; and

e Timely notice that the student has been assigned or has been taught, for four (4) or
more consecutive weeks, by a teacher who does not meet applicable State certification
or licensure requirements at the grade level and subject area in which the teacher has
been assigned.

Also, at the beginning of each school year, a LEA that receives Title | funds shall notify the parents
of each student attending any school receiving Title | funds that the parents may request, and the
LEA will provide the parents on request (and in a timely manner), information regarding any State
or LEA policy regarding student participation in any assessments mandated by Section 1111(b)(2)
and by the State or LEA, which shall include a policy, procedure, or parental right to opt the child
out of such assessment, where applicable.



Section 1114. Schoolwide Program

Title 1 funds may be used in combination with other Federal, State and Local funds in order to
upgrade the entire educational program of a school. However, funds allocated to the Title | Program
may not be used to fund other programs. Any school within the LEA, Miami-Dade County Public
School (M-DCPS) generating funds through the Title | Program is eligible to implement a
schoolwide program, if at least 40 percent of the students are from low-income families.

Benefiting from Operating a Schoolwide Program

A school that operates a schoolwide program is able to take advantage of numerous benefits,
including:

= Serving all students. A school operating a schoolwide program does not need to identify
particular students as eligible to participate (ESEA Section 1114(a)(2)(A)(i)).

= Consolidating Federal, State, and Local funds (see discussion below). A school
operating a schoolwide program may consolidate Federal, State, and Local education funds
to better address the needs of students in the school (ESEA Section 1114(a)(1), (3)).

Implementing a Schoolwide Program

There are three (3) required components of a schoolwide program that are essential to effective
implementation: conducting a comprehensive needs assessment, preparing a comprehensive
schoolwide plan, and annually reviewing and revising, as necessary, the schoolwide plan.

= Conducting a comprehensive needs assessment: To ensure that a school’s
comprehensive plan best serves the needs of those children who are failing, or are at-risk
of failing, to meet the challenging State academic standards, the school must conduct a
comprehensive needs assessment (ESEA Section 1114(b)(6)). Through the needs
assessment, a school must consult with a broad range of stakeholders, including parents,
school staff, and others in the community, and examine relevant academic achievement
data to understand students’ most pressing needs and their root causes (ESEA Section
1114(b)(2); 34 C.F.R. 8 200.26(a)). Where necessary, a school should attempt to engage
in interviews, focus groups, or surveys, as well as review data on students, educators, and
schools to gain a better understanding of the root causes of the identified needs.

= Preparing a comprehensive schoolwide plan: The schoolwide plan must describe how
the school will improve academic achievement throughout the school, but particularly for
the lowest-achieving students, by addressing the needs identified in the comprehensive
needs assessment (ESEA Section 1114(b)(7)). The schoolwide plan must also include a
description of how the strategies the school will be implementing will provide opportunities
and address the learning needs of all students in the school, particularly the needs of the
lowest-achieving students (ESEA Section 1114(b)(7)(A)(i), (iii)). The plan must also contain
descriptions of how the methods and instructional strategies that the school intends to use
will strengthen the academic program in the school, increase the amount and quality of
learning time, and help provide an enriched and accelerated curriculum, including programs
and activities necessary to provide a well-rounded education (ESEA Section
11214(b)(7)(A)(ii)).



= Annually reviewing and revising the schoolwide plan: To ensure that it results in
progress toward addressing the needs of the school, the plan should include benchmarks
for the evaluation of program results. This plan may be integrated into an existing
improvement plan.

Section 1115. Targeted Assistance Schools

The term, “Targeted Assistance Schools” applies to schools that are not eligible, or do not choose
to operate as schoolwide project schools. In these schools, eligible children are identified and
selected, or targeted for assistance by Title I. Specific requirements for a targeted assistance
school are outlined, with special emphasis on helping eligible children meet the challenging State
academic standards, which may include programs, activities, and academic courses necessary to
provide a well-rounded education.

Section 1116. Parent and Family Engagement

All of the schools implementing the Title | Schoolwide Program must allocate at least one percent
(1%) of the overall Title I, Part A budget towards programs, activities, and procedures for parent
and family engagement. Each school shall jointly develop with, and distribute to, parents and family
members of participating children a written Parent and Family Engagement Plan (PFEP). The plan
shall describe the means for carrying out the following requirements:

= Convene an annual meeting, at a convenient time, to which all parents of participating
children shall be invited and encouraged to attend, to inform parents of their school’s
participation in the Title | Schoolwide Program, explain the requirements of the program,
and their rights as parents to be involved;

= Offer a flexible number of meetings, such as meetings in the morning or evening;

= Involve parents, in an organized, ongoing, and timely manner, in the planning, review, and
improvement of programs, including the planning, review, and improvement of the school
PFEP, the Title 1 School-Parent Compact, and the joint development of the schoolwide
program plan (School Improvement Process [SIP]); and

= Provide parents of participating children with timely information about:

e Title | Programs;

e A description and explanation of the curriculum in use at the school, the forms of
academic assessment used to measure student progress, and the achievement levels
of the challenging State academic standards, and if requested by parents,
opportunities for regular meetings to formulate suggestions and to participate, as
appropriate, in decisions relating to the education of their children, and respond to any
such suggestions as soon as practicably possible; and

¢ Notify parents and family members of students enrolled in the school of the PFEP, the
Title | School-Parent Compact, and the SIP, in an understandable and uniform format
and, to the extent practicable, provided in a language the parents can understand.
Such documents shall be made available to the local community and updated
periodically to meet the changing needs of parents and the school.



Section 1117. Participation of Children Enrolled in Private Schools

To the extent consistent with the number of eligible children in the school district, who are enrolled
in private elementary schools and secondary schools, the District shall, after timely and meaningful
consultation with appropriate private school officials, provide such children, on an equitable basis
and individually or in combination, as requested by the officials to best meet the needs of such
children, special educational services, and instructional services.

In general, educational services and other benefits for such private school children shall be
equitable in comparison to services and other benefits for public school children participating in the
Title I Schoolwide Program and shall be provided in a timely manner.

Title I, Part C: Education of Migratory Children

Section 1301. Program Purposes
The purpose of this part are as follows:

= Assist States in supporting high-quality and comprehensive educational programs and
services during the school year and, as applicable, during summer or intersession periods,
that address the unique educational needs of migratory children;

= Ensure that migratory children who move among the States are not penalized in any
manner by disparities among the States in curriculum, graduation requirements, and
challenging State academic standards;

= Ensure that migratory children receive full and appropriate opportunities to meet the same
challenging State academic standards that all children are expected to meet;

= Help migratory children overcome educational disruption, cultural and language barriers,
social isolation, various health-related problems, and other factors that inhibit the ability of
such children to succeed in school; and

» Help migratory children benefit from State and local systemic reforms.

Section 1304. Supporting Needs of Migratory Children

The District must ensure that the unique educational needs of migratory children, including
preschool migratory children and migratory children who have dropped out of school, are identified
and addressed through:

= The full range of services that are available for migratory children from appropriate Federal
State and Local educational programs;

= Joint planning among Local, State, and Federal educational programs serving migratory
children, including language instruction educational programs under Title Ill, Part A;



The integration of services available under Title I, Part C with services provided by those
other programs; and

Measurable program objectives and outcomes.

Title |, Part D: Prevention and Intervention Programs for Children and Youth who are Neglected,

Delinquent, or At-Risk

Section 1401. Program Purposes

The purpose of this part are as follows:

Improve educational services for children and youth in local, tribal, and State institutions for
neglected or delinquent children and youth so that such children and youth have the
opportunity to meet the same challenging State academic standards that all children in the
State are expected to meet;

Provide such children and youth with the services needed to make a successful transition
from institutionalization to further schooling or employment; and

Prevent at-risk youth from dropping out of school, and to provide dropouts, and children and
youth returning from correctional facilities or institutions for neglected or delinquent children
and youth, with a support system to ensure their continued education and the involvement
of their families and communities.

Section 1424(d). Use of Funds

Funds provided to local educational agencies under this subpart may be used, as appropriate, for
the following activities:

Programs that serve children and youth returning to local schools from correctional facilities,
to assist in the transition of such children and youth to the school environment and help
them remain in school in order to complete their education;

Dropout prevention programs which serve at-risk children and youth;

The coordination of health and social services for such individuals, if there is a likelihood
that the provision of such services will improve the likelihood such individuals will complete
their education;

Special programs to meet the unique academic needs of participating children and youth,
including career and technical education, special education, career counseling, curriculum-
based youth entrepreneurship education, and assistance in securing student loans or grants
for postsecondary education;

Programs providing mentoring and peer mediation;

Programs for at-risk Indian children and youth, including such children and youth in
correctional facilities in the area served by the Local Educational Agency that are operated
by the Secretary of the Interior or Indian tribes; and

Pay for success initiatives.
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HB 7055 Education (CH. 2018-6, Laws of Florida)

F L © R 1 D A H © U 5 E O F R E P R E S ENTATI WV E 5
ENEOQLLED
C&HB V055, Engrossed 1 2018 Legislature
4301 1011.89 Eguity in School-Level Funding Lcot.—
4302 (S) After providing Title I, Part A, Basic funds to

4303 schools above the 75 percent poverty threshold, which may
4304 include high schocls abowve the S0 percent threshold a3 permitted

4305 by federal law, school districts shall provide any remaining

4306 Title I, Part &, Basic funds directly to all eligible schools as
4307 provided in this subsection. For purposes of this subsection, an
4308 eligible achool is a school that is sligible to receive Title I
43049 funds, including a charter school. The threshold for identifving
4310 eligible achools may not exceed the threshold established by a
4311 school district for the 2016-2017 =school year or the statewide
4312 percentage of economically disadvantaged students, as determined
4313 annuallsy.

4314 (a) Prior to the allocation of Title I funds to eligible
4315 schools, a achool district may withhold funds only as follows:
4316 l. One percent for parent involvement, in addition to the
4317 one percent the district must reserve under federal law for

4318 allocations to eligible aschools for parent involvement:

4319 2. A necessary and reasconable amount for administrationee
4320 which includes the district's indirect cost rate, not to excesd
4321 a total of 10 & percent; ard

4322 3. A reasonable and necessary amount to provide:
4323 a Homeless programs:

4324 b. Delinguent and neglected programs;

4325 c Prekindergarten programs and activities:
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FLORIDA H © U S8 E o F R EPRESEMNTATI V E S

ENRBCOLLED

C&HBT055, Engrossed 1 2018 Legislaturs
4326 d. Private school equitable services; aad
4327 2. Transportation for foster care children to their school

4328 of origin or choice programs; and-.

4329 4. A necessary and reascnable amount, not to eXceed 1

4330 percent, for sligible schools to provide educaticnal serwvices in

4331 accordance with the approved Title I plan.
4332 () All remaining Title I funds shall be distributed to

4333 all eligible schools in accordance with federal law and

4334 regulation. &n eligible school may use funds under this
4335 subsection to participate in discretionary educational services

4330 provided by the school district. Any funds provided by an

4337 eligible school to participate in discretionary educational

4338 services provided by the school district are not subject to the

4339 requirements of this subsection.
4340 C Any funds carried forward bv the school district are

4341 not subject to the reguirements of this subsection.
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Consultation

Miami-Dade County Public Schools, Department of Title | Administration seeks to provide high
guality services to the students, parents and communities of all eligible public schools participating
in the Title | Program. Additionally, this mission extends to neglected and delinquent centers, as
well as eligible non-public schools. The goal is to serve the needs of children and deliver services
with the highest integrity and professionalism, providing them with a fair, equal, and significant
opportunity to obtain a high-quality education.

In implementing the components, services, and activities of the Title | Program, the Department of
Title I Administration strives to comply with all provisions of applicable federal and state laws, in
particular the ESSA, and non-regulatory guidance that set the parameters and standards for the
implementation of the program. To this end, the following procedures for providing input,
comments, suggestions or filing a complaint, are available to parties who, in good faith, believe
that services are not being delivered in compliance with federal and state laws and regulatory
guidance relative to Title I.

Parent Advisory Councils/District Advisory Council

The District provides several forums for parents to provide feedback and input regarding the Title
| Program implementation. In addition to the annual and ongoing parent meetings at each
participating Title |1 school, Parent Advisory Councils (PAC) have been established representing
each of the three (3) Regions that comprise the District. At the Annual Parent Meeting About the
Benefits of the Title | Schoolwide Program, parents in each individual school elect a representative
for the school to serve on the PAC. A District Advisory Council (DAC), comprised of
representatives of each PAC, has also been established to consult with the District in the planning
and implementation of the Title | Program. The DAC promotes awareness of the program with
parents and communities of Title | schools within the District and holds meetings during the school
year. Individuals seeking to provide input, comments or suggestions can utilize the PAC as a
vehicle. The DAC leadership holds regular meetings with Title | Administration staff to discuss
program implementation issues that are brought up by its constituents.

Other Opportunities for Input

The District also facilitates other opportunities for parents to voice concerns through yearly school
climate surveys, administered by the District, and parent and family engagement surveys,
conducted by the Office of Program Evaluation and funded through Title | Administration. Data
gathered from these sources assist the District in developing a LEA Plan that addresses the needs
and concerns of parents and provides opportunities for parents to formulate suggestions and to
participate in the decision-making process relative to the education of their children.

13



Complaint Procedures

Complaint Procedures for Traditional Schools

A student, parent or employee, who in good faith believes that the District has violated federal law
and state regulatory guidance pertaining to the delivery of Title | services and programs, in which
the allegations cannot be resolved with the school-site administrators and Region administrators,
may file a formal complaint, as follows:

1. A formal allegation regarding a violation of federal law and state regulatory guidance pertaining
to the delivery of Title | services and programs may be filed in writing within 30 days of the
incident and should specifically state the facts about the alleged incident(s) and the provision of
law or rule being violated. Such a complaint must be forwarded to:

Miami-Dade County Public Schools
Department of Title | Administration
Attention: Mr. Pedro Arteaga, District Director
1450 N.E. 2nd Avenue, Suite 500
Miami, Florida 33132

2. The District Director should hold a meeting with the Complainant within 10 business days. The
District Director shall make every effort to review the allegation(s) and resolve the matter to the
satisfaction of the complainant. A written notice of the resolution or non-resolution of the matter
shall be forwarded to the Complainant.

3. If no resolution can be reached, the Complainant may appeal the determination with the
Administrative Director, Title | Administration, Title | Student and Family Support Programs. The
appeal will be presented to the Assistant Superintendent, Division of Student and Family
Support Programs. A written Notice of Outcome of the appeal will be furnished to the
Complainant.

4. If the Complainant feels that the complaint with the District has not been resolved to his/her
satisfaction, he/she may file a complaint with the Florida Department of Education, providing the
basis for the complaint.

Complaint Procedures for Non-Public Schools

The District complies with the Every Student Succeeds Act of 2015 (ESSA), Participation of
Children Enrolled in Private Schools. In compliance with the provisions of the ESSA, the District
consults in a timely and meaningful manner on the design and development of the non-public
program with appropriate private school officials of eligible schools that have opted to receive
services provided by the Department of Title | Administration.

A private school official that in good faith believes that there is non-compliance on the part of the
District with the provisions of the law regarding the meaningful and timely consultation or the due
consideration of the views of the official or a dispute relative to the low-income data for private
school students, may follow the following complaint procedures:
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1. A formal allegation regarding a violation of federal law and state regulatory guidance
pertaining to the District’'s delivery of Title | services and programs to non-public schools
may be filed in writing within 30 days of the incident and should specifically state the facts
about the alleged action(s) and the provision of law or rule being violated. Such a complaint
must be forwarded to:

Miami-Dade County Public Schools
Department of Title | Administration
Attention: Ms. Yodislen S. Martinez, Director Community Outreach
28205 S.W. 124 Court Suite FOO7
Homestead, FL 33033

2. The Director should hold a meeting with the Complainant within 10 business days upon
receipt of such notice. The Director shall make every effort to review the allegations and
resolve the matter to the satisfaction of the Complainant. A written notice of the resolution
or non-resolution of the matter shall be forwarded to the Complainant.

3. If no resolution can be reached, the Complainant may appeal the determination with the
Administrative Director, Title | Student and Family Support Programs. The appeal will be
presented to the Assistant Superintendent, Division of Student and Family Support
Programs. A written Notice of Outcome of the appeal will be furnished to the Complainant.

4. If no satisfaction can be reached with the Assistant Superintendent, the Complainant may
appeal in writing the determination with the Chief Academic Officer.

5. If the Complainant feels that his complaint with the District has not been resolved to his /her
satisfaction, the individual may file a complaint with the Florida Department of Education
(FDOE) Ombudsman, providing the basis for the complaint. Such a complaint must be
forwarded to:

Florida Department of Education
Equitable Services Ombudsman
EquitableServices@fldoe.org

The FDOE must make a determination within forty-five days (45) of complaint to this state.
Also pursuant to the ESSA, non-public schools’ officials may appeal to the Secretary of
Education no later than thirty (30) days after the State Educational Agency resolves or fails
to resolve the complaint within a reasonable period of time. A copy of the State’s resolution
and a complete statement of the reasons supporting the appeal shall be investigated, and
a resolution of the appeal shall be no later than ninety (90) days after receipt of the appeal
by the Secretary of Education.
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SECTION B - BUDGETS AND EXPENDITURES
Title | Grant Funds Auditing

All schools implementing the Title | Program will be required to meet the requirements of the ESSA.
In a continuing effort to ensure schoolwide determination of compliance with federal, state and
district regulations and guidelines; and ensure that appropriate evidence sources document
compliance, the M-DCPS Office of Management and Compliance Audits reviews include the Title
| Program.

This school audit will require a review of Title | criteria statements and appropriate evidence
sources that document the following areas:

Title | Fiscal Requirements

Title | Property

Title I Needs Assessment, School Improvement and Parental Choice
Title | Parent and Family Engagement

Title 1 Professional Development

The supervising administrator at the school-site is asked to ensure that all reports and pertinent
program documentation are available and in order for review. Additionally, a space for the auditor
to conduct the audit in an expeditious manner will be appreciated. Please review pages 26-28 to
support audit compliance.

Title | School-level Staff Assignment

Principals have the authority to assign Title | paid staff within the school, as long as it is within the
parameters of the Title | budget and the function of staff complies with the position’s job description,
in fulfillment of the Title | Program requirements. However, Principals must assure the following:

Traditional Schools: All employees paid with Title | funds shall expend their time and effort
servicing this federally funded program, as evidenced by the approval of the Federal Time and
Effort Certification (formerly known as Circular A-87), and by each individual staff assignment
schedule(s).

Charter Schools: All employees listed on the Charter Schools Title | Budget Appropriation Details
Form (Appendix A, FM-6634), shall expend their time and effort servicing the Title | federally
funded program, as evidenced by the completion of the Federal Time and Effort Certification Form
(Appendix B, FM-6902), and by each individual staff assignment schedule(s).

Additionally, each eligible Title I school must maintain in the corresponding folder of the Title |
School-level Compliance e-Filing System, copies of the assignment schedules for staff paid with
Title | funds. The Department of Title | Administration will conduct on-site visitations, at which time;
the assignment schedules will be reviewed.

Moreover, for each of the periods indicated below, Principals are required to complete, sign, date,
and electronically submit the Principal’s Assurance Certification of Title | Staff Assignment
(Appendix C, FM-7560), via the Title | School-level Compliance Collaboration Site. This will allow
the Department of Title | Administration to determine whether the Title | Program has been charged
appropriately for time spent on Title | duties by employees paid under the program.
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Time and Effort Period Deadline to Upload Assurance
July - October 2023 Thursday, November 9, 2023
November 2023 - February 2024 Friday, March 8, 2024
March - June 2024 Friday, June 7, 2024

School-level Compliance

Title | provides funding for schools to supplement their existing programs. As with any grant, there
must be accountability for these funds. In order to meet the monitoring/audit compliance required
by the Every Student Succeeds Act, principals of schools implementing the Title 1 Schoolwide
Program are required to compile the necessary compliance documentation and maintain it in the
Title | School-level Compliance e-Filing System for a minimum of five (5) years (Appendix D, lists
the items that are required for compliance). All documents delineated on the 2023-2024 Title |
School-level Compliance Reference Document must be compiled and uploaded to the Title |
School-level Compliance e-Filing System for review by members of the Title | Accountability and
Technical Assistance Team (A-TAT), Federal, and/or State monitors/auditors.

Schools are required to maintain the School-level Compliance Filing System documents
electronically. The documents required in each section of the Title | e-Filing System must be
uploaded into the Evidence Sources Upload page, school's designated folder, 2023-2024
subfolder of the Title I School-level Compliance Collaboration Site, and in the corresponding
section and compliance item folder (click here for instructions to upload the required documents).

Principals are asked to provide the Department of Title | Administration with the names and contact
information of staff designated to assist with the compilation of the Title | School-level Compliance
documentation (i.e. Principal, Title | Facilitator, CIS/CLS, Project UP-START Liaison and School
Treasurer). To facilitate this process, the 2023-2024 Title | Compliance School-level Staff Contact
Information Form (Appendix E) must be submitted electronically via the automated form.
Additionally, principals must notify the Department of Title Administration of any changes to this
form by completing and submitting a new form within 10 days of that change. This includes
changes to the name(s) of the staff listed on the form or contact information. The updated
information must be submitted via the same link originally used to complete and submit the 2023-
2024 Title | Compliance School-level Staff Contact Information Form (Appendix E). If a principal
is not able to find the link, please send an email to Dr. Jacqua J. Little (jjlittle@dadeschools.net)
or the Title A-TAT staff assigned to the school, requesting the link to complete a new form.

Targeted Technical Assistance and Support

To ensure timely compilation and upload process of the documentation required in the 2023-2024
Title 1 School-level Compliance e-filing System, the Department of Title | Administration’s
Accountability and Technical Assistance Team (A-TAT) will implement different types of support
that include on-site visits and virtual technical assistance to schools.

On-site Technical Assistance and Support - A physical visit to the school to review the uploaded
documentation. The Department of Title I Administration will use specific criteria to prioritize on-
site technical assistance and support visit dates, including a) new Title | schools; b) schools with
newly appointed Title | Principals; c) schools with new designated Title | Compliance Facilitators,
and d) monitoring process outcomes during the last two (2) years.

17


https://api.dadeschools.net/WMSFiles/125/Compliance/Filing%20System/2023-2024%20Instructions%20to%20Upload%20Documents%20to%20the%20Electronic%20Filing%20System.pdf
mailto:jjlittle@dadeschools.net

Follow-up Desktop Technical Assistance and Support for Selected Schools - A remote
documentation review, via the School-level Compliance Collaboration Site and the TIC System.

Upon compilation of all required documentation at the end of the school year, schools shall
complete the Miami-Dade County Public Schools, Title | Administration Assurance of
Accountability and Compliance with Title | Schoolwide Program Guidelines form (Appendix U, FM-
7346-T or FM-7346-CH, as applicable), and upload the completed form by said date to the Title |
School-level Compliance Collaboration Site.

Title | Accountability and Technical Assistance Team (A-TAT)

The A-TAT’s objective is to provide technical assistance with the successful compilation and
upload process of the documents required in the Title | School-level Compliance e-Filing System.
This system has been developed to guide the school-site identification and upload process of
appropriate evidence sources and compliance documentation.

Based on the review of the documentation compiled by schools in previous years, A-TAT staff
members have identified some areas of concern for the components of the Title | School-level
Compliance e-Filing System, which are common across multiple Title | schools. By becoming
familiar with the information contained in the following Recommendations Based on Most Common
Areas of Concern Found During A-TAT Visits for Traditional Schools and Charter Schools, and
knowing how to avoid them, schools can strengthen their operations and prevent potential audit
findings.
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Recommendations Based on Most Common Areas of Concern
Found During A-TAT Visits

Traditional Schools

CURRICULUM AND INSTRUCTION

Roster of Students Not Meeting State Standards

= Documentation of additional educational assistance provided - Evidence of Before/After School
Tutoring, Saturday Academies, Computer Assisted Instruction, etc., and Student Record of
Attendance. Rosters should include identification of ESE and ELL students being provided these
additional services.

BUDGET AND EXPENDITURES

= Grants Availability Reports must be printed and filed twice during the fiscal year.
=  Purchase Orders and Invoices - Line items and amounts need to match on all documents.

Educational Field Trips
= All documentation pertaining to field trips must be kept together in the School-level Compliance e-
Filing System, Section I1.3., whether as encumbered or expended.
= Objectives of field trips must be educational in nature and samples of follow-up assignments must
be included in the Title | School-level Compliance e-Filing System for each field trip paid with Title |
funds.

Payroll
= Always maintain records of employees paid with Title | funds in the School-level Compliance e-Filing
System, Section 11.2.
= |f a Transfer of Expenditures (JV) for salary related charges has been processed, the required back-
up documentation must be attached to JVs in SAP in order to be approved.

Purchasing Guidelines

= Appropriate use of budgetary structures - Refer to the Title | Procedures Manual for more details
and budgetary structures.

= Purchase Orders and Invoices - Line items and amounts need to match on all documents.

= |If a Transfer of Expenditures (JV) for non-salary related charges has been processed, then
appropriate back-up documentation must be attached to JVs in SAP in order to be approved.

= Credit Card (P-Card) transactions must include the required backup documentation, as delineated
in the 2023-2024 School-level Compliance Reference Document.

= All documentation pertaining to orders need to be kept together in the School-level Compliance e-
Filing System, Section II.3.

= Audio Visual - Refer to the Title | Procedures Manual for non-allowable items.

= Computer Hardware purchases - Refer to the Title | Procedures Manual for non-allowable items.

Important Note - All purchases with the 2023-2024 Title | funds such as, but not limited to the
following, are only allowed for the current fiscal year (July 1, 2023 - June 30, 2024), and should be
supplemental in nature:

= Renewable license to operate a web-based software for students (Technology-Related Rentals -
Commitment item 536900);

= License subscriptions must include a service period that does not exceed FY 2023-2024, ending
June 30, 2024;

= Printing and Duplication, inclusive of parent flyers and brochures (Printing and Duplicating -
Commitment Item 539900);
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Purchasing Guidelines (Continued)

» Student agendas (Supplies - Commitment Item 551000);

= Paper (Supplies - Commitment Item 551000) - Ensure that orders are placed with General Funds
first before placing them with Title | funds. The recommendation is that no more than one ream of
paper is purchased per student; and

= |nk Cartridges/Toner (Technology-Related Supplies - Commitment Item 551900)

PROPERTY

» Always maintain an inventory list of all Capitalized equipment purchased with Title | funds in the
School-level Compliance e- Filing System, Section 1l1.1.

» Always maintain a perpetual inventory listing of Non-Capitalized property acquired with Title | funds
on FM-7645 in the School-level Compliance e-Filing System, Section IlI.1.

= Always maintain copies of Packing Slips, Invoices, Purchase Orders, etc.; in the School-level
Compliance e- Filing System, Section 1.3 and Section Ill.1 (as applicable).

= Always maintain copies of records pertaining to the disposal of Title | property.

PROFESSIONAL DEVELOPMENT

Documentation of Professional Development (PD) to Address Deficient Indicators for Schools
Based on State Assessment Outcomes
= Samples of memos, agendas, handouts, and evidence of PD attendance (payroll documentation)

for non-school based PD activities.
= Sign-in sheets for school-based PD activities.

PARENT AND FAMILY ENGAGEMENT

Completion and Timely Submission of the Monthly Parent and Family Engagement Report

The report must be submitted electronically, via the Title | Compliance (TIC) Web-based System, by the
5th school day of each month. All original printed versions of the reports, initialed by the Principal and
with the corresponding backup documentation (including FM-7720), must be kept electronically in the
Parent and Family Engagement Section, folder V1.3 of the 2023-2024 School-level Compliance e-Filing
System.

Please refer to the information contained in the Title | Administration Procedures Manual and on
the Title | Administration’s Website and Title | School-level Compliance Collaboration Site, in
order to prevent potential audit findings related to the aforementioned compliance items.
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Recommendations Based on Most Common Areas of Concern
Found During A-TAT Visits

Charter Schools

CURRICULUM AND INSTRUCTION

Roster of Students Not Meeting State Standards

= Documentation of additional educational assistance provided - Evidence of Before/After School
Tutoring, Saturday Academies, Computer Assisted Instruction, etc., and Student Record of
Attendance. Rosters should include identification of ESE and ELL students being provided these
additional services.

BUDGET AND EXPENDITURES

Educational Field Trips

= All documentation pertaining to field trips must be kept together in the School-level Compliance e-
Filing System, Section I1.3., whether as encumbered or expended.

= Obijectives of field trips must be educational in nature and samples of follow-up assignments must
be included in the School-level Compliance e-Filing System for each field trip paid with Title | funds.

Payroll
Always maintain records of employees paid with Title | funds in the School-level Compliance e-Filing
System, Section 11.2.

Purchasing Guidelines

» Purchase Orders and Invoices - Line items and amounts need to match on all documents.

= All documentation pertaining to orders must be kept together in the School-level Compliance e-
Filing System, Section 11.3.

»= Audio Visual - Refer to the Title | Procedures Manual for non-allowable items.

= Computer Hardware purchases - refer to the Title | Procedures Manual for non-allowable items.

Important Note - All purchases utilizing 2023-2024 Title | funds, such as, but not limited to the following,
are only allowed for the current fiscal year (July 1, 2023 - June 30, 2024), and should be supplemental
in nature:

= Copier maintenance;

= Renewable license to operate a web-based software for students;

= License subscriptions must include a service period that does not exceed FY 2023-2024, ending

June 30, 2024;

= Printing and Duplication, inclusive of parent flyers and brochures;

= Student agendas; and

= Paper and Ink Cartridges/Toner ensure that not all orders placed are with ONLY Title | funds.

PROPERTY
» Always maintain an inventory list of all Capitalized equipment purchased with Title | funds in the
School-level Compliance Reference Document and e-Filing System, Section 111.1.
= Always maintain a perpetual inventory listing of Non-Capitalized property acquired with Title | funds
on FM-7645 in the School-level Compliance Reference Document and e-Filing System, Section Il1.1.
= Always maintain copies of Packing Slips, Invoices, Purchase Orders, etc.; in the School-level
Compliance Reference Document and e-Filing System, Section 1.3 and Section Ill.1 (as applicable).
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Property (Continued)

= Always maintain copies of records pertaining to the disposal of Title | property.

PROFESSIONAL DEVELOPMENT

Documentation of Professional Development (PD) to Address Deficient Indicators for Schools
Based on State Assessment Outcomes
= Samples of memos, agendas, handouts, and evidence of PD attendance (payroll documentation)

for non-school based PD activities.
= Sign-in sheets for school-based PD activities.

PARENT AND FAMILY ENGAGEMENT

Completion and Timely Submission of the Monthly Parent and Family Engagement Report

The report must be submitted electronically, via the Title | Compliance (TIC) Web-based System, by the
5th school day of each month. All original printed versions of the reports, initialed by the Principal and
with the corresponding backup documentation (including FM-7720), must be kept in the Parent and Family
Engagement Section, folder VI.3. of the 2023-2024 School-level Compliance e-Filing System.

Please refer to the information contained in the Title | Administration Procedures Manual and on
the Title | Administration’s Website and Title | School-level Compliance Collaboration Site, in order
to prevent potential audit findings related to the aforementioned compliance items.
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Procedures for Schools that are no Longer Eligible to Participate in the Title | Schoolwide
Program

Section 1113(a)(3) of the Elementary and Secondary Education Act of 1965 (ESEA) as
reauthorized under the Every Student Succeeds Act (ESSA), requires that a Local Educational
Agency (LEA) determines the eligibility of a school to receive Title | funds by annually ranking
eligible schools in which the concentration of children from low-income families exceeds 75 percent
from highest to lowest. Miami-Dade County Public Schools (M-DCPS) is required to use the Direct
Certified (DC) or Free or Reduced Price Lunch (FRPL) data, based on the Lunch Program Type
selected for the school with the Florida Department of Agriculture, from the Florida Department of
Education (FDOE) Public School Eligibility Survey 3 Report of the current year in order to
determine the Title | eligibility of a school for the following year. If a school that is currently
implementing the Title | Schoolwide Program does not meet the Title | eligibility threshold, it will
not be designated as a Title | school for the subsequent school year.

The following procedures were developed to provide guidance to schools that become ineligible to
receive a Title | Schoolwide Program allocation. These procedures are in alignment with the Florida
Department of State General Records Schedule GS1-SL regulation pertaining to the retention of
records for a period of five (5) years, and the Code of Federal Regulations [C.F.R., Part 200.313(c)
and 200.62, about the continuous utilization of equipment acquired under a Federal award (e.g.
Title I Schoolwide Program).

Procedures Upon Ineligibility Status Determination

District:

= Notify schools of their Title | ineligibility status determination;

» Issue written guidance regarding specific actions to be implemented in order to continue to
be in compliance with Federal, State and Local requirements;

= Review the Title | School-level Compliance e-Filing System completion status, in order to
address any pending compliance item; and

* Provide technical assistance and support to schools through the Title I Accountability and
Technical Assistance Team (A-TAT) for a smooth transition.

School:

= Complete the End-of-Year Checklist for Schools that are no Longer Eligible to Participate in
the Title | Schoolwide Program (Appendix GG, FM-7757), in order to ratify the
implementation of the following actions:

e Review District’s developed guidance to ensure compliance with Federal, State and
Local requirements;

e Access the Title | Compliance (TIC) Web-based System to review the Title | School-
level Compliance Filing System Status Form, upload back-up documentation if
necessary, and certify the form;

e Print the final/certified version of the Title | School-level Compliance Filing System
Status Form and upload it to Section IX Assurances of the 2022-2023 Title | e-Filing
System on the Title | School-level Compliance Collaboration Site;
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e Ensure that all documents of compliance delineated in the Title | School-level
Compliance Filing System Status Form are appropriately compiled in their
corresponding folder;

e Ensure that the Title | School-level Compliance Filing System for the last five (5) years,
as applicable, are in a centralized location and readily available in the event of an audit
or upon request by staff from the Department of Title | Administration;

e Ensure that the Community Involvement Specialist (CIS)/Community Liaison Specialist
(CLS) or staff designated to oversee the Parent and Family Engagement Program has
completed and submitted to the District, via the TIC System, the Parent and Family
Engagement Data Report for each month of the 2022-2023 school year. The certified
monthly reports, initialed by the Principal, must be maintained in the 2022-2023 Title |
School-level Compliance e-Filing System;

e Conduct a building walk-through to ensure that all equipment purchased with Title |
Schoolwide Program funds is clearly identified with the “M-DCPS Title | Property” label,
indicating the school year of purchase;

e Ensure that the inventory listing of Capitalized ($1,000 and over) property acquired
with Title | Schoolwide Program funds is completed, up-to-date and maintained in the
2022-2023 Title 1 School-level Compliance e-Filing System; and

e Ensure that the perpetual inventory listing of Non-Capitalized (under $1,000) property
acquired with Title I Schoolwide Program funds (FM-7645) is completed, up-to-date
and maintained in the 2022-2023 Title | School-level Compliance e-Filing System.

Procedures for Subsequent Years After Ineligibility Status Determination

District:

Continue to provide technical assistance and support to schools through the Title |
Accountability and Technical Assistance Team (A-TAT); and

Conduct unannounced monitoring visits to verify completion of the upload process of
documents to the School-level Title | e-Filing System for the previous year(s) (for a period of
five years) and the proper utilization and follow-up with property disposal procedures of
property acquired with Title | Schoolwide Program funds.

School:

Ensure that the Title | School-level Compliance e-Filing System is properly maintained for
the last five (5) years, as applicable, are in a centralized location and readily available in the
event of an audit or upon request by staff from the Department of Title | Administration;
Ensure that all equipment purchased with Title | Schoolwide Program funds is being utilized
to support students’ academic achievement in the core-assessed subject areas (i.e.
Reading/Language Arts, Math, Science and Social Studies) and/or Parent and Family
Engagement activities or in support of other Federal programs within the building;

Conduct building walk-throughs to ensure that all equipment purchased with Title | funds
remain identified with the “M-DCPS Title | Property” label, indicating the school year of
purchase and is properly utilized,;

Follow Title I Administration’s procedures in the event of Title | purchased property requiring
to be disposed. A memorandum requesting permission, along with the name and the title of
technician/staff member validating need for disposal and the completed Property Disposal
Form (Appendix M, FM-6587) must be sent to the Administrative Director in the Department
of Title I Administration;
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= Adhere to Title I Administration’s procedures for appropriate documentation of Title |
property to support: Approval of Off-Site Use of School Board Property Form (Appendix W,
FM-2380) when off-campus use of Title | Property; Transferring of Title | Property (contact
305 995-2587); and Vandalism of Title | Property;

= Ensure that the inventory listing of Capitalized ($1,000 and over) property acquired with Title
| Schoolwide Program funds is maintained up-to-date and readily available for review for as
long as the equipment remains at the school site; and

= Ensure that the perpetual inventory listing of Non-Capitalized (under $1,000) property
acquired with Title | Schoolwide Program funds (Appendix Q, FM-7645) is maintained up-
to-date and readily available for review for as long as the equipment remains at the school
site.
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Office of Management and Compliance Audits

Audit Process

The Office of Management and Compliance Audits (OMCA) conducts Title | audits in conjunction
with the schools’ internal fund audits. OMCA will send an e-mail to notify schools of the upcoming
audit and auditors will call in advance (usually 1-2 days) to set up the upcoming visit. Internal funds
at the schools will be audited on an annual basis, while the Title | Program at the school will be
audited on a selected basis. Funds for all Title | Programs of which funds are received directly at
the school will be subject to review by OMCA. Title | results will be reported as part of school audits
and presented at the Audit and Budget Advisory Committee (ABAC) meetings.

School administration and personnel should become familiar with the following manuals and
guidelines:

= Title | Procedures Manual

= Districtwide and Board-Approved Parental Involvement Policy (Board Policy 2111
Appendix F)

= Manual of Property Control Procedures

= Payroll Processing Procedures Manual

= Purchasing Credit Card Program Policies and Procedures Manual

The following areas will be reviewed during the Title | audits at the school-site:

Title | Budget Allocation

School’s budgets will be entered through the Budget Development System in SAP and posted in
the General Ledger once approved. Principals are responsible for monitoring Title | accounts.
Financial activity will be reviewed to verify that:

= Proper documentation for all financial transactions is kept in the Title | School-level
Compliance e-Filing System; and
= There are no significant remaining balances or spending in excess of budget.

Payroll Related Expenditures

= Temporary Instructor (substitute), hourly, supplement, stipend, and overtime salary
accounts have sufficient budget to cover expenditures.

Non-Payroll Related Expenditures

= Auditors will select a representative sample of Title | supplies, materials, equipment and
software expenditures from SAP and verify that Budget Group 3 funds have been used to
meet the statutory requirements for Title | and have not been used to supplant non-federal
resources.
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Office of Management and Compliance Audits (Continued)

Payroll

Auditors will review Title | payroll expenditures posted to SAP and verify that funds have been used
to meet the statutory requirements for Title | and have not been used to supplant non-federal
resources. The review will ascertain that:

= There is a copy of the approved Federal Time and Effort Certification Form on file;

= The Final Budget Conference Title | Position Comparison report and mid-year SAP Position
Control report to ensure all positions are in agreement with the authorized and filled
positions;

= The Title | temporary instructor account expenditures adhere to the established statutory
requirements for Title I; and

= The job responsibilities for employees paid out of Title | are in compliance with Title |
guidelines.

Non-Payroll Related Expenditures

The following purchasing records should be maintained in the Title | School-level Compliance e-
Filing System for audit purposes:

=  Shopping Carts

= Quotes
=  Purchase orders
= |nvoices

= Packing slips
= Any other pertinent documentation

Auditors will review these documents to ascertain that:

= Purchases are for the current fiscal year and not for the succeeding fiscal year;

= Purchases are allowable expenditures as listed in the Title | Procedures Manual,

= Purchases are made in compliance with bid guidelines established by Procurement
Management and School Board Policies;

= Purchases are posted to the proper accounting structure;

»= |nvoices are mathematically correct and reconciled against corresponding packing slips or
similar documentation acknowledging receipt of goods/services;

= Equipment purchases which require Property Control (tagging) are engraved and labeled
as Title | property or listed in the “Assets to be Tagged” for the school location. Physical
location of property items will be verified;

= List of Non-Capitalized Equipment (under $1,000) with Title | label and copy of PO on file;
and

= For professional services, contract guidelines and proper approval procedures have been
followed.
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Office of Management and Compliance Audits (Continued)

Parent and Family Engagement

To determine compliance with requirements for parent and family engagement, the following
procedures must be followed:

School is required to complete a CIS/CLS questionnaire. Questionnaire will be signed by
both the Principal and the CIS/CLS,;

School must spend, the minimum School-based Parent and Family Engagement Title |
Allocation on parent and family engagement activities; and

Parent Resource Center/Area will be visited by the auditor and observation documented.

Auditors will review the Parent and Family Engagement component for the following records:

= The parents’ visitation log for the Parent Resource Center;

= Calendar of Yearly Parent and Family Engagement Activities;

= CIS/CLS schedule (Appendix G, FM-7721);

= Record of Parental Support Home Visits (Appendix H, FM-6915) and a Incoming and
Outgoing Telephone/Email Log (Appendix I, FM-7723);

= Parent and Family Engagement Monthly Data. The information must be submitted
electronically, via the Title | Compliance (TIC) Web-based System, by the 5th school day
of each month. All original printed version of the reports, initialed by the Principal and with
the corresponding backup documentation, must be kept in the Parent and Family
Engagement Section, folder VI.13 of the 2023-2024 School-level Compliance e-Filing
System,;

= Attendance of the CIS/CLS and school personnel at Region Parent Advisory Council (PAC)
and all District Advisory Council (DAC) meetings;

= Evidence of providing parents with information regarding the availability of the School
Improvement Process (SIP), the Title | District-level Parent and Family Engagement Plan
(PFEP) and School-level PFEP;

= Title | School-Parent Compact (Appendix J, FM-6985);

= Annual Parent Meeting About the Benefits of the Title | Schoolwide Program documentation;
and

= Title | DAC/PAC Representatives form (Appendix K, FM-6996).

Property

The Office of Management and Compliance Audits conducts a complete physical property
inventory audit at all schools for items with an individual cost of $1,000 or more. Schools must
identify property purchased through Title | funds. The following records will be requested from the
school:

Outgoing Controlled Equipment Form, if applicable (Appendix L, FM-1670). For Title |
property, a memorandum to the Department of Title | Administration requesting permission
to dispose of property and Property Disposal Form (Appendix M, FM-6587);

Plant Security Report used to report stolen or damaged items (Appendix N, FM-0366);
Capitalized and Non-Capitalized Property Inventory Lists; and

Property purchases including copies of PO(s) for capitalized and non-capitalized items.
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Budgetary Structures

Resource Allocation Requirements
Title 1 schools are to review the Local Educational Agency (LEA) matching requirement, such that
the school does not supplant with Title | allocations.

Salary Expenditures:

All full-time and part-time positions funded with Title | funds are supplemental in nature. Average
salaries are provided, including fringe benefits for employment of full-time and/or part-time
positions purchased through the Title | Budget Development System application in SAP.

Overtime

Commitment Item: 513100

Expenditures for full-time classroom paraprofessionals, full-time Community Involvement
Specialists (CIS), Community Liaison Specialists (CLS), and Family Support Specialists (FSS) for
work performed beyond 40 hours a week based on an overtime rate determined by the department
of Compensation Administration.

Stipends/In-Service Reimbursement

Commitment Item: 513600

Expenditures for stipends for professional development sessions pertaining to assessed content
area teacher (Language Arts/Reading, Math, Science or Social Studies).

Temporary Instructor

Commitment Item: 514900

Expenditures for substitute coverage for a Full-Time Title | funded teacher, or an assessed content
area teacher (Language Arts/Reading, Math, Science or Social Studies) needed due to activities
generated by the Principal.

Hourly Employee
Commitment Item: 515000
Expenditures for instructional or parental hourly staff.

Non-Salary Expenditures:

Professional and Technical

Commitment Item: 531000

Expenditures for services which by their nature can be performed only by persons with specialized
skills and knowledge which are acquired through intensive academic preparation. Funds are to be
budgeted in the account for professional development activities utilizing consultant services from
outside of the school system or within the school system (after work hours). A fully executed
contract must be attached as back-up documentation (Appendix AA, FM-2453).

Suggested Product Category: 92416 — Course development, services, instructional/training

In-County Travel

Commitment Item: 533000

Expenditures for travel reimbursement within Miami-Dade County.
Suggested Product Category: 96287-Travel, local (provided by third party)
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Out-of-County Travel

Commitment Item: 5633100

Expenditures for travel reimbursement outside Miami-Dade County.

Suggested Product Category: 96288 — Travel, non-local (provided by third party)

Field Trips
Commitment Item: 5633200

Expenditures for student transportation and/or student admission fees. This includes on-site field
trips which also require a contract (Appendix AA, FM-2453).

Please be reminded that a field trip transaction must include the following attachments:
= Specific academic purpose and description of the final student academic assignment that
will take place as a result of the field trip;
= Date of the field trip;
= Location of the field trip and all other pertinent details; and
= Backup documentation (Region-approved Field Trip Request Packet, Quote(s), list of
students and grade levels, etc.).

Note: Food/Meals are not an allowable expense under Title I.
Suggested Product Category: 96216 — Bus transportation services

Repairs and Maintenance

Commitment Item: 535000

Expenditures for repairs and maintenance services. This includes contracts and agreements
covering the upkeep of equipment.

Technology-Related Repairs and Maintenance

Commitment Item: 535900

Expenditures for technology-related repairs and maintenance services.

Suggested Product Category: 93900 — Equipment maintenance and repair services for computers

Technology-Related Rentals

Commitment Item: 536900

Expenditures for annual fees charged for web-based software licenses, computer and related

equipment rentals, licenses and fees for internet research subscriptions.

Note: Quote(s) must state the service validity period not to exceed the current fiscal year
dates of July 1, 2023 — June 30, 2024.

Suggested Product Category: 98574 — Software, computer, rental or lease

Other Purchased Services

Commitment Item: 539000

Other purchased services not included above.

Suggested Product Category: 92400 — Educational/Training Services
91838 — Education and Training Consulting

Printing and Duplicating

Commitment Item: 539900

Expenditures for printing and duplicating services.
Suggested Product Category: 96500 — Printing preparations
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Supplies*
Commitment Item: 551000
Expenditures for consumable materials that are characterized by any one (1) or more of the
following conditions:
= |tis consumed, worn out, or deteriorated in use; or
» |t loses its identity through fabrication or incorporation into different or more complex units or
substance.
Note: For purchases of Supplemental Workbooks use product category 71512 (books,
reference (incl. cd versions), dictionaries, encyclopedias etc.).

Suggested Product Category: 23241 — Kits and supplies, miscellaneous
25000 — Data processing cards and paper
71512 — Books, reference (incl. CD versions)
78553 — Educational games and toys

Technology-Related Supplies*
Commitment Item: 551900
Expenditures for supplies used for technology-related purposes, such as ink cartridges/toner, flash
drives, mouse, headphones, keyboards, laptop batteries, blank CDs/DVDs, robotics and other
technology-related consumable supply items.
Suggested Product Category: 20689 — Storage devices, electronic

20700 — Computer accessories and supplies

20772 — Printer accessories and supplies

Audio Visual Materials
Commitment Item: 562100 Capitalized — greater than or equal to $1,000.00 per item
Commitment Item: 562200 Non-Capitalized — less than $1,000.00 per item
Expenditures for non-consumable materials such as recordings, exhibits, charts, maps and globes,
excluding A.V. equipment.
Suggested Product Category: 20775 — Projection devices and accessories

65500 — Photographic equipment

84084 - Video and audio systems, accessories and parts

88011 — Audio visual equipment and supplies

Equipment*
Commitment Item: 564100 Capitalized — greater than or equal to $1,000.00 per item

Commitment Item: 564200 Non-Capitalized — less than $1,000.00 per item

Expenditures for initial or additional items of equipment, which contain no microchip and are not
digital in nature, such as: microscopes, telescopes, electronic book binder, that are not integral
parts of the building or building service systems.

Computer Hardware and Peripherals

Commitment Item: 564300 Capitalized — greater than or equal to $1,000.00 per item
Commitment Item: 564400 Non-Capitalized — less than $1,000.00 per item

Expenditures for initial or additional items such as desktop computers, laptops, laptop carts,
peripheral hardware (i.e. webcams for desktop/laptop), printers and scanners.

Suggested Product Category: 20400 — Computer hardware and peripherals for microcomputer

Technology-Related Equipment*
Commitment Item: 564800 Capitalized — greater than or equal to $1,000.00 per item
Commitment Item: 564700 Non-Capitalized — less than $1,000.00 per item
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Expenditures for initial or additional equipment such as digital cameras, CD/cassette players,
recorders, robotic equipment, and projectors, which are technology-related in nature and are not
integral parts of the building or building service systems.
Suggested Product Category: 60000 — Office machines, equipment and accessories

60042 — Copy machines, including parts and accessories
Dues and Fees
Commitment Item: 573000
Expenditures for staff registration fees to attend employee trainings, seminars, webinars,
conferences (not included in travel reimbursement packet) in core assessed content areas, student
registration fees for academic events and activities, Dual Enrollment courses in assessed content
area (Language Arts/Reading, Math, Science or Social Studies ONLY).
Suggested Product Category: 96364 — Registration fees

96348 — Membership dues

*Please refer to the Financial and Program Cost Accounting and Reporting for Florida Schools
(2021 Red Book), Appendix A, Supplies and Equipment Criteria, included herein as Appendix
FF, to become familiar with the criteria for classifying an item as either a supply or equipment.

The Fiscal Responsibilities page, located under the School-level Compliance tab of the
Department of Title | Administration’s website, includes the FY 2023-2024 Title | 56350000)
Funding Structure Summary with Shopping Cart Product Categories.

Budget Administrative Requirements

1. All overtime (OT) 513100, stipends 513600, temporary instructor (substitute) 514900, and
hourly 515000 salary accounts must have sufficient budget to cover total actual expenditures.
Initially, the school may have to estimate the amount to be budgeted based on average or
estimated rates. However, it is the school’'s responsibility to periodically request additional
budget transfers into the aforementioned salary accounts to cover total projected expenditures
based on actual rates. Last day for instructional hourly employees to work is Friday, June
7,2024.

2. Conversions of full-time positions shall be requested on a pro-rata basis, as follows:

Position Deletion or Conversion

Schools may elect to convert positions at full budget value through December 22, 2023, provided
that the positions are vacant and non-obsolete.

Funds may be transferred between accounting structures after Budget is posted to the general

ledger using the request for Budget Transfer M-DCPS Grants Budget Document (Appendix O),
along with request(s) for position(s) to be added, converted or deleted.

32



Full-time Positions

Effective Date

July 1 — December 22, 2023

January 9 — June 30, 2024

Extra-Period Supplements

Effective Date

July 1 — December 22, 2023
January 9 — June 30, 2024

Staffing Procedures

Value

Full Budget Value (If position has been vacant up
to date)
% Budget Value

Value

Full Budget Value (if supplement(s) not assigned)
% Budget Value

Staff is hired or moved through a Request for Personnel Action (RPA) process. Every year, Title |
opens new program numbers and simultaneously closes the previous year's program numbers.
Full-Time Positions that have been allocated a budget, are automatically updated and will appear
in the Position Control List under the new program number.

Retroactive RPA Procedures

Currently, any position that has a retroactive RPA to a different funding structure in SAP will have
the salary and fringe amounts automatically adjusted. The required Federal Time and Effort
Certification Form (formerly known as Circular A-87) will also be automatically generated via the
location’s work administrator’s Universal Worklist (UWL) in SAP. Last day for processing a
retroactive RPA in SAP for FY 2023-2024 is Friday, June 7, 2024.

Identification of components through the accounting structure:

Component Functional Area
Schoolwide 2023-2024 56350000-510000 Basic Instruction (Teachers/Paras)

56350000-611000 Attendance and Social Work (Social Workers)
56350000-612000 Guidance Services (Counselors)
56350000-615000 Parental Involvement (CIS/CLS/FSS)
56350000-640000 Instructional Staff Training Services (Coaches)
56350000-780000 Student Transportation Services (Field Trips)
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Title | Supplements

Commitment Item 514400, three (3) different functions for supplements:

Function 510001 Supplement Code S
Title |1 Extra-Period Supplements 1105 ETPS Title | Science
?gﬂfjhae?iils)gdsggo:\lera e salary: 110D ETPS Title | Lang Arts
57 085 + finges = & 8 735) y: 110E ETPS Title | Math

’ ’ 110T ETPS Title | Social Studies
Function 510002 FRPL % Supplement Amount per
Title | Instructional Supplement: e
Instructional staff at each Title | 90-100% FRPL $500
School regardless of funding 80-89.99% FRPL $300
source 75-79.99% FRPL $100
Function 510003 Supplement Amount per Year
Lowest 300 D & F Schools for $100
eligible schools

*Please note:

= The Schoolwide Program Number changes each fiscal year.
» The final payroll for personnel to be charged to the 2023-2024 Title | Schoolwide
Program will be from May 31, 2024 through June 13, 2024.

Shopping Cart Requisition Procedures

In order to ensure that Title | funds are used to supplement the school's curriculum, all purchase
requisitions for non-salary items, which originate at the school level, must be prepared and
submitted in accordance with the following procedures:

1.

2.

All purchase requisitions charged to Title | structures MUST be routed following the District’s
Approval Chain process;

ALL purchases of non-salary items (except textbooks, i.e. SRA), must be entered into the SAP
Procurement System and processed appropriately. Academic justification and backup
documentation (i.e. quote(s), copyright/sole source letter) must be included as part of the SAP
shopping cart;

Correct distinction must be made between technology related supplies and consumable
supplies (see Budgetary Structures). For example, printer toner is to be ordered under
technology related supplies 551900; consumable workbooks are to be ordered under supplies
551000;

Approval and monitoring of shopping cart requisitions will be conducted daily. Allow reasonable
time for shopping cart requisitions to be routed, approved and processed on orders above
$6,000.;

All shopping carts for commitment items 531000 through 569200 (with the exception of 533000,
533100, 533200 and 539900), must be entered by Friday, February 9, 2024. Note: New
shopping carts for these commitment items will not be honored after this deadline,
including S&MD and credit card orders;
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. Please review the Department of Title | Administration listing of Unauthorized Title | Purchases
on pages 41-42; and

. Please review pending shopping carts that have not been converted to purchase orders on a
biweekly basis to ensure proper processing before the purchasing deadline.

IMPORTANT NOTE: Title | funds are to be utilized during the fiscal year in which
they were allocated.

Schools receiving goods and services (physically and online) after June 30, 2024
will be responsible to provide a non-Title | funding source for payment of any
outstanding invoices/payments, as applicable.
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Schools Purchasing Guidelines

Request

All shopping carts are routed through the District’'s SAP process.

Follow Up

Ensure all shopping carts created in SAP are fully processed and converted into a Purchase
Order (PO) by the Procurement Office.

Delivery

Work location must:

Reconcile items received against the invoice;

Acknowledge receipt of goods online;

Label Title | property; and

Send original invoice to Accounts Payable for vendor payment processing.
Maintain
Work location must upload and keep:

= Copy of invoice for work location files;

= Inventory list of Title | Capitalized equipment;

= Title I Non-Capitalized Property Inventory Listing (Appendix Q, FM-7645); and

= Copies of purchase order and invoice.
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ERP Training Guides/Manuals for the SAP System

e The ERP Finance and Procurement, along with the ERP Human Resource Training Links,
can be found under the Home Tab in SAP.

(@) M-DCPS SAP Portal | ep | togor

History Favorites Welcome:

Backend Landscape Employee Self-Service e-Recruiting Human Resources Payroll Procurement Finance Reports

MDCPS Overview Universal Worklist SAP ERP Training Resources
’ Home > MDCPS Overview

EOQ Universal w SAP ERP Training Resources
Worklist This site provides up-to-date SAP Training Resources for E-Recruiting, Human Resources, Finance and
Qo = Payroll. The sites includes announcements. hands on step by step tutorials, quick tip guides,
PowerPoint's, recorded Live Meetings, and important links to assist you with the M-DCPS district
processes in SAP.
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Purchasing Credit Card (P-Card)

The M-DCPS Purchasing Credit Card Program is designed to expedite the small dollar
procurement process, allowing authorized employees to acquire materials and supplies, as needed
for operations, with minimum delay. Use of the card is meant to simplify and streamline the
acquisition process and lower overall transaction costs.

All cardholders have limits that are defined by work location and enforced at the point of purchase
by the credit card control features. Limitations are established for spending amounts per
transaction, types of vendors from whom purchases can be made, number of transactions that can
be made per day, and others.

Credit cards will be issued to work location administrators for the purpose of purchasing authorized
goods and services costing less than $3,000, with the exception of ODP Business Solutions
(subject to change at any given time). The goal of this program is to reduce the number of costly
transactions processed by the Procurement and Accounts Payable departments and provide work
locations with the flexibility to obtain authorized materials and supplies, as needed. Please review
the Purchasing Credit Card listing of Unauthorized Expenditures on the following page. Each work
location will be issued at least one (1) credit card with a unique account number. Although the
School Board is responsible for each card, the School Board will not be liable for unauthorized
purchases made by employees with the intent to defraud the District. The Purchasing Credit Card
Program does not affect M-DCPS or the Department of Title | Administration’s current purchasing
regulations or internal policies.

The M-DCPS Purchasing Card Administrator, in the Office of the Controller, manages the program.
Each participating work location has a Purchasing Card Administrator (i.e., Work Location
Administrator) to manage the Purchasing Credit Card Program. The Purchasing Card
Administrator for each work location is responsible for the overall management of the location’s
program. The Purchasing Card Policies and Procedures Manual can be accessed by clicking on
the following link http://ehandbooks.dadeschools.net/policies/72.pdf.

Please be reminded to include the following when creating a credit card transaction to be paid with
Title | funds:

1. A description of the supplemental materials purchased, as well as a justification about the
direct impact on student achievement or parent and family engagement;

2. A copy of the M-DCPS Purchasing Card Program Purchasing Authorization Form signed
by the school administrator (Appendix R, FM-5707);

3. A copy of the credit card statement. Remember to identify the vendors to be paid with
Title | funds;

4. M-DCPS Purchasing Card Program Monthly Reconciliation Work Sheet (Appendix S, FM-
5828); and

5. A copy of the vendor invoice(s).
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Purchasing Credit Card Unauthorized Expenditures

Although not all inclusive, the following purchases CANNOT be made with the purchasing card:

= All Furniture, Fixture and Equipment (FF&E) where the unit price of each item is greater
than $999.99 due to Property Control (Asset Tag) requirements:
e Unit price items $999.99 and less are allowed.
e |tis recommended that FF&E purchases are limited to Equipment and that Furniture
and Fixtures follow the District’s Shopping Cart process.
= Any product procured by Stores and Mail Distribution (S&MD) cannot be purchased with the
P-Card — this includes:
e Cases of paper;
e Custodial Supplies;
e Chemical/Custodial products as determined by Custodial Standard Committee; and
e Textbooks charged to programs 8560 and 8640.

Please see the S&MD Web page (http://smd.dadeschools.net/) or the SAP shopping cart
for a listing of products available through S&MD.

» Rental Agreements/Maintenance Repairs valued above $999.99.

» Funding Sources requiring a WBS Element (Project Number for Capital Construction).

= Travel and Registration:

e All Field Trips related transactions including admissions and chartered bus
transportation.

e Travel and Entertainment related expenditures (i.e. airlines, hotel, car rentals,
transportation, tolls, field trips, Charter Bus companies and admission to amusement
parks) excluding seminar/registration costs.

¢ Individual memberships in professional, educational and community organizations
and related activities and services except pursuant to administrative guidelines based
on the District’'s best interest developed by the Superintendent and approved by the
Board.

= Hospitality, Decorations and Beautifications:

e Refreshments, coffee, water, cups, plates, bottled water, etc., including food
purchases for hospitality meetings and special observances.

e Beautification and decoration accessories (i.e. plants, wallpaper, pictures, frames,
designer or specialized supplies or equipment, etc.). Air fresheners such as plug-ins,
etc.

= Personal ltems:

e Items for personal use (i.e., microwave, refrigerator, coffee makers, air purifier, fan,
heater, electronic equipment, medicine, clothing, gifts).

e Decorative letterhead or stationery, greeting cards, party supplies, decorative mouse
pads, entertainment, holiday items, etc.

=  Awards:
¢ Non-salary awards where the unit cost of the award exceeds $100.00.
e Salary and monetary awards.
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= Other Misc.:

e Cash advances of any kind.

e Charges totaling $2,999.99 or more, per vendor, per purchase/charge (split
orders are not allowed except for office supply items).

e Business cards, except when approved in writing by a Senior Cabinet Member.

e Tools and equipment not authorized by the Safety Department.

e Items in support of extracurricular school activities such as uniforms, tickets, t-
shirts, games, and costumes.

e Internal Fund related purchases.

e Consulting and professional services.

e Taxes, late penalties/fees, and interest charges.

e Uniforms not authorized by union contract.

e Utilities and telephone expenses, including cellular phones, unless authorized
by the Department of Energy and Communication Management.

Please refer to the current Purchasing Card Program Policies and Procedures Manual for
additional exclusions not listed above.

Splitting Transactions — Not Allowed

Work locations are prohibited from splitting purchases, through separate consecutive
transactions in order to bypass the $2,999.99 single transaction limit. (i.e., item cost
$4,000.00 and location asks vendor to generate two (2) separate transactions to make the
purchase).

= Office supplies are the only exception to this rule where multiple purchases can be
made from the Bid Awarded Office Supply Vendor

Be aware that when placing an order with a vendor, they will typically not charge the
Purchasing Card until the order is shipped. If it is shipped in multiple orders and dates, you
will be charged per shipment. For example: an order for $1,000.00 was placed with a
vendor. The vendor shipped $700.00 from one of their distribution centers one day and the
rest of the order, $300.00, from another distribution center on another day. This transaction
will show as two charges on your statement and is not within our control. It is controlled by
the vendor and will not be considered a split order.

40



Unauthorized Title | Purchases

Purchases with Title | grant funds must be used solely for supplemental activities that directly
support the accomplishment of the program’s purpose, priorities and expected outcomes during
the program period, as reflected in the schools’ School Improvement Plan. All expenditures must
be consistent with the approved Title | Application, as well as applicable state and federal laws,
regulations and guidance. Below is a list of items or services that are generally not allowed or
authorized as expenditures. This is not an all-inclusive list of unallowable items.

Entertainment (e.g., a field trip without the approved academic support will be considered
entertainment; entrance admission to non-academic events, inclusive of chaperone
entrances fee for field trips)

Meals, refreshments, or snacks (inclusive of food of any kind during a field trip or an event)
End-of-year celebrations, parties or socials (e.g., rental of venue for field trips, end of year
activities, etc.)

Game systems and game cartridges (e.g., Wii, Nintendo, PlayStation)

Out-of-state travel (*)

Travel for administrators

Overnight field trips (e.g., retreats, lock-ins)

Incentives (e.g., certificates, plaques, trophies, stickers, t-shirts, give-a-ways)

Personal hygiene, skin care, abstinence, and/or hope chest items

Gift cards

Decorations

Advertisements

Promotional or marketing items (e.g., flags, banners, coffee cups, water bottles, mugs, key-
chains, lanyards, bookbags, tote bags, personalized school items, bumper stickers, visitor
hallway passes, student ID cards)

Teacher agendas/calendars, portfolios, etc.

Office supplies and equipment (i.e., paperclips, staples, staplers, printers, scanners,

etc.)

Art and music supplies (*)

Textbooks (*)

Computer/technology equipment for administrators/clerical

Furniture (ALL TYPES)

Postage (stamps)

Servers (*)

Creation or maintenance of websites

Purchase of facilities or vehicles (e.g., buildings, buses, vans, cars)

Land acquisition

Kitchen appliances (e.g., refrigerators, microwaves, stoves, tabletop burners)

Items for the maintenance of plant (e.g., custodial/maintenance supplies, lawn
mowers, etc.)

Communication equipment (i.e., walkie-talkies, telephones, beepers, etc.)

Tuition

Capital improvements and permanent renovations/fixtures (e.g., all types of wiring/drops,
playgrounds, buildings, fences, parking spaces, paving, wall-mounted boards and
interactive equipment, etc.)

Physical Education/Playground equipment and supplies (e.g., bats, gloves, mats, gyms,
nets, etc.)

41



Unauthorized Title | Purchases (continued)

= Dues to organizations, federations, or societies for personal benefit
= Clothing or uniforms

The above-mentioned items, as well as any other similar items not listed, are unauthorized
purchases with the Title | grant funds. Exceptions may be made for items indicated by an asterisk
(*); however, there must be prior written approval from the Department of Title | Administration,
otherwise the school will be responsible to utilize an alternate funding source for the
purchase. Should you have any questions, please contact Ms. Ana M. Rodriguez, ERP
Management Officer, Title | Finance and Budget Management, at 305 995-1705 or
AMRodriguez@dadeschools.net.
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Financial Transactions under SAP

Budget Transfers

All grant-funded programs must use the M-DCPS Grants Budget Document form (Appendix O) to
request Budget Transfers. The M-DCPS Grants Budget Document form can be found under the
SAP FINANCE tab, Transactions, Grants Budget Document. Schools implementing the 2023-
2024 Title | Schoolwide Program must complete the aforementioned form and submit the original
EXCEL completed form via email to the Region Administrative Director for Financial Human Capital
for review and approval.

Title I will only accept the M-DCPS Grants Budget Document forms from Region Offices, after their
review and approval. Forms are to be sent via email to: T1Transfers@dadeschools.net. The
email transmitting the form should read as follows: “The attached M-DCPS Grants Budget
Document form for location _(location) has been reviewed and approved by the Region Center.”
Please be advised that the e-mail address T1Transfers@dadeschools.net is for Region Office
use only.

Transfer of Expenditures (Journal Vouchers — JV)

Transfers of Expenditures, including Title | requests, are to be entered directly into the SAP system
under the FINANCE tab, G/L Account Documents, Create/Park Journal Voucher Document.
Access to screens in SAP, such as FINANCE and REPORTS, must be authorized by the Quad A
assigner for the school’s location.

NOTE: The following back-up documentation MUST be attached to the JV in SAP in order
to be approved:

For Salary JVs (i.e., Hourly Employee — 515000)

1. Manual Time and Effort Certification Form completed and signed by the Principal
(Appendix T, FM-6902).

2. An academic or parental justification note.

3. Budget/Grants Availability Report showing the expenditures under commitment item(s)
listed in JV.

For Non-Salary JVs (i.e. Supplies — 551000)

1. Shopping Cart(s)/Purchase Order(s)/Invoice(s) detailing the items purchased and amounts
that match the JV amount (if attachments do not match the amount of the JV, please include
justification as to why there is a discrepancy). If items were paid via the school's P-Card,
please attach a copy of the P-Card Reconciliation Packet, which includes the M-DCPS
Purchasing Card Program Purchase Authorization Form (Appendix R, FM-5707);
Academic and/or parent and family engagement justification; Copy of the vendor invoice for
each purchase; M-DCPS Purchasing Card Program Monthly Reconciliation Work Sheet
(Appendix S, FM-5828); and Credit Card Bank Statement.

2. An academic justification note explaining how the items purchased with Title | funds are
supplemental in nature and will be used in the core-assessed subject areas such as
Reading/Language Arts, Math, Science and Social Studies or if utilized for parent and family
engagement purposes.

3. Budget/Grants Availability Report showing the expenditures under commitment item(s)
listed in JV.
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Procedures and Deadlines for Pending Financial Transactions and Personnel Payroll
Actions Under Title | Schoolwide Program

Friday, October 27, 2023
» Upload the 2023-2024 Title |1 School-level PFEP to the Title | School-level Compliance
Collaboration Site for review by the Department of Title | Administration.

» Shopping Carts entered in SAP and P-Card orders placed with vendors for
technology items, such as supplemental student laptops, desktops, printers,
scanners, and Parent and Family Engagement laptops, desktops, printers, and
scanners under commitment items 564300 and 564400.

Thursday, November 9, 2023
= Signed and dated Principal's Assurance Certification of Staff Assignment (July - October
2023) must be uploaded to the Title | School-level Compliance Collaboration Site.

Friday, February 9. 2024
» Shopping Carts entered in SAP and P-Card orders placed with vendors for commitment

items 531000 through 569200 (with the exception of 533000, 533100, 533200 and
539900). Note: New shopping carts for these commitment items will not be honored
after this deadline, including S&MD and credit card orders.
¢ Credit card purchases made on or before the deadline, should be reconciled the
following month and ensure the “Requested Date”, “Transaction Date” and
“Approval Date” listed on the signed FM-5707 Purchase Authorization Form states
a date on or before Friday, February 9,2024.

Friday. March 8, 2024
» Signed and dated Principal's Assurance Certification of Staff Assignment (November
2023 - February 2024) must be uploaded to the Title I School-level Compliance
Collaboration Site.

Eriday. May 10, 2024
= All Professional and Technical Requisitions (commitment item 531000/539000) must be

submitted and approved by the Principal.
= All__In-County and Out-of-County/State* Travel requests (commitment item
533000/533100/539000) must be submitted and approved by the Principal.
*Qut-of-State Travel requests must be submitted 60 days prior to the date of the event/activity,
via email to the Department of Title | Administration, Ms. Ana M. Rodriguez
(AMRodriguez@dadeschools.net), in order to secure FDOE approval before the school may
engage in any transaction related to the out-of-state travel event/activity.
= All Field Trip Shopping Carts, Funds Reservations and Special Field Trip Invoice forms
(commitment item 533200) for core academic related activities requiring student
transportation must be submitted and approved by the Principal.
= All Printing and Duplicating JV’s (commitment item 539900) must be created in SAP.

Friday, May 31, 2024
» Schools are to complete and submit the original signed and dated Miami-Dade County

Public Schools’ Department of Title I Administration Assurance of Accountability and
Compliance with Title | Schoolwide Program Guidelines Document (FM-7346-T) for the
2023-2024 schoolyear.
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Friday, June 7. 2024
All Open Purchase Orders (PQO’s) are to be closed by completing the online receipt of

goods or services and invoices, bearing “Receipt of Goods” stamp, sent to the Accounts
Payable Department no later than.

If the online receipt of goods is not completed by the aforementioned date, please
contact M- DCPS Procurement Management Services to close/cancel the open
PO’s and inform the vendor(s) about the cancellation(s) of said PO’s to avoid
goods being shipped and/or services provided, after PO’s have been cancelled
and funding is no longeravailable.

All hourly personnel paid with Title | funds may work through Friday, June 7, 2024. School

may be required to provide an alternate funding source for any expenditure beyondFriday,
June 7, 2024.

The final payroll period for personnel to be charged to the 2023-2024 Title | Schoolwide
Program will be from May 31, 2024 through June 13, 2024. All payroll corrections for time
worked through Friday, June 7, 2024, must be entered by Friday, June 7, 2024.

Friday, June 7. 2024
Signed and dated Principal's Assurance Certification of Staff Assignment(March - June
2024) must be uploaded to the Title | School-level Compliance Collaboration Site.

Friday. June 21, 2024
All Budget Transfer requests must be submitted to the T1Transfers@dadeschools.net

email address by the Region’s Financial Human Capital Region Administrative Director
by no later than; including School locations with negative balance(s) in the structures such
as hourly (515000), overtime (513100), temporary instructor (514900), stipends (513600)
and textbooks (552000) under Program 56350000, which must select and execute
appropriate action(s) as listed below, in order to avoid a possible audit finding:

Submit a M-DCPS Grants Budget Document (Appendix O) to your school’s
Region Administrative Director for Financial Human Capital, requesting the
transfer of funds within Program 56350000 to cover the negative balance(s).
Initiate a retroactive RPA via SAP HR if the negative balance is in the hourly
structure (515000) and use an effective date prior to the date the structure(s)
went into the negative (red). Verify that the retroactive RPA process is fully
completed no later than Friday, June 7,2024.

Prepare a JV in SAP to transfer the negative balance(s) (expenditures) from the
charged structure to another structure in a different funding source. Please
include supporting documentation, such as PO, invoice, credit card reconciliation,
Federal Time and Effort Certification (Appendix T, FM-6902), and/or
Budget/Grants Availability Report.

All Transfer of Expenditures (JV) requests are to be entered directly into the SAP system,
along with the required back-up documentation as follows in order to be approved:

For Salary JVs (i.e. Hourly Employee —515000)

1. Manual Time and Effort Certification Form completed and signed by the
Principal (Appendix T, FM-6902).

2. An academic or parental justification note.

3. Budget/Grants Availability Report showing the expenditures under
commitment item(s) listed in JV.

For Non-Salary JVs (i.e. Supplies —551000)

1. Shopping Cart(s)/Purchase Order(s)/Invoice(s) detailing the items purchased
and amounts that match the JV amount (if attachments do not match the
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amount of the JV, please include justification as to why there is a discrepancy).
If items were paid via the school’s P-Card, please attach a copy of the P-Card
Reconciliation Packet, which includes the JV number used for the month’s P-
Card Reconciliation and all other backup documentation.

2. An academic justification note explaining how the items purchased with Title
| funds are supplemental in nature and will be used in the core-assessed
subject areas like Reading/Language Arts, Math, Science and Social Studies
or if utilized for parent and family engagement purposes.

3. Budget/Grants Availability Report showing the expenditures under
commitment item(s) listed in JV.

= |t is the school’'s responsibility to ensure that all required support documentation is
included with every transaction made with Title |1 funding (Shopping Carts, Funds
Reservations, P-Card Reconciliations and Transfers of Expenditures/JVs).

» |tis the school’s responsibility to review and adhere to the requisition procedures included

in the 2023-2024 Title | Procedures Manual, available electronically at
http://ehandbooks.dadeschools.net/policies/135.pdf, in order to avoid the possibility of an
audit finding.

Title | Eligibility Determination Guidelines

Miami-Dade County Public Schools (M-DCPS) adheres to Federal, State, and Local mandates in
determining which schools qualify to receive Title | supplemental funding. This determination is
made on an annual basis. Section 1113(a)(3) of the Elementary and Secondary Education Act of
1965 (ESEA) as reauthorized under the Every Student Succeeds Act (ESSA), requires that a Local
Educational Agency (LEA) determines the eligibility of a school to receive Title | funds by annually
ranking eligible schools in which the concentration of children from low-income families exceeds
75 percent from highest to lowest. Miami-Dade County Public Schools (M-DCPS) is required to
use the Direct Certified (DC) or Free or Reduced Price Lunch (FRPL) data, based on the Lunch
Program Type selected for the school with the Florida Department of Agriculture, from the Florida
Department of Education (FDOE) Public School Eligibility Survey 3 Report of the current year in
order to determine the Title | eligibility of a school for the following year. Directly certified student
data from the Florida Department of Education (FDOE) Survey 3 Report (based on February FTE
data), issued each Spring, will continue to be utilized for Title | Eligibility as required, for schools
participating in the CEP meals provision. Schools not participating in the CEP meals provision, will
continue to use Free and Reduced Price Lunch (FRPL) data collected via the traditional application
process, in addition to the directly certify student data. CEP schools only use eligibility data that
are not obtained through the use of an application, such as direct certification data from the
Supplemental Nutrition Assistance Program (SNAP) or Temporary Assistance for Needy Families
(TANF) program, to determine the Federal cash reimbursement for school meals provided by
USDA and as reported in the District Student Information System (DSIS). They do not rely on
annual household applications that are generally used to determine eligibility for free and reduced-
price meals. To account for low-income families not reflected in the direct certification data, USDA
sets meal reimbursement levels for CEP schools by multiplying the percentage of students
identified through the direct certification data by a multiplier established in the Act (initially, the
multiplier is 1.6). The function of the 1.6 multiplier is to provide an estimate of the percentage of
students eligible for free and reduced-price meals in participating CEP schools, groups of schools,
or LEAs that is comparable to the poverty percentage that would be obtained in a non-CEP school.
The USDA has the authority to change the multiplier to a number between 1.3 and 1.6. Any change
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to the multiplier would be communicated by USDA well in advance of the effective date of the
change. Schools and LEAs that elect CEP keep the same multiplier throughout the four-year CEP
cycle. M-DCPS will exercise the 1.6 multiplier option to multiply the number of students identified
by direct certification in a CEP school by the 1.6 multiplier. For Title | purposes only, an LEA might
access direct certification data for CEP schools on approximately the same date during the school
year as it accesses these data for, and collects household applications from non-CEP schools
(while also still accessing the direct certification data typically on the Spring). Thus, the LEA would
still use the Spring FDOE Survey 3, effective date as the date for Title | to establish the school’s
poverty percentage and number of low-income students for Title | purposes. The District
established economic poverty threshold is 75%, as per federal ESSA Section1113 (A)(i) and as
depicted in the Florida Statute, Section 1011.69 of the Equity in School-Level Funding Act.

Traditional Public Schools: Each school’'s eligibility determination is based on the percentage of
students receiving free and reduced priced meals through the National School Lunch Program
(NSLP), as reflected on the FDOE Bureau of Federal Educational Programs Survey 3 (as
aforementioned), from a date certain in February of the fiscal year preceding the subject fiscal
year. The schools are ranked from highest to lowest based on the percentage of the school's
population that qualifies for free and reduced lunches. The Information Technology Services (ITS)
Department generates the data that is sent to the FDOE for the development of Survey 3. The
number of students receiving free and reduced lunch is based on the Lunch Program Type of the
school and derived from the Direct Certification (DC) or the Free and Reduced Price Lunch (FRPL)
data collected via the traditional application process applications filled out by the students’ parents
or guardians at any time during the school year. The student population at a given school on the
date of the survey is determined from the student registration information.

Charter Schools: M-DCPS’ Department of Title | Administration is committed to provide funds to
the charter schools on the same basis as it provides funds to other eligible District public schools
(34 CFR 8§76.786[c)). For existing charter schools (as with traditional ones), the District uses the
schools’ DC or FRPL data based on the Lunch Program Type of the school from the FDOE Bureau
of Federal Educational Programs, via Survey 3, in order to determine Title | funds eligibility. The
charter schools are required to review and directly enter and the school's own enrollment and DC
or FRPL data into the DSIS data system (official means to report the aforementioned counts to the
FDOE in order to generate the survey) by the date certain (February FTE Survey Period). In
determining the eligibility to receive Title | funds for a charter school participating in the NSLP that
opens for the first time or significantly expands its enrollment, the District considers current
enrollment data (FRPL data from the FDOE Bureau of Federal Educational Programs via Survey
2 based on October FTE Survey Period) of the newly opened or expanded charter school, as per
Federal Register (64 Fed. Reg. 71,964) final regulations implementing Section 10306 of the
Elementary and Secondary Education Act (ESEA).

A charter school opening for the first time or significantly expanding its enroliment is eligible to
receive Federal-to-State formula funds only if it complies with the following four (4) major
responsibilities outlined in the final regulations:

1. Notify the Department of Title | Administration in writing, at least 120 days in advance of the
date the charter school is scheduled to open or expand.

2. Establish its eligibility to receive funds under the Title | Program and comply with all program
requirements.
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3. Provide to the Department of Title | Administration student enrollment, FRPL data, and any
additional information available to estimate the amount of funds the charter school will be
eligible to receive when it officially opens or expands.

4. Provide actual enroliment and eligibility data to the District, once the charter school officially
opens or expands (34 CFR 876.786(b) and 76.788).

All new or significantly expanding charter schools shall provide a written assurance of eligibility
notification, with enrolliment data and completed DC or FRPL documentation, to:

Miami-Dade County Public Schools
Department of Title | Administration
Attention: Ms. Ana M. Rodriguez, ERP Management Officer
1450 N.E. 2" Avenue, Suite 516
Miami, Florida 33132

*National School Lunch Program — In order for schools to be part of the NSLP, schools must apply
through the Florida Department of Agriculture and Consumer Services, Division of Food, Nutrition
and Wellness and complete the requirements prior to the operation of these programs.

**Significant expansion of enrollment - Substantial increase in the number of students attending a
charter school due to a significant event that is unlikely to occur on a regular basis, such as the
addition of one (1) or more grades or educational programs in major curriculum areas.

Charter Schools Budget and Purchasing Guidelines

= Upon Miami-Dade County Public Schools Title | Program designation, a memorandum of
record will be mailed directly to the Governing Board Chairperson, for the upcoming school
year’s Title | Program budget creation.

= Schools are to complete the Charter Schools Title | Budget Appropriations Details Form
(Appendix A, FM-6634) for the upcoming school year, using the Title | schoolwide
allocation. When planning budgets, the following guidelines will assist in ensuring
compliance with Title | federal regulations:

e Title | funds are to be used to upgrade the entire educational program of the school by
supplementing and not supplanting.

e Title I funds are to be used to directly improve student achievement in Language
Arts/Reading, Math, Science or Social Studies.

e Examples of allowable Title | expenditures are personnel, instructional supplies,
equipment, educational field trips that support and enrich the curriculum, and staff
development for teachers and paraprofessionals.

e The initial Charter School Contract, and successive School Improvement Process
(SIP), must support the budget creation.

e Schools must spend the minimum School-based Parent and Family Engagement Title
I Allocation on parent and family engagement programs, activities, and procedures.

e Schools must adhere to the following procedures when conducting purchases with Title
| funds:

0 reconcile items received against the invoice;

0 maintain a copy of the invoice for work location files; and

o label Title | property.
All documentation (inclusive of, but not limited to, agendas, schedules, minutes, time
sheets, receipts, invoices, purchase orders, rosters, etc.) must be maintained at the Charter
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School, for a minimum of five (5) school years, as evidence sources to validate the use of
Title I Schoolwide allocations.
Additionally, Charter Schools are required to maintain a copy of the board approved minutes
documenting review and approval of initial and/or any revised Title | Budget Appropriation
Details Form for the current fiscal year.

= Schools are to complete the 2023-2024 Miami-Dade County Public Schools Title |
Administration Assurance of Accountability and Compliance with Title | Schoolwide Program
Guidelines form (Appendix U, FM-7346-CH), and submit by said date to the Department of
Title I Administration District office, validating authorized Title | budgetary expenditures.

Department of Title | Administration Purchasing Guidelines

Request
Equipment, Materials and Supplies

Complete Purchase Requisition Worksheet (Appendix V).
The worksheet must be signed by the Program Administrator.

Routing
Once the Program Manager has reviewed, approved and signed the completed Purchase

Requisition Worksheet, then route to Ms. Ana M. Rodriguez, ERP Management Officer, Fiscal
Operations and Management, for final review and approval.

Purchases are then completed through the Department of Title | Administration.
Department of Title | Administration Purchase Requisition Worksheet Checklist

All requested information on the Purchase Requisition Worksheet (Appendix V) must be properly
completed prior to its submission to the ERP Management Officer. The checklist below identifies
areas that require special attention.

Item description wording includes item number from vendor/catalog
Correct vendor information and vendor number

Correct Buyer code (letter)

Total

= Each line item’s unit price times quantity equals extended amount;

= Extended amount column equals extended total,

= If there is a discount (i.e. 5%, 10%, etc.), discounted total is deducted from extended
total

= Postage and Handling are deducted from extended total (if applicable);

= Total is minus all deductions necessary; and

= Calculator tape is attached reflecting all transactions;

Comments include: vendor information, order information, special requests, and complete
ship to address details (if needed)

Clean copy of proposal from vendor is attached if requisition exceeds $29,999

Worksheet checked and initialed by Unit Supervisor (Direct Report)

Route to Ms. Ana M. Rodriguez, ERP Management Officer, Fiscal Operations and
Management (Ms. Rodriguez will initial and forward for processing)

Note: Each purchase requisition (order) must not exceed 40 line items. A second purchase
requisition (order) must be completed if the first exceeds 40 line items.
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SECTION C — PROPERTY AND CONTRACTS

The disposition of property is rigidly controlled by State Statute and School Board Policy. School
Board property should not be disposed of, and accountable officers are not relieved of custody
without Board approval. Florida Statutes Chapter 274.05 and 274.06 gives the Board discretion to
dispose of property “that is obsolete or the continued use of which is uneconomical or inefficient,
or which serves no useful function”. School Board Policy 7310-Disposition of Surplus Property
authorizes the Superintendent to dispose of obsolete property in accordance with prescribed
procedures and subject to final reporting to the Board. Additionally, equipment acquired under a
federal award must be disposed of according to Uniform Guidance: 2 CFR 8§200.312 - .313.

Disposition of equipment, off-campus use, transferring and vandalism of property purchased with
Title | funds, must be made in accordance with the following instructions:

Schools and Regions Property Control Guidelines

Procedures for Disposal of Title | Property

= Work location supervising administrator submits a memorandum to Ms. Bernadette
Montgomery, Administrative Director, Title | Student Family Support Programs:

e Requesting permission to dispose of property;

e Including the name and the title of technician/staff member validating need for
disposal; and

e Attaching Property Disposal Form (Appendix M, FM-6587).

= Upon review completion of the documentation submitted, Ms. Montgomery will issue a
memorandum to work location supervising administrator, granting permission to dispose of

property.

= Work location supervising administrator completes and signs the Outgoing Controlled
Equipment form (Appendix L, FM-1670), and takes the green, pink, and yellow copies,
along with the property, to the Stores and Mail Distribution (S&MD) Satellite Warehouse
(Richards Warehouse); or

=  Work location supervising administrator mails green, pink, and yellow (first three copies) to:

Mr. Robert Gonzalez, Senior Foreman

Stores and Mail Distribution Satellite Warehouse (Richard’s Warehouse)
12525 NW 28 Avenue

Miami, FL 33167

305 995-7885

= Stores and Mail Distribution will make the arrangements for pick-up of property from
traditional schools only. Charter schools are responsible for delivering the disposed
property directly to S&MD (Richards Warehouse).

= Work location supervising administrator keeps blue copy of the Outgoing Controlled
Equipment form (Appendix L, FM-1670).

= Work location supervising administrator will be given the yellow copy of the Outgoing
Controlled Equipment form upon delivery to S&MD or upon pick-up of property by S&MD.

= Work location supervising administrator sends a copy of the yellow form to Ms. Montgomery,
through one of the following means of communication:
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e Email: = BMontgomery@dadeschools.net; or

e Fax: = 305 523-0669; or

e Mail: Miami-Dade County Public Schools
Department of Title | Administration
Attention: Ms. Bernadette Montgomery
1450 NE 2nd Avenue, Suite 500
Miami, Florida 33132

Off—Site Use of Title | Property

The work location supervising administrator maintains an Approval of Off-Site Use of School
Board Property form at work location when property is assigned off-site, and when property
is returned to the site (Appendix W, FM-2380).

Transferring Title | Property

The work location supervising administrator should contact Ms. Bernadette Montgomery,
Administrative Director, Title | Student and Family Support Programs, at 305 995-1253.

Vandalism of Title | Property

= The work location supervising administrator must contact immediately Miami-Dade Schools
Police Department at 305 757-2677,

= The work location supervising administrator completes Plant Security Report form
(Appendix N, FM-0366); and

= The work location supervising administrator must submit a completed Plant Security Report
form (Appendix N, FM-0366) within 24 hours of the telephone report to Miami-Dade
Schools Police Department.
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Department of Title | Administration Property Control Guidelines

The Department of Title | Administration abides by the Manual of Property Control Procedures
established by The School Board of Miami-Dade County Policies, as it pertains to the following:

Purchase of New Equipment;
Equipment Repair Request;
Disposal of Title | Property;
Off-Campus Use of Title | Property;
Transferring Title | Property; and
Vandalism of Title | Property

Disposal of Title | Property

Program Administrator must submit a memorandum to Ms. Bernadette Montgomery,
Administrative Director, Title | Student Family Support Programs:

0 Requesting permission to dispose of property;

o Including the name and the title of technician/staff member validating need for
disposal; and

0 Attaching Property Disposal Form (Appendix M, FM-6587).

Upon review completion of the documentation submitted, Ms. Montgomery will issue a
memorandum to the Program Administrator, granting permission to dispose of property.

Program Administrator completes the Outgoing Controlled Equipment form (Appendix L,
FM-1670) and schedules disposal pick up by contacting:

Mr. Robert Gonzalez, Senior Foreperson
Stores and Mail Distribution Satellite Warehouse (Richards Warehouse)
12525 NW 28 Avenue
Miami, FL 33167
305 995-7885

Program Administrator takes the signed Outgoing Controlled Equipment form [FM-1670],
and the property to Mr. Gonzalez. He will sign and return two (2) copies of the form.

Program Administrator sends a copy to Ms. Montgomery through one of the following means
of communication:

= Email: BMontgomery@dadeschools.net; or
= Fax: 305 523-0669; or
= Mail: Miami-Dade County Public Schools

Department of Title | Administration
Attention: Ms. Bernadette Montgomery
1450 NE 2nd Avenue, Suite 500
Miami, Florida 33132

Program Administrator keeps copy for files.
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Off-Site Use of Title | Property

Program Administrator maintains an Approval of Off-Site Use of School Board Property form
(Appendix W, FM-2380).

Program Administrator sends a copy of Approval of Off-Site Use of School Board Property
form [FM-2380] to Ms. Bernadette Montgomery, Administrative Director, Title | Student
Family Support Programs, when property is assigned off-site and when property is returned
to site.

Vandalism of Title | Property

Program Administrator must contact Miami-Dade Schools Police Department and obtain a
police report.

Program Administrator completes Plant Security Report form (Appendix N, FM-0366) -
leave location number blank).

Program Administrator delivers original Plant Security Report form [FM-0366) and original
Miami-Dade Schools Police Department report, immediately to Ms. Bernadette
Montgomery, Administrative Director, Title | Student Family Support Programs.

Program Administrator must maintain copies.

All concerns, with reference to the above areas, are to be directed to Ms. Montgomery, via email
at BMontgomery@dadeschools.net or by calling 305 995-2587.
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Department of Title | Administration Contract Routing
ORIGINATOR

*Once approved by all stakeholders, the Originator:

Completes all forms for two (2) original contracts, with signature as follows:
Vendor/Contractor; Principal; and Region Superintendent/Division Head.

Submits documents (two [2] original contracts) to:
WL# 9617 - Department of Title | Administration
School Board Administration Building, Suite 500
Attention: Ms. Karen Grant, Department Administrative Assistant

DEPARTMENT ADMINISTRATIVE ASSISTANT

(Minimum of 2 weeks needed for processing)
Logs/reviews & monitors movement of documents until return to originator;

Routes folder to Ms. Bernadette Montgomery (signature, corrections);
Routes folder to Mr. Edgardo L. Reyes (signature, corrections);

Routes folder to Attorney (signature, corrections);

Routes folder to Ms. Lourdes Diaz (signature) before forwarding to Superintendent
(signature); and

Returns fully executed contracts to originator.

ORIGINATOR - Follows District guidelines through completion

Note: Please allow six (6) weeks (minimally) to assist with ensuring total contract completion, prior
to services being rendered.

*Appropriate copies of all documents must be maintained by the originator.
Please see Instructions for Preparing the Transmittal for Agreement Form for Contracted Services
(Appendix X), Transmittal for Agreement Form for Contracted Services (Appendix Y, FM-2452),

Instructions for Preparing the Agreement Form for Contracted Services (Appendix Z), and
Agreement Form for Contracted Services (Appendix AA, FM-2453).
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SECTION D - PREKINDERGARTEN AND EDUCATIONAL SUPPORT
Voluntary Prekindergarten (VPK) Program in Title | Schools

Program Description

The Title | Prekindergarten Program is designed as an enrichment strategy for children who attend
schools that are implementing the State-funded Voluntary Prekindergarten (VPK) Program in Title
| Schools. Class size of the four-year-old program is limited to 19 eligible general education
students, and one (1) eligible Special Education (SPED) student, totaling 20 students per
classroom. Students with disabilities will be assigned by a Prekindergarten Staffing Specialist
from the Prekindergarten Program for Children with Disabilities.

Schools that have more eligible applicants than available slots must make their selection utilizing
a lottery system. A waiting list of other eligible students must be established. When withdrawals
occur, this list should be used to maintain an enroliment of 20 students. If no waiting list has been
established or exhausted, schools may recruit from neighboring Title | schools. Every effort
should be made to ensure that children who are in foster homes, or those who are designated
homeless, are placed in classrooms as soon as possible to minimize disruption of their education.

The purpose of the program is to provide young children with a variety of meaningful learning
experiences, in environments that give them opportunities to build upon their own knowledge,
through interactions shared with peers and adults. This curriculum framework focuses on active
learning, early literacy, adult-child interactions, the daily routine, the learning environment, and
assessment.

The Florida Early Learning and Developmental Standards (FELDS) establishes a set of
performance standards to drive the instructional program in the classroom. The standards are
grouped around eight domains: 1. Physical Development, 2. Approaches to Learning, 3. Social
and Emotional Development 4. Language and Literacy, 5. Mathematical Thinking, 6. Scientific
Inquiry, 7. Social Studies, and 8. Creative Expression Through the Arts.

The instructional team in Title | VPK Programs must include one (1) certified early childhood or
prekindergarten/primary teacher and one (1) highly qualified (HQ) paraprofessional. The
adult/student ratio of 1:10 must be maintained to ensure VPK compliance. Teachers are required
to participate in training in the delivery of “Big Day for Pre-K”, the District’s Title | Pre-K curriculum,
as well as training on the Florida VPK Assessment, which is a State mandate. Lastly, it is the
expectation that teachers will attend training for Florida Early Learning and Developmental
Standards for Four-Year-Olds.

Requirements for Student Participation in the Enrichment Prekindergarten Program in Title |
Schools
= Students enrolled in the State-funded VPK Program (three (3) instructional hours in the
morning) in Title |1 schools, will be eligible to participate in the Title | funded Enrichment
Prekindergarten Program (2.5 hours after lunch) at no cost to the parent(s);
= Students must have attained the age of four, on or before September 1. Four-year-olds ,
with birthdays between February 2" — through September 15, will be eligible to enroll in
the VPK program for 2023-2024 or postpone enrollment for 2023-2024; and
= Students must reside within a Title | school attendance boundary.
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Locations
Selected schools

Budgetary Implications
The Voluntary Prekindergarten Program (VPK) is funded through the District Title | Early
Childhood budget for eligible Title | prekindergarten students.
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Chess2Think Initiative in Title | Schools

Description
The Chess2Think Initiative in Title | Schools is a supplemental, extra-curricular enrichment

initiative aimed at increasing the number of students exposed to chess by providing virtual and in-
person access to the game at Title | schools, while increasing student participation in the
Challenging Higher Education for Students in our Schools (CHESS) Program’s tournaments and
competitions.

This initiative strives to help improve academic performance and develop analytical and critical
thinking skills necessary for students to be successful in school. The Chess2Think Initiative in
Title 1 Schools will also support the development of essential skills to better prepare students for
post-secondary education and career development. All schools participating in the 2023-2024
Title | Schoolwide Program are eligible and encouraged to participate in the initiative. The program
is a combination of in-person direct instructional support at the school site, in addition to a host of
online content to supplement learning.

Along with other tools, the program provides:
= Weekly in-person instruction;
Supplemental materials for the classroom;
In-person Region tournaments and a District Championship;
Online tournaments and a year-long Grand Prix competition;
Online curriculum content and tools for students;
Online training for teachers and students;
Grandmaster lectures;
Chess video series/webinars;
Online technical support; and
Support and training for participation in online competitions

The initiative will host in-person region tournaments, online Grand Prix competitions, and a
District Championship to recognize the efforts and achievements of the school year. Please
refer to Briefing 40311 - 2023-2024 Chess2Think Initiative in Title | Schools for additional details
(click here).

For more information about the Chess2Think Initiative in Title 1 Schools (click here) or call 305
273-2830.

Location

Chess2Think Initiative in Title | Schools
5555 S.W. 93rd Avenue, Portable #5
Miami, FL 33165

305 273-2830

Implemented at selected Title | schools.

Budgetary Implications (Program #56410000)

Chess2Think provides funding for ONE hourly teacher (FDOE certified) per school, for up to eight
(8) hours per week for the program duration.

Chess Tournaments — student transportation and admission/registration fees
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Summer Services

The School Board of Miami-Dade County
Bylaws & Policies
Unless a specific policy has been amended and the date the policy was revised is
noted at the bottom of that policy, the Bylaws and Policies of the Miami-Dade County
Public Schools were adopted on May 11, 2011, and were in effect beginning July 1,
2011.

2440 - SUMMER SCHOOL

The School Board may conduct a summer program of academic instruction for students in grades
K-12 and Special Education (SPED) students needing extended school year services as identified
in their Individual Education Plan (I.E.P.). The Board may also choose to implement summer
enhancement programs, contingent upon available funding. The Board shall provide
transportation for full-time SPED students and other students as appropriate.

The Superintendent shall develop and implement administrative procedures for the operation of
the summer program which shall be consistent with Board policies and not conflict with the
administration of the regular school sessions.

Effective 7/1/11

Legal F.S. 1001.43

For additional information, please visit http://summerschool.dadeschools.net
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SECTION E — PARENT AND FAMILY ENGAGEMENT

Scope and Sequence

The Every Student Succeeds Act (ESSA) has strengthened and/or expanded requirements for
involving the parents and family members of students enrolled in schools participating in the Title
| School-wide Program. These requirements include:

Involving parents in the planning and implementation of the Title | Program at the school-
site;

Utilizing the minimum School-based Parent and Family Engagement Title | Allocation to
support ESSA, Section 1116. Parent and Family Engagement;

Conducting a Annual Parent Meeting About the Benefits of the Title | Schoolwide Program
at each school implementing the Title I Program to inform parents of the school’s
participation in the program;

Ensuring the appropriate distribution of the Title | Program Parent Notification Letter, in
multiple languages, (Appendix CC) and parental newsletters to all parents/guardians;

Meeting the requirements of the Parents Right-To-Know;

Providing the Miami-Dade County Public Schools Department of Title |
Administration,Consultation and Complaint Procedures (refer to pages 13-15);

Having the current M-DCPS Title | District-level Parent and Family Engagement Plan
(PFEP) in multiple languages, accessible to parents (Appendix HH);

Developing, reviewing, and distributing the Title | School-level PFEP in multiple
languages; and

Developing, reviewing, and distributing the Title | School Parent Compact in multiple
languages to all parents in the Title | Program at the schoolsite.
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Every Student Succeeds Act (ESSA)
SEC. 1116. [20 U.S.C. 6318] PARENT AND FAMILY ENGAGEMENT

(a) LOCAL EDUCATIONAL AGENCY POLICY

(1) IN GENERAL. A Local Educational Agency may receive funds under this part only if such
agency conducts outreach to all parents and family members and implements programs,
activities, and procedures for the involvement of parents and family members in programs
assisted under this part consistent with this section. Such programs, activities, and procedures
shall be planned and implemented with meaningful consultation with parents of participating
children.

(2) WRITTEN POLICY. Each Local Educational Agency that receives funds under this part shall
develop jointly with, agree on with, and distribute to, parents and family members of
participating children a written parent and family engagement policy/plan. The policy/plan shall
be incorporated into the Local Educational Agency’s plan developed under Section 1112,
establish the agency’s expectations and objectives for meaningful parent and family
involvement, and describe how the agency will:

(A) involve parents and family members in jointly developing the Local Educational Agency plan
under Section 1112, and the development of support and improvement plans under
paragraphs (1) and (2) of Section 1111(d);

(B) provide the coordination, technical assistance, and other support necessary to assist and build
the capacity of all participating schools within the Local Educational Agency in planning and
implementing effective parent and family involvement activities to improve student academic
achievement and school performance, which may include meaningful consultation with
employers, business leaders, and philanthropic organizations, or individuals with expertise in
effectively engaging parents and family members in education;

(C) coordinate and integrate parent and family engagement strategies under this part with parent
and family engagement strategies, to the extent feasible and appropriate, with other relevant
Federal, State, and Local laws and programs;

(D) conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and effectiveness of the parent and family engagement policy in
improving the academic quality of all schools served under this part, including identifying
(i) barriers to greater participation by parents in activities authorized by this section (with
attention to parents who are economically disadvantaged, are disabled, have limited
English proficiency, have limited literacy, or are of any racial or ethnic minority
background);

(i) the needs of parents and family members to assist with the learning of their children,
including engaging with school personnel and teachers; and

(iii) strategies to support successful school and family interactions;

(E) use the findings of such evaluation in subparagraph (D) to design evidence-based strategies

for more effective parental involvement, and to revise, if necessary, the parent and family
engagement policies described in this section; and
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(F)

3)
(A)

(B)

(©)

(D)

(b)

involve parents in the activities of the schools served under this part, which may include
establishing a parent advisory board comprised of a sufficient number and representative
group of parents or family members served by the Local Educational Agency to adequately
represent the needs of the population served by such agency for the purposes of developing,
revising, and reviewing the parent and family engagement policy.

RESERVATION

IN GENERAL. Each Local Educational Agency shall reserve at least one (1) percent of its
allocation under subpart 2 to assist schools to carry out the activities described in this section,
except that this subparagraph shall not apply if one (1) percent of such agency’s allocation
under subpart 2 for the fiscal year for which the determination is made is $5,000 or less.
Nothing in this subparagraph shall be construed to limit local educational agencies from
reserving more than one (1) percent of its allocation under subpart 2 to assist schools to carry
out activities described in this section.

PARENT AND FAMILY MEMBER INPUT. Parents and family members of children receiving
services under this part shall be involved in the decisions regarding how funds reserved under
subparagraph (A) are allotted for parental involvement activities.

DISTRIBUTION OF FUNDS. Not less than 90 percent of the funds reserved under
subparagraph (A) shall be distributed to schools served under this part, with priority given to
high-need schools.

USE OF FUNDS. Funds reserved under subparagraph (A) by a Local Educational Agency

shall be used to carry out activities and strategies consistent with the Local Educational

Agency’s parent and family engagement policy, including not less than one (1) of the following:

(i) Supporting schools and nonprofit organizations in providing professional development for
Local Educational Agency and school personnel regarding parent and family engagement
strategies, which may be provided jointly to teachers, principals, other school leaders,
specialized instructional support personnel, paraprofessionals, early childhood educators,
and parents and family members;

(i) Supporting programs that reach parents and family members at home, in the community,
and at school;

(iif) Disseminating information on best practices focused on parent and family engagement,
especially best practices for increasing the engagement of economically disadvantaged
parents and family members;

(iv) Collaborating, or providing subgrants to schools to enable such schools to collaborate with
community-based or other organizations or employers with a record of success in
improving and increasing parent and family engagement; and

(v) Engaging in any other activities and strategies that the Local Educational Agency
determines are appropriate and consistent with such agency’'s parent and family
engagement policy.

SCHOOL PARENT AND FAMILY ENGAGEMENT POLICY/PLAN

(1)

IN GENERAL. Each school served under this part shall jointly develop with, and distribute to,
parents and family members of participating children, a written parent and family engagement
policy/plan, agreed on by such parents, that shall describe the means for carrying out the
requirements of subsections (c) through (f). Parents shall be notified of the policy in an
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understandable and uniform format and, to the extent practicable, provided in a language the
parents can understand.

Such policy shall be made available to the local community and updated periodically to meet
the changing needs of parents and the school.

(2) SPECIAL RULE. If the school has a parent and family engagement policy that applies to all
parents and family members, such school may amend that policy, if necessary, to meet the
requirements of this subsection.

(3) AMENDMENT. If the Local Educational Agency involved has a school district-level parent and
family engagement policy that applies to all parents and family members in all schools
served by the Local Educational Agency, such agency may amend that policy, if necessary,
to meet the requirements of this subsection.

(4) PARENTAL COMMENTS. If the plan under Section 1112 is not satisfactory to the parents of
participating children, the Local Educational Agency shall submit any parent comments with
such plan when such Local Educational Agency submits the plan to the State.

(c) POLICY INVOLVEMENT

Each school served under this part shall:

(1) convene an annual meeting, at a convenient time, to which all parents of participating children
shall be invited and encouraged to attend, to inform parents of their school's participation
under this part and to explain the requirements of this part, and the right of the parents to be
involved;

(2) offer a flexible number of meetings, such as meetings in the morning or evening, and may
provide, with funds provided under this part, transportation, or home visits, as such services
relate to parental involvement;

(3) involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of programs under this part, including the planning, review, and improvement of
the school parent and family engagement policy and the joint development of the schoolwide
program plan under Section 1114(b), except that if a school has in place a process for involving
parents in the joint planning and design of the school’s programs, the school may use that
process, if such process includes an adequate representation of parents of participating
children;

(4) provide parents of participating children:
(A) timely information about programs under this part;
(B) a description and explanation of the curriculum in use at the school, the forms of academic

assessment used to measure student progress, and the achievement levels of the
challenging State academic standards; and
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(C) if requested by parents, opportunities for regular meetings to formulate suggestions and
to participate, as appropriate, in decisions relating to the education of their children, and
respond to any such suggestions as soon as practicably possible; and

(5) if the schoolwide program plan under Section 1114(b) is not satisfactory to the parents of

participating children, submit any parent comments on the plan when the school makes the
plan available to the Local Educational Agency.

(d) SHARED RESPONSIBILITIES FOR HIGH STUDENT ACADEMIC ACHIEVEMENT

As a component of the school-level parent and family engagement policy developed under
subsection (b), each school served under this part shall jointly develop with parents for all children
served under this part, a school-parent compact that outlines how parents, the entire school staff,
and students will share the responsibility for improved student academic achievement and the
means by which the school and parents will build and develop a partnership to help children
achieve the State’s high standards. Such compact shall:

(1) describe the school’s responsibility to provide high-quality curriculum and instruction in a
supportive and effective learning environment that enables the children served under this part
to meet the challenging State academic standards, and the ways in which each parent will be
responsible for supporting their children’s learning; volunteering in their child’s classroom; and
participating, as appropriate, in decisions relating to the education of their children and positive
use of extracurricular time; and

(2) address the importance of communication between teachers and parents on an ongoing basis
through, at a minimum:

(A) parent-teacher conferences in elementary schools and K-8 Centers (grades K-5), at least
annually, during which the compact shall be discussed as the compact relates to the
individual child’s achievement;

(B) frequent reports to parents on their children’s progress;

(C) reasonable access to staff, opportunities to volunteer and participate in their child’s class,
and observation of classroom activities; and

(D) ensuring regular two-way, meaningful communication between family members and school
staff, and, to the extent practicable, in a language that family members can understand.

(e) BUILDING CAPACITY FOR INVOLVEMENT

To ensure effective involvement of parents and to support a partnership among the school
involved, parents, and the community to improve student academic achievement, each school
and Local Educational Agency assisted under this part:

(1) shall provide assistance to parents of children served by the school or Local Educational

Agency, as appropriate, in understanding such topics as the challenging State academic
standards, State and Local academic assessments, the requirements of this part, and how to
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monitor a child’s progress and work with educators to improve the achievement of their
children;

(2) shall provide materials and training to help parents to work with their children to improve their
children’s achievement, such as literacy training and using technology (including education
about the harms of copyright piracy), as appropriate, to foster parental involvement;

(3) shall educate teachers, specialized instructional support personnel, principals, and other
school leaders, and other staff, with the assistance of parents, in the value and utility of
contributions of parents, and in how to reach out to, communicate with, and work with parents
as equal partners, implement and coordinate parent programs, and build ties between parents
and the school,

(4) shall, to the extent feasible and appropriate, coordinate and integrate parent involvement
programs and activities with other Federal, State, and Local programs, including public
preschool programs, and conduct other activities, such as parent resource centers, that
encourage and support parents in more fully participating in the education of their children;

(5) shall ensure that information related to school and parent programs, meetings, and other
activities is sent to the parents of participating children in a format and, to the extent
practicable, in a language the parents can understand,;

(6) may involve parents in the development of training for teachers, principals, and other
educators to improve the effectiveness of such training;

(7) may provide necessary literacy training from funds received under this part if the Local
Educational Agency has exhausted all other reasonably available sources of funding for such
training;

(8) may pay reasonable and necessary expenses associated with local parental involvement
activities, including transportation and child care costs, to enable parents to participate in
school-related meetings and training sessions;

(9) may train parents to enhance the involvement of other parents;

(10) may arrange school meetings at a variety of times, or conduct in-home conferences between
teachers or other educators, who work directly with participating children, with parents who
are unable to attend such conferences at school, in order to maximize parental involvement
and participation;

(11) may adopt and implement model approaches to improving parental involvement;

(12) may establish a districtwide parent advisory council to provide advice on all matters related to
parental involvement in programs supported under this section;

(13) may develop appropriate roles for community-based organizations and businesses in parent
involvement activities; and

(14) shall provide such other reasonable support for parental involvement activities under this
section as parents may request.
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() ACCESSIBILITY

In carrying out the parent and family engagement requirements of this part, local educational
agencies and schools, to the extent practicable, shall provide opportunities for the informed
participation of parents and family members (including parents and family members who have
limited English proficiency, parents and family members with disabilities, and parents and family
members of migratory children), including providing information and school reports required under
Section 1111 in a format and, to the extent practicable, in a language such parents understand.

(a) FAMILY ENGAGEMENT IN EDUCATION PROGRAMS

In a State operating a program under Part E of Title 1V, each Local Educational Agency or school
that receives assistance under this part shall inform parents and organizations of the existence of
the program.

(h) REVIEW

The State educational agency shall review the Local Educational Agency’s parent and family
engagement policies/plans and practices to determine if the policies/plans and practices meet the
requirements of this section.

(Reference: U.S. Department of Education’s Website)
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M-DCPS 2023-2024 Title | School-level Parent and Family Engagement Plan (PFEP)

Each school that receives funds from Title I, Part A shall develop jointly with, agree on with, and
distribute to, parents and family members of participating children a written Parent and Family
Engagement Plan (PFEP) that describes how the school will carry out the parent and family
engagement requirements in Section 1116(b), School Parent and Family Engagement Policy,
Subsections (c) through (f).

For the 2023-2024 school year, schools implementing the Title | Schoolwide Program are required
to complete the District-developed Title | School-level PFEP template and upload the completed
plan to the Title | School-level Compliance Collaboration Site on or before Friday, October 27,
2023.

Title | School-Parent Compact

The Title I School-Parent Compact (Appendix J, FM-6985) is an annual written agreement
between the school and the parents of children participating in Title | Program. The agreement
identifies the activities that the parents, the entire school staff, and the students will undertake to
share the responsibility for improved student academic achievement. This is an opportunity for
both the school and parents to commit formally to a child’s success.

Teachers are required to maintain a communication log, in order to demonstrate individual parent

conferences to review, discuss and amend the School-Parent Compact with the parent for their
child (grades K-5 only).
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I walked into the school
And looked around the place
I didn’t know quite what to do;
Didn’t recognize a face.

You see, my Kkids and I just moved here
And I'm trying to build a home.
Working 2 jobs, not speaking English
And doing all of it alone.

I really want to help them movre
But I just don’t have a clue.
There are so many things you just don’t see
And I don’t know what to do.

I turned, ready to walk away
Like I did the day before,
When I heard a voice calling to me
Just as I reached the door.

I turned around and saw her smiling
Reaching out to take my hand.

She changed her language when she realized
I didn’t understand.
She walked me to a special room
I hadn’t seen before;
With posters hanging from the walls
Books, computers, and so much more.

We sat down and began to speak;
I told her how I felt.
She understood, and for once I realized
I was going to get some help.

I asked her who she was
And she said she was here for me.
Her job was not only to help the children
But the entire family.

That day, something big happened
I saw that I had a place,
In helping my children learn
And I saw it in her face.

Now I bring so many others
Straight into that room;
A place where I feel welcome
Something like a second home.

And I'll always remember that special day
I learned a word you’ll never guess;
It’s a word so needed in every school

And that word is CIS.

Maria E. Salas
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Community Involvement Specialist (CIS)/Community Liaison Specialist (CLS)

Program Description

The Title | Parent and Family Engagement Program is designed to help parents become more
involved with their children's education. Title | Community Involvement Specialists
(CIS)/Community Liaison Specialists (CLS) work closely with parents and families by planning
workshops and special parenting activities, calling parents, and making home visits, as needed.
In the absence of a CIS or CLS, the school designates one (1) or more staff members to fulfill all
CIS/CLS duties and responsibilities to support the parent and family engagement program at the
school. Parents are encouraged to visit their child's school; however, schools have not always
received the responses they were seeking. Therefore, home visits may be conducted by the
CIS/CLS or designated staff member as needed.

Requirements for Implementation
The Parent and Family Engagement Program should be staffed by one (1) or more CIS/CLS
funded by the school's Title | allocation. The Title | CIS/CLS serves as a bridge between the home
and the school. School-site staff should provide interesting and informative activities for parents
at schools and in the community.

The Title | CIS/CLS is to attend the District Title | CIS/CLS Orientation Meeting, CIS/CLS Training
Sessions, all Region Title | Parent Advisory Council (PAC) and all Title | District Advisory Council
(DAC) General Meetings. The Title | CIS/CLS and the school-site administrator should plan
activities for parents and families based on School Improvement Process (SIP) objectives and the
Title 1 School-level Parent and Family Engagement Plan (PFEP) objectives.

The Title | CIS/CLS has the responsibility of maintaining the following documentation in Section
VI of the Title | School-level Compliance e-Filing System:

VI.1. CIS/CLS Assignment Schedule (Appendix G, FM-7721). If this item is not applicable,
the appropriate disclaimer must be included).

VI.2. Parent Resource Center/Area:

1. Completed, signed and dated Department of Title | Administration Parent
Resource Center/Area Checklist (click here); and
2. Picture(s) of the Parent Resource Center/Area.

VI.3. Title 1 School-level Monthly Parent and Family Engagement Data (the following
compliance items must be compiled on a monthly-basis, arranged in the order indicated
below, and maintained in the folder designated for the month):

1. Documentation of parents in attendance at the Annual Parent Meeting About the
Benefits of the Title | Schoolwide Program, as evidenced by attendance records
(in-person and/or virtual). The Annual Parent Meeting About the Benefits of the
Title 1 Schoolwide Program flyer in multiple languages and agenda must be
compiled for this item;

2. Documentation of parent surveys collected, as evidenced by the completed

Monthly Assurance Form,;

Documentation of parent contacts (telephone calls/e-mails);

4. Documentation of new community outreach partners connections made

(completed FM-7722);
5. Documentation of parent/family members referred to community agencies;

w
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6. Documentation of participation in Parent and Family Engagement professional
development activities (e.g., webinars, virtual/in-person training, etc.);

7. Documentation of completed home visits (with signatures);

8. Documentation of incomplete home visits (without signatures);

9. Parent Resource Center/Area Attendance Log (in-person and/or virtual);

10.Documentation on the number of participants representing the school at the
District Advisory Council (DAC) General Meetings (attendance records);

11.Documentation on the number of participants representing the school at the
Parent Advisory Council (PAC) Meetings (attendance records);

12.Documentation of activities/training/workshops (in-person and/or virtual)
conducted, including:

o Title | Parent and Family Engagement Activities Coversheet (FM-7720)
[completed form].

o Documentation of Parent/Family Engagement Activities and Attendance
Records (agendas, attendance documentation, flyers in multi-languages,
etc.).

13. Printed certified report(s) initialed by School-Site Administrator.

Locations
Implemented at all Title | school sites.

Budgetary Implications
Funded through school-site budgets, as determined by the school administration.

69



Annual Parent Meeting About the Benefits of the Title | Schoolwide Program

Program Description

The Every Student Succeeds Act (ESSA) focuses, among other things, on increasing parent and
family engagement in the Title | Program. A major requirement of the Act is the Title | Annual
Parent Meeting, Section 1116(c [1]), Policy Involvement.

Requirements for Implementation

Conduct the Annual Parent Meeting About the Benefits of the Title | Schoolwide Program
to inform parents and families of the school’'s participation in the Title | Schoolwide
Program. During the meeting, the school will provide a description of the Title | Schoolwide
Program which will include an explanation about the forms of academic assessments, the
school performance data, and the rights of parents.

The school will document that the communication has been provided to stakeholders.

All parents/guardians must be invited. This meeting should be conducted by the last week
of October.

The Annual Parent Meeting About the Benefits of the Title | Schoolwide Program materials
are posted on the Title | website and uploaded to the Title I School-level Compliance
Collaboration Site.

For audit purposes, records of this meeting must be maintained by each school, including
copies of the following:

= Flyer of Announcement for Annual .
Parent Meeting About the Benefits of
the Title | Schoolwide Program in
multiple languages with accessibility
and accountability disclaimer;

Sample of the Title | School-Parent
Compact (Appendix J, FM-6985);

Agenda for Annual Parent Meeting
About the Benefits of the Title |
Schoolwide Program;

Minutes for Annual Parent Meeting
About the Benefits of the Title |
Schoolwide Program;

Attendance Records for Annual
Parent Meeting About the Benefits of
the Title | Schoolwide Program;

Title | School-level Parent and Family
Engagement Plan (PFEP);

School-level Title | Parent and Family
Engagement Survey & Compilation
of Results;

Completed Title | /DAC/PAC
Representatives Form (Appendix K,
FM-6996); and

= Title | Program Notification Letter in
multiple languages (Appendix CC).

Documents must be maintained in the Parent and Family Engagement, Section VI. of the
electronic Title | School-level Compliance e-Filing System.

During the Annual Parent Meeting About the Benefits of the Title | Schoolwide Program,
parents should be informed about the first DAC General Meeting for all parent
representatives. Announcement flyers will be mailed to schools giving specific details for
the meeting.

Review the School-level Title | PFEP (each school participating in the Title | Schoolwide
Program must develop this schoolwide plan with parental input).
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e Review the Title | School-Parent Compact (each school participating in the Title |
Schoolwide Program must develop a compact and multiple opportunities throughout the
school year are to be provided for parents to implement, review, and revise their child’'s
compact for maximum utilization).

e The Title | School-level PFEP and the Title | School-Parent Compact shall be maintained
at the school-site for audit purposes for a minimum of five (5) school years.

Location
Implemented at all Title | school sites.
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District Advisory Council (DAC) and Regions Parent Advisory Councils (PAC)

Program Description

The District Advisory Council (DAC) is made up of elected representatives from each Region
Parent Advisory Council (PAC). Both the PAC and the DAC are involved in developing the Title |
Parent and Family Engagement Plan (PFEP), which is to be incorporated into the Local
Educational Agency's (LEA) plans. The Region PACs are made up of parent representatives
elected by each Title | school.

Requirements for Implementation

The DAC functions through the Department of Title | Administration as follows:

Each school elects two (2) parent representatives and one (1) alternate as representatives
to the Region PAC and DAC;

The Region PAC elects officers from among the school representatives;

The representatives bring concerns of parents to PAC meetings and DAC Executive Board
meetings;

The DAC elects its officers from among school and region representatives;

CIS/CLSs attend all PAC and DAC meetings;

PAC/DAC attendance records are to be maintained by the Department of Title |
Administration;

Both PAC and DAC are governed by the Title | District Parent Advisory Council Constitution
and By-laws;

Each DAC meeting is concluded with the presentation of attendance awards to one (1)
school in each Region with the highest number of parents in attendance. Ties are broken
by staff attendance. Children are not included in the count;

Representatives attend Local, state, and national conferences, workshops and seminars;
Both PAC/DAC representatives participate in the review and approval of the School
Improvement Process, and provide feedback and recommendations during the review
process of the Title I, Part A Project Application; and

Participate in Community Awareness Days and Grandparents Recognition Day.

Responsibilities of Parent Representatives and Alternates

Attend all Title | Region PAC meetings;

Attend all Title | DAC meetings;

Serve on DAC and PAC committees;

Assist in planning workshops and professional development activities for DAC/PAC
members and other parents at their schools;

Attend and participate in Title | activities; and

If elected as an officer, they will also be expected to attend Executive Board meetings of
both the DAC and the Region PAC.

Locations
Implemented at all Title | school sites, Regions, and District Office.
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School-site Parent Resource Center (PRC) or Parents’ Reception Area

Program Description

The School-site Parent Resource Center (PRC) or Parent's Reception Area is designed as a
welcome area/room for parents and other visitors to the school. A colorful sign should identify the
area. Visitors may be greeted with an offer of refreshments (cold water, coffee, punch, cookies,
etc., usually provided by the school's Dade Partner, PTA/PTSA, or other resources). An
attendance/guest book should be available for visitors to sign-in, providing their name, address,
telephone, child's name and grade. Information about the school and the parental involvement
program should be readily available. A photographic display or scrapbook of parenting activities
at the school or other location is an excellent addition.

The PRC or Parents’ Reception Area must be accessible to parents/families, exhibit a welcoming
environment, and the items listed below in English, Spanish and Haitian-creole are recommended
documents and/or materials to have available:

= School Improvement Process (SIP)

= Title I District-level Parent and Family Engagement Plan (PFEP)
= Title I School-level Parent and Family Engagement Plan (PFEP
= Title I School-Parent Compact

= Title I Notification Letter

= Parent Resource Center/Area Attendance Log

= School-level Title | Parent and Family Engagement Survey

= Parent/student engagement activity calendars/flyers

= Parent/student engagement activity handouts

= Parent Resource Center/ Area hours of operation

= |Information on pertinent federal programs

= Resources for parents and families

= Optional:
e Computer(s)
e Fax machine
e Printer
e Materials/items available for checkout

Requirements for Implementation
A designated room in the building or an area near the front entrance with the materials and
information as listed above.

Location
Implemented at all Title | school sites.

Budgetary Implications
Funded through school-site budgets, as determined by the school administration.
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DAC Talk, News for Title | Parents

Program Description

DAC Talk, News for Title | Parents, is a publication designed to showcase parent advisory
updates, current trends in education and articles of interest from schools implementing the Title |
Program. It affords parents of students in schools implementing the Title | Program an additional
opportunity to participate in the education of their children.

In addition, articles featured in DAC Talk include updates on the Every Student Succeeds Act
(ESSA), District Advisory Council (DAC) and Region Parent Advisory Councils (PAC). DAC Talk
always includes a message from the District Advisory Council Chairperson.

Requirements for Implementation
Submit articles for publication to TitlelPFE@dadeschools.net three (3) weeks prior to DAC
General Meetings.

Locations
Implemented at all Title | school sites.

Budgetary Implications
Funded by District Title | Budget.

Title | Quarterly Parent Bulletin

Program Description
The Title | Quarterly Parent Bulletin is a publication designed to provide quarterly updates to
parents and students in schools implementing the Title | program.

Requirements for Implementation
Edited, published, and distributed by the Department of Title | Administration District office.

Locations
Implemented at all Title | school sites.

Budgetary Implications
Funded by District Title | Budget
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SECTION F - TITLE | MIGRANT EDUCATION PROGRAM
Title | Migrant Education Program

Program Description

The Title | Migrant Education Program (MEP) provides educational and support services for
“migratory” students to ensure they have the same opportunities to meet the same academic
standards as other children. M-DCPS’ MEP provides comprehensive supplemental services to
ensure maximum academic achievement and the highest quality education for our migrant
students.

Our funding supports high quality education programs for migratory children and helps ensure
that migratory children who move among the states are not penalized in any manner by disparities
among states in curriculum, graduation requirements, or state academic standards. Funds also
ensure that migratory children not only are provided with appropriate education and support
services that address their special needs, but also that such children receive full and appropriate
opportunities to meet the same challenging state academic content and standards that all
students are expected to meet.

M-DCPS’ MEP has been improving the lives of farm workers and their children by delivering free,
supplemental educational and support services to the migrant community, and has made
significant contributions toward curtailing the dropout rate among migrant high school students as
evidenced by the number of migrant students graduating from high school.

Children of migrant workers are affected by repeated moves, disruption in schooling, poverty,
health needs, social isolation, and language barriers. These children run a greater risk of failing
to meet the challenging state content and performance standards which all students are expected
to meet. Low academic achievement and frustration with school cause many migrant children to
drop out in their early teens. In order to reduce the impact of these educational barriers, the U.S.
Congress authorized federal funding to establish the MEP in 1966, under the authority of Title | of
the Elementary and Secondary Education Act (ESEA). The United States Department of
Education (USDOE) currently administers the Office of Migrant Education (OME) responsible for
meeting the special needs of migratory children and youth.

The Title | Migrant Education Program provides supplemental instructional and support services
to eligible children of migrant workers through the following components:

Migrant Early Childhood Learning Program (MECLP)

Provides services to eligible migrant preschool children at selected Migrant Housing Centers.
Sites in the two (2) main Migrant Housing Centers: Redland and South Dade provide instruction
for three and four-year-old migrant children. The MECLP offers the developmentally appropriate
Pre-K Waterford Early Learning and the Scholastic Big Day Early Childhood Program curriculum.
Additionally, food services, health screenings, and extended daycare is available. Parent and
Family Engagement is also an integral part of the program. Parent and family participation in
workshops, parent—teacher conferences and other school/community activities are infused to
include parents as partners in their children’s educational process. The MECLP addresses the
needs of the whole child, as children are involved in hands-on experiences with people, objects,
ideas and events.
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Migrant Achievement Resources (MAR)

Offers educational and support services designed to meet the needs of migrant student in Grades
K-5. MAR services are offered at selected elementary schools. MAR offers supplemental tutoring
and technology-based instruction to eligible migrant students. Priority will be given to Priority For
Service (PFS) students. MAR staff provides supplemental instruction based on current curriculum
implemented by school personnel. MAR staff articulates with appropriate classroom teachers to
ensure consistent curriculum. In addition, MAR staff monitors student attendance, provides
educational referrals, expedites student record transfers, assists with conduct issues, and
organizes cultural activities. Working in collaboration with the Title | Migrant Education Program
Supportive Service Component, MAR staff assists with identification and recruitment, and initiates
Migrant Student Information Exchange (MSIX) services for migrant students who transfer in and
out of Miami-Dade County. MAR staff also offers support service referrals, home visits and
provides parent and family engagement activities.

Migrant Academic Planning and Achievement (MAPA Middle)

Offers a selection of services tailored to meet the needs of migrant students in Grades 6-8 at
selected middle school and K-8 Centers. The teacher/advocate customizes services through the
selection of several available models, which include Limited Tutorial, Attendance, Counseling,
Educational Blueprint, and Career Awareness, with opportunities designed to teach students how
to foster and maintain a positive attitude toward education and life-long learning. Cultural
activities, educational technology, effective use of the internet, school attendance monitoring, and
education referrals are provided through MAPA. Identification and recruitment, MSIX, support
services referrals, and parental involvement activities are also provided.

Migrant Academic Planning and Achievement (MAPA High)

Offers a selection of services tailored to meet the needs of migrant students in Grades 9-12 at
selected secondary schools. The teacher/advocate customizes services through the selection of
several available models, which include Go Out and Lead (GOAL), Career Awareness,
Attendance, Credit Accrual, and Counseling Opportunities designed to teach students how to
foster and maintain a positive attitude toward education and life-long learning. Cultural activities,
educational technology, effective use of the internet, school attendance monitoring, and
adult/vocational education referrals are provided through MAPA. MAPA staff assists with student
identification and recruitment and with MSIX. Support services referrals and parental involvement
activities are also provided. Scholarships information, credit recovery referral, FAFSA (Free
Application for Federal Student Aid) assistance, and participation in Mini-Corps Club and Close-
Up Program opportunities are also offered through the MAPA component. All migrant student
graduates are invited to participate in the Migrant Student Recognition Program.

Supportive Services

The primary function is to identify and recruit migrant students residing in the District under the
Title | MEP. A major component under Supportive Services is the transfer of student records
utilizing the Migrant Student Information Exchange (MSIX). Supportive Services also provide
advocacy for migrant students and promotes community-related migrant activities. The
Supportive Services component assists migrant students and families in securing needed
academic, health, dental, legal, social, housing, and other support services through its referral
system. In addition, Support Services organize the Family Resource Centers located at Redland
and South Dade Centers, which provide clothing/food banks, educational workshops, parent and
family training workshops, and school information, to increase parent and family engagement.
Title | MEP Supportive Services staff works closely with Parent Outreach Programs and
community agencies to provide migrant families with a curriculum that prepares migrant parents
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with the skills, knowledge, and confidence to support their children’s education. Family literacy
programs are also offered by the Migrant Education Program Supportive Services component.
The Literacy Night initiative has given parents an opportunity to spend quality time with their child
while becoming actively involved in the learning process. The Supportive Services component
organizes the Migrant Parent Advisory Council (MPAC). Its primary purpose is to offer migrant
parents a forum to advise the District on migrant educational concerns and make
recommendations in order to improve migrant students’ academic achievement. The MEP also
encourages maximum migrant parent participation in the educational experiences of their children
by bringing together the school, the home and educational influences for the good of all migrant
children. Another objective of the MPAC is to increase migrant parents’ knowledge and
understanding of their parental role in their children’s education.

The Title I Migrant Education Program staff assists migrant students and their families with
needed supportive services. Supportive services include attendance, guidance, psyechelogical;
soecial; health, dental, vision, nutrition, outreach, advocacy, at-risk; transportation, and social,
psychological, and at-risk needs assessments.

Extended School Day Program (ESP)

Services are offered at selected elementary schools and Migrant Housing Centers for students in
Grades Pre-K — 12, with a focus on Grades 3-8. Participants in the ESP receive supplemental
highly qualified instruction/tutoring by state certified educators and trained professional staff. The
primary goal is to enhance learning according to standards set by M-DCPS curriculum, Common
Core and Next Generation Sunshine State Standards. The accomplishment of this requirement
is met through the usage of developmentally appropriate interventions that inspire students’
participation at ESP sites. Extended School Day Program services for elementary students
include tutorials to prepare students for State assessments, such as Florida Assessment of
Student Thinking (FAST) and End-of-Course (EOC), subject instruction, homework assistance,
Supplemental Educational Services opportunities, Boy Scouts, Girl Scouts, team sports, nutrition
education, field trips, cultural activities, guest speakers, arts and crafts, literacy programs, and
technology-based instruction. Secondary students receive tutorials to prepare students for State
assessments, such as FAST and EOC, homework assistance, peer/individual counseling,
technology-based instruction and Supplemental Educational Services opportunities. Learning is
influenced through the usage of positive services to include mentoring, peer/individual counseling,
homework assistance, cultural activities, arts and crafts, computer lab technology, positive
mentors and guest speakers, Community Awareness Activities, and special instruction in State
assessments subject matter for both elementary and secondary students. All students participate
in supervised, creative recreational activities that enhance wellness. Parental involvement
activities are an important component of ESP. The Family Literacy Night is a monthly evening
parent literacy activity, where Title | Migrant staff present innovative and fun literacy activities to
migrant parents and children attending the Extended School Day Program. Students and their
parents are actively engaged while they read, interact, and explore monthly themes. Family
Literacy Nights are hosted by MEP staff at the three (3) MEP ESP Centers, located in the Redland,
South Dade, and Everglades Migrant Farmworker Housing Camps.

Migrant Summer Program (MSP)

The Migrant Summer Program offers summer supplemental educational and supportive services
to eligible migrant students. Services are offered through the Pre-K Program, Migrant Summer
Reading Camp Program, Meals Program, Secondary Services Program, and ldentification and
Recruitment activities. The focus is on serving 3" through 8™ grade students. Participants receive
enrichment and tutorials to prepare them for State assessments, such FAST and EOC, and
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computer/internet skills, based on FAST. Services are offered at selected schools and at the main
Migrant Housing Centers.

Requirements for Implementation
A child is eligible for Title I Migrant Education Program services by meeting the “Migratory Child”
federal definition:

= The child is younger than 22 years of age and has not graduated from high school or does
not hold a high school equivalency certificate;

= The child is a migratory agricultural worker, a migrant fisher or has a parent, guardian, or
spouse, who is a migrant agricultural worker, or a migrant fisher;

= The child has moved within the preceding 36 months to enable the child, the child’s parent,
guardian, spouse, or a member of the child’s immediate family to seek or obtain temporary
or seasonal employment in agricultural or fishing work or due to economic necessity;

= Such employment is a Principal Means of Livelihood; and

= The child has moved from one (1) school district to another.

Federal regulations mandate that schools are made aware of the services that are available for
children of migrant families.

Location
Implemented at selected elementary, K-8 Centers, middle, senior high schools, and
community/Housing Centers/Labor Camps.

Budgetary Implications
Funded through Title I, Part C Migrant Education Grant and supplemented by the District Title I,
Part A Set-Aside.
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SECTION G — NON-PUBLIC SCHOOLS
Non-Public Schools

Program Description

The Every Student Succeeds Act (ESSA) allows for the Local Educational Agency (LEA) to
provide supplementary instructional services, to Title | eligible students who attend Non-Public
schools, directly or through contracts with public and private agencies, organizations, and
institutions. The United States Supreme Court has confirmed that local school districts are
required to provide Title | funded instructional services to eligible students who attend religiously
affiliated, Non-Profit, Non-Public schools.

As a result of meaningful consultation between representatives of M-DCPS, Department of Title |
Administration and representatives of participating Non-Public schools, it was mutually agreed
that Title | instructional services should be provided by Third-Party Contractors. The Contractors
will provide all equipment, materials and supplies, as well as professional development and parent
and family engagement activities, as needed. This will help ensure timely delivery of remedial
basic skills instruction to students failing, or at-risk of failing, in core subject areas, such as
reading, mathematics, language arts, science, social studies, and counseling, as required under
Title | regulations.

Requirements for Implementation

Eligibility for Title | funding is based upon the number of students from low-income families whose
home address is within the attendance boundary of a participating Title | public school, and who
attend Non-Profit, Non-Public schools. The District utilizes the “Proportionality” method for
calculating poverty data on private school children. M-DCPS applies the low-income percentage
of each participating public school attendance area to the number of private school children who
reside in that attendance area.

The services to Non-Public schools must supplement the regular school program by providing
intensive tutorial services to students residing in the attendance boundary of a public school
implementing the Title | Program and who are academically needy. The intensive tutorial services
use direct instruction, in-person or remote, supplemental materials, and technology-based
programs.

Location
Implemented at participating private school sites within the District.

Budgetary Implications
The Title I Non-Public Schools’ Component is funded through the District Title I, Part A, Private
School Set-Aside.
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SECTION H—-TITLE | NEGLECTED, DELINQUENT, OR AT-RISK PROGRAMS

Prevention and Intervention Programs for Children and Youth Who Are Neglected,
Delinquent, or At-Risk

Program Description

The Title I, Part D Program is also called Prevention and Intervention Programs for Children and
Youth Who Are Neglected, Delinquent, or At-Risk. The program consists of public or private
residential facilities, other than foster homes, that are operated for the care of children who have
been committed to institutions or voluntarily placed in institutions under applicable State law, due
to abandonment, neglect, or death of parents or guardians. Institutions for neglected (N) or
delinquent (D) children and youth can also be public or private residential facilities for the care of
children who have been adjudicated to be delinquent or in need of supervision.

The focus of Title I, Part D is the transitional and academic needs of students returning to Local
Educational Agencies or alternative education programs from correctional facilities. Students at
risk of dropping out of school may receive services under Title I, Part D, if the provision of such
services does not have a negative impact on meeting the needs of delinquent students. The goals
of Title I, Part D, are to:

= Toimprove educational services for children who are neglected or delinquent, so they have
the opportunity to meet challenging State academic content and achievement standards;

= To provide children who are neglected or delinquent services to successfully transition from
institutionalization to further schooling or employment; and

= To prevent youth who are at-risk from dropping out of school, and to provide dropouts and
children and youth returning from correctional facilities with a support system to ensure
their continued education.

Title I Programs at schools or facilities classified as N or D vary by management systems, school
organizational schemes, staff certifications, and student needs. Consequently, different
strategies for the implementation of supplementary instruction in the basic skills for eligible
students exist at the respective sites. The following characteristics, however, are applicable to
each institution:

= Small instructor student ratio for all Title | participants;

= Supplemental instructional services are provided by Title | funded personnel;

= Assigned personnel work exclusively with the Title | Program to assist eligible students;
= The program increases accountability for student performance; and

= The program aims to close the achievement gap for displaced students.

Requirements for Implementation

The Title | Program allocates funds to provide supplementary remedial tutorial instruction in
Language Arts/Reading, Math, Science and Social Studies to eligible students in Grades K-12.
All students attending N&D centers or sites are automatically eligible for services. The Neglected
and Delinquent or At-Risk centers that have been identified have the option to use all or part of
their funding for supplemental instructions, materials and/or supplies. Centers are required to:

= Meet the educational needs of neglected, delinquent, and at-risk children and youths, and
assist in the transition of these students from correctional facilities to a variety of programs,
including returning to home schools;
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= Ensure that students have the same opportunities to achieve as if they were in public
schools in the State;

= Evaluate the program and disaggregate data on participation by gender, race, ethnicity,
and age, not less than once every three (3) years;

= Collect and maintain the records required by state and federal Title | guidelines; and

= Provide documentation as requested by Federal, State, and Local educational agencies.

Location
Implemented at selected public or private agencies serving as sites for this program.

Budgetary Implications

Funded through Title I, Part D, Neglected and Delinquent Grant, under the Every Student
Succeeds Act (ESSA). State Education Agencies (SEA) receive funds based on the number of
children in the state-operated institutions and per-pupil educational expenditures. Each state’s
allocation is generated by child counts in state juvenile institutions that provide at least 20 hours
of instruction from non-federal funds and adult correctional institutions that provide 15 hours of
instruction per week. The SEA then makes subgrants to LEA based on their proportional share of
the State’s adjusted enrollment count of neglected or delinquent children and youth.
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SECTION I - COMMUNITY PARTNERSHIP FOR HOMELESS
Project UP-START Program

Program Description

Project UP-START, the Homeless Education Program of Miami-Dade County Public Schools (M-
DCPS), receives supplemental funding from Title I, Part A, Homeless Reservation, to meet the
following ESSA Title IX, Part A, provisions:

e |dentifying homeless students in schools across the District;
e |dentifying and removing barriers to regular school attendance; and
e Supporting homeless students in their continued academic progress.

To this end, the reservation is used to employ School Social Workers, who serve as District
Outreach Liaisons at each of the three (3) regions that comprises M-DCPS. Additionally, the
Homeless Reservation is utilized to employ Community Liaisons Specialists to provide outreach,
case management, and social work services.

Families or school staff of eligible students may contact the office for case management services
or make an appointment to speak with a Project UP-START staff member. Project UP-START
staff members work to increase advocacy on behalf of students through distribution of information
to school-based personnel on issues related to unstable housing and available community
resources.

Further, funds are allowed for In-County Travel for all Project UP-START staff members, printing
and duplication services to provide materials for both outreach and intervention assistance,
computer equipment, and to cover the cost of hourly tutors, counselors, and the two (2) Lead
Tutors for the Project UP-START After-School Tutoring Program at selected shelter sites.

The after-school tutorial component is designed to supplement the learning taking place in
selected shelter sites. Activities to promote a healthy sense of self and to strengthen academic
competence are part of the tutorial sessions. Additionally, an option for online tutoring is offered
for those students who prefer that option. The parental/family component brings participants to
workshops in order to learn ways to help their children with homework, communicate with school
staff, or for guidance to access the Parent Portal. Parental/family involvement meetings are
scheduled on a regular basis at selected shelter sites to encourage academic success of students
experiencing unstable housing.

Requirements for Implementation

Parents/guardians must complete the Project UP-START Student Eligibility Questionnaire form
(Appendix EE, FM-7378) to determine housing status. Upon enrollment of students in the
program, the 2023-2024 Project UP-START Enrollment Letter (Appendix Il) must be distributed
to parents/guardians. This letter informs parents/guardians of their child’s enroliment in the Project
UP-START Program based on the Student Eligibility Questionnaire that they completed and
submitted to the District, the support services to be provided, and the Program’s contact
information. It is the school Project UP-START Liaison’s responsibility to ensure that
parents/guardians of students listed in the Project UP-START Student Report from the
Employee Portal are in receipt of the Enrollment Letter. Additionally, for those families
requesting services, the school Project UP-START Liaison must ensure that a Referral for
Services (FM-7404) and/or Transportation Request (FM-7405) is/are submitted to
projectupstart@dadeschools.net or to the corresponding satellite office listed below for
processing:
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= Central Region Schools: Mail Code #8005 - Lindsey Hopkins Technical College, Room
G-154, Attn. Project UP-START Program

= North Region Schools: Mail Code #9571- North Region Office, Attn. Project UPSTART
Program

= South Region Schools: Mail Code #7021- Center for International Education, Four-Pack,
Room 001, Attn. Project UP-START Program

Location
Implemented throughout Miami-Dade County.

Budgetary Implications
Funded through the District Title I, Part A Homeless Reservation, the Title IX, Part A Sub-Grant,
and the American Rescue Plan-Homeless Children and Youth (ARP-HCY) Grant.
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Appendix A
Appendix B

Appendix C
Appendix D
Appendix E
Appendix F

Appendix G

Appendix H
Appendix |

Appendix J
Appendix K
Appendix L
Appendix M
Appendix N
Appendix O
Appendix P

Appendix Q
Appendix R
Appendix S
Appendix T

Appendix U

Appendix V
Appendix W
Appendix X

Appendix Y

Appendix Z
Appendix AA
Appendix BB
Appendix CC
Appendix DD
Appendix EE
Appendix FF

APPENDICES

Charter Schools Title | Budget Appropriation Details (FM-6634)

Federal Time and Effort Certification - Single Cost Objective & Transfers (FM-
6902)

Principal's Assurance Certification of Title | Staff Assignment (FM-7560)
School-level Compliance Reference Document

Electronic Title | Compliance School-level Staff Contact Information Form
School Board Bylaws & Policies 2111 — Parent Involvement

Title | Community Involvement Specialist/Community Liaison Specialist Weekly
Schedule (FM-7721)

Record of Parental Support-Home Visit (FM-6915)

Title | Parent and Family Engagement Programs Incoming and Outgoing
Telephone/Email Log (FM-7723)

Title | School-Parent Compact (FM-6985)
Title | DAC/PAC Representatives (FM-6996)
Outgoing Controlled Equipment (FM-1670)
Property Disposal Form (FM-6587)

Plant Security Report (FM-0366)

M-DCPS Grants Budget Document

Reading Coach, Mathematics Coach, Science Coach, Community Involvement
Specialist (CIS), and Community Liaison Specialist (CLS) Job Descriptions

Title | Non-Capitalized Property Inventory Listing (FM-7645)
Purchasing Card Program - Purchase Authorization (FM-5707)
Purchasing Card Program — Monthly Reconciliation Worksheet (FM-5828)

Traditional Schools Federal Time & Effort Certification - Single Cost Objective and
Transfers & Personnel Activity Report (PARs) for Cost Shared Allocation (FM-
6902-T)

Assurance of Accountability and Compliance with Title | Schoolwide Program
Guidelines (FM-7346)

Purchase Requisition Worksheet
Approval of Off-Site Use of School Board Property (FM-2380)

Instructions for Preparing the Transmittal for Agreement Form for Contracted
Services

Transmittal for Agreement Form for Contracted Services (FM-2452)
Instructions for Preparing the Agreement Form for Contracted Services
Agreement Form for Contracted Services (FM-2453)

Payment Request for Contracted Services (FM-2454)

Title | Program Notification Letter

Title | Parent Resource Center / Area Monthly Attendance Roster (FM-6901)
Project UP-START Student Eligibility Questionnaire (FM-7378)

2021 Red Book, Appendix A, Supplies and Equipment Criteria
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Appendix GG - End-of-Year Checklist for Schools That are no Longer Eligible to Participate in the
Title 1 Schoolwide Program (FM 7757)

Appendix HH - 2023-2024 Title | District-level PFEP
Appendix Il - 2023-2024 Project UP-START Enrollment Letter
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CHARTER SCHOOLS
TITLE | BUDGET APPROPRIATION DETAILS FORM

Fiscal Year 2023-2024

Appendix A

PFE Min.
Not Met

Charter School Name: Location:
Schoolwide Position Description | Employee ID and BUDGET APPROPRIATIONS Total Allocation
Basic Instructional Staff (Select from Drop Down) | Job Code # Salary Fringe Benefits Non-Salary
(Type name(s) below) Appropriations | Appropriations | Appropriations
$0.00
$0.00
$0.00
$0.00
$0.00
Teacher Salary Supplements Appropriations
Teacher salary supplements due to assignment to a Title | eligible Total Number of Supplement Fringe Benefits Total Tchr.
school. (Florida Statute 1012.22 Section c. (1)) Teachers Appropriations | Appropriations Supplements
Appropriation
$0.00
Basic Instruction Non-Salary Appropriations (Select Activity from Drop Down)
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
Subtotal Basic Instruction Budget Appropriations (Salary/Non-Salary) $0.00 $0.00 $0.00 $0.00
Parent and Family Engagement (PFE) Budget Appropriations
Schoolwide Position Employee ID and PFE - BUDGET APPROPRIATIONS Minimum Required
PFE Staff Description Job Code # PFE Set-Aside
(Type name(s) below) (e.g. CIS or CLS) Allocation
Select from Drop Down Salary Fringe Benefits Non-Salary
eI Appropriations | Appropriations | Appropriations
$0.00
$0.00
Parent and Family Engagement (PFE) Non-Salary Appropriations (Select Activity from Drop Down)
$0.00
$0.00
Subtotal PFE BUDGET APPROPRIATIONS (Salary/Non-Salary) $0.00 $0.00 $0.00 $0.00
TOTAL APPROPRIATIONS (The amount in the yellow highlighted
cell MUST match the Total Allocation.) 3000 3000 3000 S
Unallocated Balance $0.00

Disclaimer Statement: | certify that the Appropriations reported above are in accordance with the approved budget and that any staff hired meet the
Every Student Succeed Act (ESSA) qualification requirements. Should the need arise for a Title | program budget amendment, | will provide the request
with appropriate documentation, inclusive of a copy of the Governing Board approved minutes documenting review and approval, to Miami-Dade County
Public Schools, Department of Title | Administration, 30 days in advance.

Governing Board Chairperson (Signature) (Type name) Date

(DO NOT WRITE BELOW THIS LINE)

Department of Title | Administration (Signature) O Approved O Disapproved

O vour budget is approved for Appropriations within the Schoolwide and Parental as indicated above.

O Upon receipt of item(s) purchased through Title | funds, please ensure that a "M-DCPS Title | Property label indicating the school year of purchase is placed
on each item. Additionally, please maintain an inventory listing of items acquired through this purchase (including P.O. number, date of purchase, item
description, serial number, and physical location of item) as part of the Property Section of the Title | Schoolwide Program, Schoolsite Compliance Packets.

Date:

A-1
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Appendix B

MIAMI-DADE COUNTY PUBLIC SCHOOLS
FEDERAL TIME AND EFFORT CERTIFICATION FORM - SINGLE COST OBJECTIVE & TRANSFERS

(Program Name & Number)

(Payroll Periods — Do Not Exceed 6 Months) (Fiscal Year)

Location Location Name Employee

Number e Name of Employee Title of Employee

Comments & Corrections:

| have first-hand knowledge of the activities of the employees’ time and objective in the performance of services for the period noted
above. By signing this certification serves to confirm that the individual(s) listed below worked 100% of their time on a single cost
objective paid from the federal funds identified above.

(Signature of Employee Supervisor or School Principal) (Date)

(Type Name and Title)

PLEASE SCAN THIS COMPLETED FORM TO: t1transfers@dadeschools.net

ORIGINAL SHOULD BE FILED AT WORK LOCATION WITH TRANSFER OF EXPENDITURE DOCUMENT.

WARNING: Failure to comply with this requirement in a timely manner may result in a disallowance of a chargeable expenditure to the
grant by the USDOE/FLDOE, thus resulting in your school / department discretionary account (-02) being charged for the amount of the
disallowance.

Please retain a signed copy of this certification form for a period of five (5) years at your school or office for audit purposes

A2 FM-6902-T Rev. (08-19)
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
FEDERAL TIME AND EFFORT CERTIFICATION FORM - SINGLE COST OBJECTIVE & TRANSFERS

(Program Name & Number)

(Payroll Periods — Do Not Exceed 6 Months) (Fiscal Year)

Location Location Name Employee

Number e Name of Employee Title of Employee

Comments & Corrections:

| have first-hand knowledge of the activities of the employees’ time and objective in the performance of services for the period noted
above. By signing this certification serves to confirm that the individual(s) listed below worked 100% of their time on a single cost
objective paid from the federal funds identified above.

(Signature of Employee Supervisor or School Principal) (Date)

(Type Name and Title)

WARNING: Failure to comply with this requirement in a timely manner may result in a disallowance of a chargeable expenditure to the
grant by the USDOE/FLDOE, thus resulting in your school being charged for the amount of the disallowance.

Please retain a signed copy of this certification form for a period of five (5) years at your school or office for audit purposes

A4 FM-6902-CH Rev. (08-19)
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Appendix C

Miami-Dade County Public Schools
Title | Administration

Principal’s Assurance
Certification of Title | Staff Assignment

Traditional Schools

2023-2024

School Name Work Location

Period (please select one): | | July - October 2023
[ November 2023 - February 2024
[ March - June 2024

| ratify that all Title | paid staff, expended 100% of their time and effort servicing this
federally funded program for the period indicated above, as evidenced by the approval
of the Federal Time and Effort Certification to be completed for the identified period
above.

Moreover, | certify that the assignment schedules of staff paid with Title | funds have
been compiled and will be maintained in the corresponding section of the 2023-2024
Title | School-level Compliance Filing System for a minimum of five (5) years, in order
to support any District, State or Federal audit of our District or the school site.

My signature below serves as certification that all facts and representations made
above are true.

Name of Principal:

Signature of Principal: Date:

This form must be signed and dated no later than five (5) business days from the
end of the reporting period selected above. The completed assurance must be
uploaded to the Title | School-level Compliance Collaboration Site, Evidence
Sources Upload Folder, Section IX.

A-6 FM-7560-T Rev. (08-23)



Miami-Dade County Public Schools
Title | Administration

Principal’s Assurance
Certification of Title | Staff Assignment

Charter Schools

2023-2024

School Work Location

Period (please select one):l— July - October 2023
|| November 2023 — February 2024
ﬁ March - June 2024

| certify that the names of all Title | paid staff, included in the Charter Schools Title |
Budget Appropriation Details Form, expended 100% of their time and effort servicing
the Title | federally funded program for the period indicated above.

Moreover, | certify that the assignment schedules of staff paid with Title | funds have
been compiled and will be maintained in the corresponding section of the 2023-2024
Title | School-level Compliance Filing System for a minimum of five (5) years, in order
to support any District, State or Federal audit of our District or the school site.

My signature below serves as certification that all facts and representations made
above are true.

Name of Principal:

Signature of Principal: Date:

This form must be signed and dated no later than five (5) business days from
the end of the reporting period selected above. The completed assurance must
be uploaded to the Title | School-level Compliance Collaboration Site, Evidence
Sources Upload Folder, Section IX.

AT FM-7560-CH Rev. (08-23)



Appendix D

Miami-Dade County Public Schools
Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Traditional Schools)

| - CURRICULUM AND INSTRUCTION (SCHOOLWIDE PROGRAM [56350000])

Documentation of implementing effective curricula that lead to improving students’ academic
achievement and hold students to the same academic standards and documentation of actual
needs assessment instruments and data sources.

1. Curriculum (e.g., agendas and attendance documentation of curriculum-centered meetings:
team meetings, collaborative meetings, grade level/department/Region and District, etc.)

2. Data (e.g., agendas and attendance documentation of data meetings: student data chats,
teacher data chats schedule, data review meetings)

Roster of students not meeting State Standards, inclusive of students with disabilities and
English Learners (EL), and documentation of additional educational assistance provided.

1. Evidence of Before/After School Tutoring, Interventions, Saturday Academies, Computer-
Assisted Instruction that includes roster of students not meeting State Standards, denoting EL
or SPED (sample template posted on the Title | website), schedules and Student Record of
Attendance.

Coordination and Integration of Services provided by Title | with other Federal programs.

1. Evidence of coordination of services with other Federal programs, as applicable (e.g., brochures,
Grant Award Notification Letter, PowerPoints, training evidence, handouts, agendas, minutes,
emails, etc.):

o Head Start/Early Head Start

e Voluntary Prekindergarten (VPK)

o Title I, Part C (Migrant Education)

e Title I, Part D (Neglected and Delinquent)

e Title lll (Tutoring for EL)

e Title IX (Project UP- START)

¢ Individuals with Disabilities Education Act (IDEA)

Appropriate documentation of confidential “as-needed services,” provided to migrant students
at the school through programs and mechanisms that allow migrant students equal
educational opportunities as their non-migrant counterparts.
1. List of migrant students (download and print the roster of migrant students from the Employee
Portal, Reports tab, Miscellaneous).
2. Evidence of additional resources provided to migrant students and their families (documentation
of additional support services provided [e.g., referrals, tutorial services, distribution of free
uniforms, etc.]).

Appropriate documentation of confidential “as-needed services,” provided to any students at
the school in “homeless situations,” through programs and mechanisms that allow Project UP-
START students equal educational opportunities as theirnonrhomeless counterparts.

1. List of identified Project UP-START students (download and print the roster of students from the
Employee Portal, Reports tab, Miscellaneous).

2. Evidence of additional resources provided to UP-START students (e.g., meeting agendas,
emails and other correspondence demonstrating collaboration between school and other
relevant programs, referrals, tutorial services, distribution of free uniforms, free food,
arrangements for transportation, etc.).

Page 1 of 8
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Miami-Dade County Public Schools
Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Traditional Schools)

Il - BUDGET AND EXPENDITURES (SCHOOLWIDE PROGRAM [56350000])
II.1. Title | Schoolwide Budget

1. Copy of original Title | Budget form developed during the Preliminary Budget Conference

(Generated from the SAP Budget Development System - Title I).

Copies of all Budget Transfer(s), as applicable. Final document may be retrieved from the Principal.

Copies of Transfers of Expenditures JV’s and Credit Card Reconciliation JV’s when using Title

| funds (including all backup documentation and Grants Availability Report).

4. Copies of at least two (2) Grants Availability Reports, printed from SAP during the fiscal year,
preferably one when funds are encumbered and one after expenditures are reflected.

wn

II.2. Salary Related Expenditures

1. Copy of the Title | SBBS Position Comparison report from the Preliminary Budget Conference
and Position Control List (PCL), printed from SAP, to ensure positions purchased and utilized
are in agreement (applicable to schools using Title | funds for personnel). Position information
may vary if a Budget Transfer or position change request was processed with personnel
adjustments.

2. Assignment schedules of all core subject area Full-time and Hourly employees paid with Title |
funds, inclusive of Instructional/Transformation Coaches. Completed schedules for all
employees paid with Title | funds must include staff full name, days, time periods, core subject
area, and room number.

3. Copy of substitute scheduling roster(s) for Temporary Instructor/Substitute expenditures, to
ensure adherence to the guidelines in the Department of Title | Administration Procedures
Manual.

4. List of staff receiving Title | Supplements budgeted under Commitment Item 514400 (Teacher
Salary Account), along with the Function number and Supplement Code, as applicable.

Notes:
e Title | hourly/full-time funds can only be utilized for staff directly involved with
instruction in the core areas and/or parental involvement.
¢ Position Control assignments must match scheduled duties.
¢ The Office of Management and Compliance Audits will select a random sampling of
Title I non-salary and salary expenditures from the SAP Report to verify that funds
have been used to meet the fiscal requirements for Titlel.

II.3.  Non-Salary Related Expenditures (Basic Instruction (510000)
e Purchases are allowable expenditures.
¢ Purchases are charged to the proper funding structure.
e Purchases follow contract guidelines outlined in the 2023-2024 Department of Title |
Administration Procedures Manual for contracted professional services.
e Purchases follow guidelines established by Procurement Management and School Board
Policy.

1. Shopping Cart transactions (for each item purchased with Title | funds) must include the
following documents to be uploaded to the school’s designated e-filing system on the Title |
Compliance Collaboration site and SAP, to demonstrate use of funds to support student
achievement:

o Estimate/Quote?;

o For Commitment Item 536900 (Technology-Related Rentals), annual fees service or
license or subscription validity period must be clearly indicated on the valid quote, not
to exceed fiscal year dates of July 1, 2023 — June 30, 2024;

e Copy of Shopping Cart;

Page 2 of 8
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Miami-Dade County Public Schools
Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Traditional Schools)

Il - BUDGET AND EXPENDITURES (CONTINUED)

e Purchase Order;

e Academic justification explaining how the items purchased with Title | funds are
supplemental in nature and will be used in the core-assessed subject areas
(Reading/Language Arts, Math, Science and Social Studies) or if utilized for parent and
family engagement purposes, and how the items will be utilized during the current school
year;

¢ Vendor invoices, mathematically correct and reconcile against corresponding vendor
guote; and

e Evidence of delivery to the school site.

*For purchases over $1,000, at least three (3) written quotes or a Sole Source Letter must be
solicited from the vendor(s).

2. Credit Card (P-Card) transactions must include the following backup documentation uploaded
to the school’s designated e-filing system on the Title | Compliance Collaboration site and SAP:
e Academic justification explaining how the items purchased with Title | funds are
supplemental in nature and will be used in the core-assessed subject areas
(Reading/Language Arts, Math, Science and Social Studies) or if utilized for parent and
family engagement purposes, and how the items will be utilized during the current school
year.
¢ A copy of the approved Purchasing Card Program Purchasing Authorization form (FM-
5707) for each purchase, listing items purchased and signed by the school administrator
on or prior to the transaction date.
e A copy of the credit card bank statement.
e M-DCPS Purchasing Credit Card Program Monthly Reconciliation Work Sheet (FM-
5828).
e A copy of the vendor quote(s), invoice, and evidence of delivery.

3. Shopping Carts and Funds Reservations for Field Trips (commitment item 533200/573000)
must include the following backup documentation:
e Specific academic purpose linked to Reading/Language Arts, Math, Social Studies
and/or Science.
¢ Final student academic product as a result of the field trip.
e Entire field trip packet that includes:
= Date of the field trip;
= Location of the field trip and other details such as number of students participating;
and
= Backup documentation (e.g., Field Trip Request Packet Cover, quote(s), invoice,
etc.).

II.4. Parent and Family Engagement Funding
1. Copies of documentation demonstrating use of School-based Parent and Family Engagement
Title 1 Allocation minimum requirement, to carry out the activities and strategies in the PFEP,
as outlined in Section 1116(3(D)(i-v) of the Every Student Succeeds Act (ESSA) [Salary
Related Expenditures and Non-salary Related Expenditures documentation].
e CIS/CLS Schedule
¢ Non-Salary Purchases for parent and family engagement (Function 615000).

Page 3 of 8
A-10



Miami-Dade County Public Schools
Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Traditional Schools)

.. Review of Property Inventory Records Matching Title | Program Numbers and Dates.
1. Schools must identify any Capitalized ($1,000 and over) and non-Capitalized (under $1,000)
property purchased with Title | funds by placing a “M-DCPS Title | Property” label on each item,
indicating the school year of purchase.

Note: Capitalized items must be engraved with a Property Inventory Number, as applicable.

2. Schools must maintain an inventory listing of Capitalized property acquired with Title | funds. The
Office of Management and Compliance Audits conducts a complete physical property inventory
for items with an individual cost of $1,000 or more.

3. Schools must maintain a perpetual inventory listing of Non-Capitalized property acquired with
Title | funds (FM-7645) [completed Non-Capitalized Property Inventory].

4. Schools must maintain a separate inventory listing of Non-Capitalized property (FM-7645) for
items purchased by the Department of Title | Administration for the performance of dutiesrelated
to the implementation of the Title | Parent and Family Engagement Program at the school. If this
item is not applicable, the appropriate disclaimer must be included.

Note: Special attention must be given to Capitalized equipment purchased with Title | funds that
appear in the Web-based Property Report from Intranet, Property Control Download (as
applicable).

l1.2. Refer to the 2023-2024 Department of Title | Administration Procedures Manual and adhere to
the following Title | Property guidelines:

1. Memorandum issued to the Department of Title | Administration, prior to disposal, requesting
permission to dispose property, along with the completed Property Disposal form (FM-6587).

2. Memorandum from the Department of Title | Administration, granting permission for disposal.

3. Copy of Outgoing Controlled Equipment form (FM-1670) signed by all stakeholders.

4. Copy of the Approval of Off-Site Use of School Board Property form (FM-2380) when there is
off- campus use of Title | Property, as applicable.

5. Copy of written communication requesting authorization to transfer and written approval from
the Department of Title | Administration when transferring Title | Property.

6. Copy of Plant Security Report (FM—0366) used to report lost, stolen or damaged Title | Property.

IV- PROFESSIONAL DEVELOPMENT (SCHOOLWIDE PROGRAM [56350000])

IV.1. Documentation of professional development to address deficient indicators for schools
based on State Assessment Outcomes.
1. Non-school-based PD activities: samples of agendas, handouts, evidence of PD attendance
(payroll documentation), and/or certificate of completion.
2. School-based PD activities: attendance documentation (must include participants’ job title),
samples of memos, PowerPoints, agendas, and handouts for each PD, as applicable.

IV.2. Evidence of capacity building training and professional development for staff on the
importance of Parent and Family Engagement (e.g. Principals’ training/seminars materials,
Title | School-level Compliance Facilitators’ training materials, CIS/CLS Orientation Meeting
and Training Sessions materials).
1. Samples of meeting agendas
2. PowerPoint Presentations
3. Attendance documentation

Page 4 of 8
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IvV.3.

V.1.

Miami-Dade County Public Schools
Department of Title | Administration

2023-2024 School-level Compliance Reference Document (Traditional Schools)

IV- PROFESSIONAL DEVELOPMENT (CONTINUED)

Evidence of Title | Schoolwide Program overview to staff during faculty meeting(s), and
evidence of parent conferences to amend the School-Parent Compact (K-5 only).

1.
2.
3.

Samples of meeting agendas

Attendance documentation

Samples of Communication Logs from a few teachers, demonstrating at least one parent
conference per child with appropriate school staff was conducted to amend the School-Parent
Compact with the parent (grades K-5 only). The log must clearly indicate that parents were
contacted to discuss and/or amend the School-Parent Compact.

V- PARENT AND FAMILY ENGAGEMENT PLAN (PFEP) [56350000])

The School Improvement Process (SIP) and Title | School-level Parent and Family
Engagement Plan (PFEP) are developed annually, in conjunction with parents. These plans
are in alignment with The School Board of Miami-Dade County Policy 2111. Additionally,
parents along with school staff shall annually develop their school’s Title | School-Parent
Compact, outlining how the parent, school staff, and student will share the responsibility for
improved student academic achievement.

1.

2.

Evidence of technical assistance provided by the LEA in the development and the review of the
Title | School-level PFEP (meeting agendas, handouts, electronic communication, etc.).
Evidence of parent and family engagement in the development, review, and update of the SIP
(e.g., EESAC Meeting minutes from OSI and SIP signature page).
Completed PFEP and the School-level PFEP Principal’'s Assurance signed and dated by the
Principal and EESAC Chairperson.
Backup documentation for the PFEP to be uploaded to the school’s designated e-Filing System
on the Title | School-level Compliance Collaboration Site:
1. Title | Annual Parent Meeting About the Benefits of the Title | Schoolwide Program
minutes showing evidence of review and discussion of Title | School-level PFEP;
2. Title | School Parent Compact;
3. Title | Notification Flyer;
4. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program minutes
showing evidence of discussion of the Title | Budget Allocation;
5. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program flyer in
multiple languages with accessibility/accommodations disclaimer;
6. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program customized
PowerPoint Presentation;
7. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program attendance
documentation;
8. Word document to include a link of school’s website page that contains the following
documents in multiple languages:
¢ Title | Notification Flyer;
e Title | District-level PFEP;
e Title | School-level PFEP;
e Title | Notification Letter;
e Title | School-Parent Compact;
e School-level Title | Parent and Family Engagement Survey;
e Annual Parent Meeting About the Benefits of the Title I Schoolwide Program
PowerPoint (customized with school information throughout);
e S|P;and
¢ Any other additional resources to support student’s at-home learning.

Page 5 of 8
A-12



Miami-Dade County Public Schools
Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Traditional Schools)

V- PARENT AND FAMILY ENGAGEMENT PLAN (PFEP) [CONTINUED])

9. Minimum of two (2) flyers in multiple languages, of school-based parental activities, with
accessibility accommodations and translation services disclaimer (demonstrating
flexible meetings at different times of the day);

10. Title I Notification Letter in multiple languages on district or school letterhead,

11. ESSA Four-Week Parent Notification Letter(s) in English, Spanish, and Haitian Creole
or signed disclaimer;

12. Evidence of meeting/workshop/events/parent correspondence about the curriculum at
the school site;

13. Evidence of meetings/workshops/events/parent correspondence and documentation
of additional assistance for students not meeting state standards implemented at
the school site; and

14. Three (3) samples of the completed official School-level Title | Parent and Family
Engagement Survey (one sample for each language: English, Spanish, and Haitian-
Creole).

VI.1. CIS/CLS Assignment Schedule (Assignment Schedule or if this item is not applicable, the
appropriate disclaimer must be included).

VI.2. Parent Resource Center/Area
1. Department of Title | Administration Parent Resource Center/Area Checklist (completed, dated
and signed checklist)
2. Picture(s) of the Parent Resource Center/Area

VI.3. Title | School-level Monthly Parent and Family Engagement Data Report
1. Documentation of parents in attendance at the Annual Parent Meeting About the Benefits of the
Title | Schoolwide Program, as evidenced by:
e Annual Parent Meeting About the Benefits of the Title | Schoolwide Program flyer in
multiple languages with accessibility and accommodation disclaimer; and
¢ Attendance records (in-person and/or virtual).
2. Documentation of School-level Title | Parent and Family Surveys collected, as evidenced by the
completed School-level Title | Parent and Family Engagement Survey Monthly Assurance (FM-
7339) and the Quarterly School-level Title | PFEP Survey Compilation of Results (November,
March and June).

3. Documentation of parent contacts (telephone calls/e-mails) [FM-7723].

4. Documentation of new community outreach partners connections made (completed FM-7722).

5. Documentation of parent/family members referred to community agencies/support services (FM-
7626).

6. Documentation of participation in parent and family engagement professional development
activities (e.g., webinars, virtual/in-person training, etc.).

7. Documentation of completed home visits (with signatures) [FM-6915].

8. Documentation of incomplete home visits (without signatures) [FM-6915].

9. Parent Resource Center/Area attendance records (in-person and/or virtual) [FM-6901].

10. Documentation on the number of participants representing the school at the District Advisory
Council (DAC) General Meetings (attendance records provided by Title 1).

11. Documentation on the number of participants representing the school at the Parent Advisory
Council (PAC) Meetings (attendance records provided by Title | — North - Central - South).
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2023-2024 School-level Compliance Reference Document (Traditional Schools)

12. Documentation of activities/training/workshops (in-person and/or virtual) conducted, including:
1. Title I Parent and Family Engagement Activities Coversheet (FM-7720) [completed form]
2. Documentation of parent and family engagement activities and attendance records
(agendas, attendance documentation, flyers in multi-languages, etc.)
13. Printed certified reports initialed by School-Site Administrator.

Note: A Title | School-level Monthly Parent and Family Engagement Data Justification
Form (FM-7340), signed and dated by the Title | School-level Compliance Facilitator
must be completed and uploaded, indicating the item(s) with zero (0) in the report
and providing a rationale.

VII- TITLE | EDUCATION AND TRANSFORMATION OFFICE (ETO)
COMPREHENSIVE AND TARGETED PROGRAM (56360000)
VII.1. Salary Expenditures*

1. Roster of employees paid with Title | ETO Comprehensive and Targeted (C&T) funds (Program
#56360000).

2. Assignment schedules of all core subject area Full-time and Hourly employees paid out of program
#56360000, inclusive of Transformation Coaches. Completed schedules must include staff full
name, days, time periods, core subject area, and room number.

*Notes:

o Title | hourly/full-time funds can only be utilized for staff directly involved with
instruction in the core areas.

e Position Control assignments must match scheduled duties.

e  The Office of Management and Compliance Audits will select a random sampling
of Title I non-salary and salary expenditures from the SAP Report to verify that
funds have been used to meet the fiscal requirements for Titlel.

VII.2. Property
1. Inventory listing of Capitalized property acquired with Title | C&T funds. The Office of Management
and Compliance Audits conducts a complete physical property inventory for items with an individual
cost of $1,000 or more.
2. Perpetual inventory listing of Non-Capitalized property acquired with Title | C&T funds (FM- 7645).

VIII. TITLE | UNIFIED SCHOOL IMPROVEMENT GRANT (UNISIG) PROGRAM (56540000)

VIII.1. Salary Expenditures*
1. Roster of employees paid with Title | UniSIG funds (Program #56540000).
2. Assignment schedules of all core subject area Full-time and Hourly employees paid out of program
(56540000) inclusive of Transformation Coaches. Completed schedules must include staff full name,
days, time periods, core subject area, and room number.

*Notes:
e Title | hourly/full-time funds can only be utilized for staff directly involved with

instruction in the core areas.

Position Control assignments must match scheduled duties.

The Office of Management and Compliance Audits will select arandom sampling of
Title I non-salary and salary expenditures from the SAP Report to verify that funds
have been used to meet the fiscal requirements for Titlel.

VIIL.2. Property
1. Inventory listing of Capitalized property acquired with Title | UniSIG funds. The Office of

Management and Compliance Audits conducts a complete physical property inventory for items
with an individual cost of $1,000 or more.

Page 7 of 8

A-14
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VIII. TITLE I UNIFIED SCHOOL IMPROVEMENT GRANT (UNISIG) PROGRAM (CONTINUED)

2. Perpetual inventory listing of Non-Capitalized property acquired with Title | UniSIG funds (FM-
7645).

IX- ASSURANCES (SCHOOLWIDE PROGRAM [5635000])

IX.1 Assurances of Compliance and Accountability
1. Copy of the Principal's Assurance Certification of Staff Assignment (FM-7560-T) for each quarter, in
order to ratify that the Time and Effort Certification Report of employees paid with Title | funds was
properly completed and signed. The form must be signed after the last date of the certification
period.
2. Signed copy of M-DCPS Title | Administration School site Assurance of Accountability and
Compliance Document (FM-7346-T). Submission deadline: Friday, May 31, 2024.

Page 8 of 8
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Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Charter Schools)

| - CURRICULUM AND INSTRUCTION (SCHOOLWIDE PROGRAM [56350000])

Documentation of implementing effective curricula that lead to improving students’ academic
achievement and hold students to the same academic standards and documentation of actual
needs assessment instruments and data sources.

1. Curriculum (e.g., agendas and attendance documentation of curriculum-centered meetings:
team meetings, collaborative meetings, grade level/department/Region and District, etc.)

2. Data (e.g., agendas and attendance documentation of data meetings: student data chats,
teacher data chats schedule, data review meetings)

Roster of students not meeting State Standards, inclusive of students with disabilities and
English Learners (EL), and documentation of additional educational assistance provided.
1. Evidence of Before/After School Tutoring, Interventions, Saturday Academies, Computer-
Assisted Instruction that includes roster of students not meeting State Standards (sample
template posted on the Title | website), schedules and Student Record of Attendance.

Coordination and Integration of Services provided by Title | with other Federal programs.

1. Evidence of coordination of services with other Federal programs, as applicable (e.g., brochures,
Grant Award Notification Letter, PowerPoints, training evidence, handouts, agendas, minutes,
emails, etc.):

o Head Start/Early Head Start

e Voluntary Prekindergarten (VPK)

e Title I, Part C (Migrant Education)

o Title I, Part D (Neglected and Delinquent)

e Title lll (Tutoring for EL)

e Title IX (Project UP- START)

¢ Individuals with Disabilities Education Act (IDEA)

Appropriate documentation of confidential “as-needed services,” provided to migrant students
at the school through programs and mechanisms that allow migrant students equal
educational opportunities as their non-migrant counterparts.
1. List of migrant students (download and print the roster of migrant students from the Employee
Portal, Reports tab, Miscellaneous).
2. Evidence of additional resources provided to migrant students and their families (documentation
of additional support services provided [e.g., referrals, tutorial services, distribution of free
uniforms, etc.]).

Appropriate documentation of confidential “as-needed services,” provided to any students at
the school in “homeless situations,” through programs and mechanisms that allow Project UP-
START students equal educational opportunities as their non-homeless counterparts.

1. List of identified Project UP-START students (download and print the roster of students from the
Employee Portal, Reports tab, Miscellaneous).

2. Evidence of additional resources provided to UP-START students (e.g., meeting agendas,
emails and other correspondence demonstrating collaboration between school and other
relevant programs, referrals, tutorial services, distribution of free uniforms, free food,
arrangements for transportation, etc.).

Page 1 of 6
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Miami-Dade County Public Schools
Department of Title | Administration
2023-2024 School-level Compliance Reference Document (Charter Schools)

Il - BUDGET AND EXPENDITURES (SCHOOLWIDE PROGRAM [56350000])

Title | Schoolwide Budget

1. Copy of most recently fully approved Charter Schools Title | Budget Appropriation Details form (FM-
6634), which must include the list of staff paid with Title | funds and their employee number and job
code position.

2. Copy of any revised Title | Budget Appropriation Details form (FM-6634) approved by the
Department of Title | Administration (as applicable).

3. Copy of the Board approved minutes documenting review and approval of initial and/or any
revised Title | Budget Appropriation Details form for the current fiscal year.

Salary Related Expenditures
1. Roster of employees
2. Assignment schedules of Full-time and Hourly employees paid with Title | funds.
3. Copy of most recent payroll document for each staff paid with Title | funds.
4. Copy of all quarterly Federal Time and Effort Certification Forms (FM-6902-CH).
5. Evidence of allowable Hourly expenditures paid with Title | funds.

Note: Title | hourly/full-time funds can only be utilized for staff directly involved with
instruction in the core areas and/or parental involvement.

Non-Salary Related Expenditures
Purchases are allowable expenditures.
Purchases follow contract guidelines outlined in the 2023-2024 Department of Title |
Administration Procedures Manual for contracted professional services.
Purchases follow guidelines established by Procurement Management and School Board Policy
1. Copies of vendor quotes, purchase orders, invoices and justification when using Title | funds.
For purchases over $1,000, at least three (3) written quotes or a Sole Source Letter must be
solicited from the vendor(s).
2. Invoices are mathematically correct and reconcile against corresponding vendor quote.
3. Field Trip expenditures must include the following backup documentation:
e Specific academic purpose linked to Reading/Language Arts, Math, Social Studies
and/or Science.
¢ Final student academic product as a result of the field trip.
e Entire field trip packet that includes:
= Date of the field trip;
= Location of the field trip and other details such as number of students participating;
and
= Backup documentation (e.g., Field Trip Request Packet Cover, guotes(s), invoice,
etc.).

Parent and Family Engagement Funding
1. Copies of documentation demonstrating use of School-based Parent and Family Engagement
Title 1 Allocation minimum requirement, to carry out the activities and strategies in the PFEP,
as outlined in section 1116(3(D)(i-v) of the Every Student Succeeds Act (ESSA) [Salary
Related Expenditures and Non-salary Related Expenditures documentation].
e CIS/CLS Schedule
¢ Non-Salary Purchases for parent and family engagement (Function 6150).

Page 2 of 6
A-17
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2023-2024 School-level Compliance Reference Document (Charter Schools)

.. Review of Property Inventory Records Matching Title | Program Numbers and Dates.
1. Schools must identify any Capitalized ($1,000 and over) and non-Capitalized (under $1,000)
property purchased with Title | funds by placing a “M-DCPS Title | Property” label on each item,
indicating the school year of purchase.

Note: Capitalized items must be engraved with a Property Inventory Number, as applicable.

2. Schools must maintain an inventory listing of Capitalized property acquired with Title | funds. The
Office of Management and Compliance Audits conducts a complete physical property inventory
for items with an individual cost of $1,000 or more.

3. Schools must maintain a perpetual inventory listing of Non-Capitalized property acquired with
Title | funds (FM-7645) [completed Non-Capitalized Property Inventory].

4. Schools must maintain a separate inventory listing of Non-Capitalized property (FM-7645) for
items purchased by the Department of Title | Administration for the performance of dutiesrelated
to the implementation of the Title | Parent and Family Engagement Program at the school. If this
item is not applicable, the appropriate disclaimer must be included.

Note: Special attention must be given to Capitalized equipment purchased with Title | funds that
appear in the Web-based Property Report from Intranet, Property Control Download (as
applicable).

l1.2. Refer to the 2023-2024 Department of Title | Administration Procedures Manual and adhere to
the following Title | Property guidelines:

1. Memorandum issued to the Department of Title | Administration, prior to disposal, requesting
permission to dispose property, along with the completed Property Disposal form (FM-6587).

2. Memorandum from the Department of Title | Administration, granting permission for disposal.

3. Copy of Outgoing Controlled Equipment form (FM-1670) signed by all stakeholders.

4. Copy of the Approval of Off-Site Use of School Board Property form (FM-2380) when there is
off- campus use of Title | Property, as applicable.

5. Copy of written communication requesting authorization to transfer and written approval from
the Department of Title | Administration when transferring Title | Property.

6. Copy of Plant Security Report (FM—0366) used to report lost, stolen or damaged Title | Property.

IV- PROFESSIONAL DEVELOPMENT (SCHOOLWIDE PROGRAM [56350000])

IV.1. Documentation of professional development to address deficient indicators for schools
based on State Assessment Outcomes.
1. Non-school-based PD activities: samples of agendas, handouts, evidence of PD attendance
(payroll documentation), and/or certificate of completion.
2. School-based PD activities: attendance documentation (must include participants’ job title),
samples of memos, PowerPoints, agendas, and handouts for each PD, as applicable.

IV.2. Evidence of capacity building training and professional development for staff on the
importance of Parent and Family Engagement (e.g. Principals’ training/seminars materials,
Title | School-level Compliance Facilitators’ training materials, CIS/CLS Orientation Meeting
and Training Sessions materials).
1. Samples of meeting agendas
2. PowerPoint Presentations
3. Attendance documentation

Page 3 of 6
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V.3.

V.1.

Miami-Dade County Public Schools
Department of Title | Administration

2023-2024 School-level Compliance Reference Document (Charter Schools)

IV- PROFESSIONAL DEVELOPMENT (CONTINUED)

Evidence of Title | Schoolwide Program overview to staff during faculty meeting(s), and
evidence of parent conferences to amend the School-Parent Compact (K-5 only).

1.
2.
3.

Samples of meeting agendas

Attendance documentation

Samples of Communication Logs from a few teachers, demonstrating at least one parent
conference per child with appropriate school staff was conducted to amend the School-Parent
Compact with the parent (grades K-5 only). The log must clearly indicate that parents were
contacted to discuss and/or amend the School-Parent Compact.

V- PARENT AND FAMILY ENGAGEMENT PLAN (PFEP) [56350000])

The School Improvement Process (SIP) and Title | School-level Parent and Family
Engagement Plan (PFEP) are developed annually, in conjunction with parents. These plans
are in alignment with The School Board of Miami-Dade County Policy 2111. Additionally,
parents along with school staff shall annually develop their school’s Title | School-Parent
Compact, outlining how the parent, school staff, and student will share the responsibility for
improved student academic achievement.

1.

2.

Evidence of technical assistance provided by the LEA in the development and the review of the
Title | School-level PFEP (meeting agendas, handouts, electronic communication, etc.).
Evidence of parent and family engagement in the development, review, and update of the SIP
(e.g., EESAC Meeting minutes from OSI and SIP signature page).
Completed PFEP and the School-level PFEP Principal’s Assurance signed and dated by the
Principal and EESAC Chairperson.
Backup documentation for the PFEP to be uploaded to the school’s designated e-Filing System
on the Title | School-level Compliance Collaboration Site:
1. Title I Annual Parent Meeting About the Benefits of the Title | Schoolwide Program
minutes showing evidence of review and discussion of Title | School-level PFEP;
2. Title I School Parent Compact;
3. Title I Notification Flyer;
4. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program minutes
showing evidence of discussion of the Title | Budget Allocation;
5. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program flyer in
multiple languages with accessibility/accommodations disclaimer;
6. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program customized
PowerPoint Presentation;
7. Annual Parent Meeting About the Benefits of the Title | Schoolwide Program attendance
documentation;
8. Word document to include a link of school’'s website page that includes the following
documents in multiple languages:
o Title I Notification Flyer;
e Title | District-level PFEP;
e Title | School-level PFEP;
e Title | Notification Letter;
e Title | School-Parent Compact;
e School-level Title | Parent and Family Engagement Survey;
e Annual Parent Meeting About the Benefits of the Title | Schoolwide Program
PowerPoint (customized with school information throughout);
e S|P;and
¢ Any other additional resources to support student’s at-home learning.
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V- PARENT AND FAMILY ENGAGEMENT PLAN (PFEP) [CONTINUED])

9. Minimum of two (2) flyers in multiple languages, of school-based parental activities, with
accessibility accommodations and translation services disclaimer (demonstrating flexible
meetings at different times of the day);

10. Title I Notification Letter in multiple languages on district or school letterhead,;

11. ESSA Four-Week Parent Notification Letter(s) in English, Spanish, and Haitian Creole
or signed disclaimer;

12. Evidence of meeting/workshop/events/parent correspondence about the curriculum at

the school site;
13. Evidence of meetings/workshops/events/parent correspondence and documentation
of additional assistance for students not meeting state standards implemented at
the school site; and
14. Three (3) samples of the completed official School-level Title | Parent and Family
Engagement Survey (one sample for each language: English, Spanish, and Haitian-
Creole).

VI.1. CIS/CLS Assignment Schedule (Assignment Schedule or if this item is not applicable, the
appropriate disclaimer must be included).

VI.2. Parent Resource Center/Area

1.

2.

Department of Title | Administration Parent Resource Center/Area Checklist (completed, dated
and signed checklist).
Picture(s) of the Parent Resource Center/Area.

VI.3. Title | School-level Monthly Parent and Family Engagement Data Report

1.

a ks ow

o

© o N

11.

Documentation of parents in attendance at the Annual Parent Meeting About the Benefits of the
Title | Schoolwide Program, as evidenced by:

e Annual Parent Meeting About the Benefits of the Title | Schoolwide Program flyer in

multiple languages with accessibility and accommodation disclaimer; and

¢ Attendance records (in-person and/or virtual).
Documentation of School-level Title | Parent and Family Surveys collected, as evidenced by the
completed School-level Title | Parent and Family Engagement Survey Monthly Assurance (FM-
7339) and the Quarterly School-level Title | PFEP Survey Compilation of Results (November,
March and June).
Documentation of parent contacts (telephone calls/e-mails) [FM-7723].
Documentation of new community outreach partners connections made (completed FM-7722).
Documentation of parent/family members referred to community agencies/support services (FM-
7626).
Documentation of participation in parent and family engagement professional development
activities (e.g., webinars, virtual/in-person training, etc.).
Documentation of completed home visits (with signatures) [FM-6915].
Documentation of incomplete home visits (without signatures) [FM-6915].
Parent Resource Center/Area attendance records (in-person and/or virtual) [FM-6901].
Documentation on the number of participants representing the school at the District Advisory
Council (DAC) General Meetings (attendance records provided by Title 1).
Documentation on the number of participants representing the school at the Parent Advisory
Council (PAC) Meetings (attendance records provided by Title | — North - Central - South).
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12. Documentation of activities/training/workshops (in-person and/or virtual) conducted, including:
1. Title I Parent and Family Engagement Activities Coversheet (FM-7720) [completed form]
2. Documentation of parent and family engagement activities and attendance records
(agendas, attendance documentation, flyers in multi-languages, etc.).
13. Printed certified reports initialed by School-Site Administrator.

Note: A Title | School-level Monthly Parent and Family Engagement Data Justification
Form (FM-7340), signed and dated by the Title | School-level Compliance Facilitator
must be completed and uploaded, indicating the item(s) with zero (0) in the report
and providing a rationale.

VIII. TITLE | UNIFIED SCHOOL IMPROVEMENT GRANT (UNISIG) PROGRAM (56540000)

VIII.1. Salary Expenditures
1. Roster of employees paid with Title | UniSIG funds (Program #56540000).
2. Assignment schedules of all core subject area Full-time and Hourly employees paid out of program
(56540000) inclusive of Instructional Coaches. Completed schedules must include staff full name,
days, time periods, core subject area, and room number.

Note: Title | hourly/full-time funds can only be utilized for staff directly involved with
instruction in the core areas.

VIII.2. Property
1. Inventory listing of Capitalized property acquired with Title | UniSIG funds. The Office of
Management and Compliance Audits conducts a complete physical property inventory for items
with an individual cost of $1,000 or more.
2. Perpetual inventory listing of Non-Capitalized property acquired with Title | UniSIG funds (FM-
7645).

IX- ASSURANCES (SCHOOLWIDE PROGRAM [56350000])

IX.1 Assurances of Compliance and Accountability
1. Copy of the Principal's Assurance Certification of Staff Assignment (FM-7560-CH) for each
guarter, in order to ratify that the Time and Effort Certification Report of employees paid with Title
| funds was properly completed and signed. The form must be signed after the last date of the
certification period.
2. Signed copy of M-DCPS Title I Administration School site Assurance of Accountability and
Compliance Document (FM-7346-CH). Submission deadline: Friday, May 31, 2024.
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2023-2024 Title | Compliance School-level Staff

Contact Information Form

Miami-Dade County Public Schools Department of Title | Administration

Appendix E

Hi, PEDRO. When you submit this form, the owner will see your name and email address.

Instructions: 0

Principals are requested to complete and submit this form electronically. Please notify the Department of Title |
Administration of any Title | personnel changes by completing and submitting a new form within 10 days of that change.
This includes changes to the name of the staff listed on the form or his/her contact information.

Next
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Appendix F

2111 - PARENT AND FAMILY ENGAGEMENT - A HOME-SCHOOL-DISTRICT
PARTNERSHIP

Strong, continuing parent, family, and community engagement in all aspects of
school programs and activities provides support for measurable improvement in
student achievement. "Parent" refers to the natural, adoptive, foster or surrogate
parents, the party designated by the courts as the legal guardian or custodian of a
student, any person in a parental relationship to a student, or any person
exercising supervisory authority over a student in place of the parent. (See also
Policy 0100 for the definition of “parent”). The District welcomes and values the
participation of any adult--mother, father, older sibling, aunt, uncle, grandparent,
guardian/foster parent, mentor--who plays a significant role in the care of a student
or students enrolled in the District. Families are necessary participants in the life of
the school and should be encouraged to connect with each other, with school staff
and with what students are learning and doing in class. School Board Policy 5112,
Entrance Requirements, provides further guidance about information that must be
received by schools to verify parental status. Although parent and family
engagement is the specific focus of this policy, all those concerned with the
education of students must work together cooperatively to meet the needs of
students.

A collaborative environment is encouraged in which the parents and families of
District students are invited and encouraged to be engaged stakeholders in the
school community. This policy establishes the framework and responsibilities for
implementation of strategies to increase family and community engagement. A
copy of this policy must be distributed to all parents (e.g., by providing paper
copies, electronic copies, or other appropriate means of distribution).

"School" is defined in the broadest possible sense. It refers not only to the
customary kindergarten through grade 12 programs, but also to the early
childhood, adult education, and community schools’ programs.

The Superintendent shall implement administrative procedures by which a school-
parent partnership can be established and maintained throughout the student's
career in the District.

I. Parent Responsibilities
The importance of parents as teachers shall be recognized by parents and
supported by the school. Schools will provide parents with the appropriate
support and assistance needed in understanding and meeting the
expectations of this role. Parents are expected to:

A. set guidelines and clear expectations with their children of good
behavior and academic performance;
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B. ensure that their children have a quiet place and time to read, study,
and complete homework;

C. discuss daily work assignments, progress reports, and report cards
with their children;

D. ensure that their children attend school on time every day and
promptly report any absences or tardiness;

E. communicate with the school through written and electronic messages,
telephone, and/or conference meetings;

F. ensure that their children have the materials needed to complete class
work and home learning;

G. take an active part in school activities, such as Open Houses, PTA
meetings, participating in workshops, and parent/student activities,
etc.;

H. keep their children healthy by ensuring that they get enough sleep,
appropriate nutrition, and medical care;

I. bring to the attention of appropriate school personnel any problem or
condition that negatively affects their children, or other children in the
school community;

J.  help their children develop a good self-image by providing care,
discipline, support, interest, and concern;

K. provide the school with current and accurate home, work, and
emergency contact information;

L. foster in their children a positive attitude towards school and learning;

M. provide consent for available health services that the parent wishes
the student to receive from the school system;

N. exercise parental exemption rights when desired, as outlined in law
and policy.

II. Parents as Advisors, Advocates, and Participants in Decision Making

District and school procedures reinforce the fundamental right of parents to
make decisions regarding the upbringing and control of their children.

A. Advisors

Parents are encouraged to participate in and influence decisions, raise
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issues or concerns, appeal decisions, and resolve problems. Parents
should first bring complaints to the attention of the school principal in
accordance with any corresponding procedures that may be required
by statutes, rules, and/or Board policies.

Advocates

Parents are encouraged to become advocates for children on issues
that affect children. They are urged to join and take a leadership role
in @ PTA, PTSA or other parent organization.

Educational Excellence School Advisory Councils

Parents must be elected to serve as active members of Educational
Excellence School Advisory Councils (EESAC) and in other important
decision-making bodies, where required by State and Federal statutes.
This will include the engagement of parents and families in the
development of the Local Educational Agency Title I Plan required
under The Every Student Succeeds Act as well as their engagement in
the process of school review and improvement required by the Act.

Title I School-Parent Compacts

In each school implementing the Title I Schoolwide Program, parents
shall, jointly with the school, develop the annual Title I School-Parent
Compact that outlines how parents, the entire school staff, and
students will share the responsibility for improved student academic
achievement. This compact will also identify how the school and
parents will build and develop a partnership to help children achieve
the State’s high academic standards.

Title I School-Level Parent and Family Engagement Plan

In each school implementing the Title I Schoolwide Program, parents
and families shall jointly with the school develop the Title I School-
Level Parent and Family Engagement Plan. Additionally, parents in the
Title I Schoolwide Program shall be involved in the annual evaluation
and redesign of the content and effectiveness of this document, in
efforts towards improving the academic quality of the school.

III. School Level Strategies and Responsibilities

A.

Parent Outreach Liaisons

Each school principal will identify one (1) or more individuals who will
serve as a liaison to all parents in the school community.
Responsibilities include: assessing the needs of families;
communicating this information to the school's principal and the
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school’s advisory group(s); and informing families of school and
District services, offerings, and programs in their primary language.
This individual may be a Community Involvement/Liaison Specialist, or
another staff member.

Space for Parents.

School principals will provide a Family Resource Center as a place for
parents to meet and review current bulletins, and exchange
information.

Access to Schools.

Reasonable efforts will be made to make the school building a
welcoming place, clearly accessible to parents. Parents should
recognize, however, that their right to access does not transcend the
rights of students and teachers to an orderly educational environment.

Access to School Records.

Schools may not prohibit verified parents from accessing any of their
student's education and health records created, maintained, or used
by the School District.

Sensitivity to Exceptionalities.

Reasonable efforts will be made to assist parents in understanding the
needs and rights of their children. Reasonable efforts should be made
to assist school personnel, students, and parents in understanding the
needs and rights of children with different exceptionalities.

Accommodations for Parents.

School personnel should use flexible and creative methods to
accommodate the schedules of parents, and, with the assistance of
businesses, agencies, and organizations, to encourage participation by
addressing the need for childcare, transportation and other resources.
Every reasonable accommodation should be made for Board
employees who are parents to participate in the education of their
children.

Communication.

Communication between parents and the school shall be encouraged
at all grade levels, including regular parent/teacher communication,
and providing parents with meaningful scope of student work.
Reasonable efforts will be made to communicate with parents in their
primary language.
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The mode of communication should also be adjusted when necessary
to promote comprehension, acceptance, and trust. Additionally,
schools implementing the Title I Schoolwide Program will distribute
annually to parents, at the onset of the school year, the Title I
Schoolwide Program Parent Notification Letter, in a format, and to the
extent practicable, in a language such parents understand.

Parental Notification Related to Student Well-Being.

School personnel shall notify a student’s parent if there is a change in
the student’s services or monitoring related to the student’s mental,
emotional, or physical health or well-being and the school’s ability to
provide a safe and supportive learning environment for the student.
Additionally, school personnel must encourage a student to discuss
issues related to the student’s well-being with the student’s parent or
facilitate discussion of the issue with the parent, unless a reasonably
prudent person would believe that disclosure would result in abuse,
abandonment, or neglect. (See also Policy 1213, Policy 3213, Policy
4213, Student Supervision and Welfare).

Parent Orientation.

Schools will conduct orientation meetings that provide information
about school procedures and programs as well as opportunities for
active participation. Additionally, schools implementing the Title I
Schoolwide Program should conduct the Title I Annual Parent Meeting
at the onset of the school year to inform parents of their school’s
participation in the Title I Schoolwide Program, to explain the parental
requirements in the Every Student Succeeds Act, and to explain the
rights of the parents to be involved in the decision making process.

Educational Excellence School Advisory Councils.

Schools must ensure that parents are included as active members of
Educational Excellence School Advisory Councils and other important
decision-making bodies as required by Federal and State statute. To
ensure that parents are knowledgeable about this engagement
opportunity, all parents must receive information regarding the role of
EESAC, meeting schedules, and parent elections. With the support of
the EESAC, principals will develop and support strategies that facilitate
opportunities for all parents to be involved in at least one support
activity during the course of the year.

Title I School-Parent Compacts.

Each school implementing the Title I Schoolwide Program shall ensure
that parents in the Program are involved in jointly developing,
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and receive, the annual Title I School-Parent Compact as required in
the Every Student Succeeds Act that outlines how parents, the entire
school staff, and students will share the responsibility for improved
student academic achievement and the means by which the school and
parents will build and develop a partnership to help children achieve
the State’s high standards.

Title I School-Level Parent and Family Engagement Plan.

In each school implementing the Title I Schoolwide Program, parents
shall jointly with the school create a plan. Additionally, parents of
student attending schools implementing the Title I Schoolwide
Program shall be involved in the annual evaluation and redesign of the
content and effectiveness of this document, in efforts towards
improving the academic quality of the school.

Learning Opportunities for Parents.

With the assistance of The Parent Academy and other appropriate
District offices, schools should identify and implement community-
centered, parent friendly programs and affiliations for parents to learn.
The learning opportunities should target appropriate student age
levels, including the needs of children from birth to age six as well as
the developmental and cognitive needs and expectations of students.

Volunteers.

Principals should utilize the special knowledge, abilities, talents, and
cultural experiences of parents to enhance school activities and
experiences. In order to maintain a strong volunteer program,
principals will identify staff who will actively recruit, train,
appropriately place, support, and monitor parents during volunteer
activities. Volunteer procedures and online registration will be made
available throughout the year.

Resources for Parents.

In order to assist parents, resources should be made available for
check-out at the school site or through the District website or Parent
Portal, such as: audio/visual, print, computer, and web-based
programs; "how-to" programs broadcast on educational television and
radio; materials developed especially to aid the parent-as-teacher;
copies of class schedules, coursework, and homework assignments;
grade level course objectives, requirements, and student performance;
calendars; and standards and student performance on Statewide
assessments. Additionally, the Title I Handbook should be made
available to parents of students attending schools implementing the
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Title I Schoolwide Program.

Advocacy.

Schools, regional centers, and the District will support parents to
become advisors and advocates for their children. They will provide
understandable, accessible, and well-publicized opportunities as well
as information about student and parent responsibilities and rights in
order that parents may advocate effectively. Title I Community
Involvement/Liaison Specialists or Parent Liaisons will provide
information and assistance to parents including the parents of children
with exceptionalities.

IV. District Level Strategies and Responsibilities

A.

District Offices and Support for Family Engagement Strateqgies.

Family engagement, advocacy, and community outreach is provided
collaboratively by the Office of Family & Community Engagement and
the Department of Title I Administration. These Offices shall provide
the coordination, technical assistance, and other support necessary to
assist schools, the regions and other District offices including, but not
limited to, Early Childhood Programs, Bilingual Parent Outreach
Program, and State and District-run Voluntary Pre-kindergarten (VPK)
programs in planning and implementing effective family engagement
activities to improve student academic achievement and school
performance, as well as to build schools’ and families' capacity for
strong family engagement as defined in the Every Student Succeeds
Act. Their shared responsibility is to promote family engagement
practices, facilitate implementation of this policy, and maintain contact
with various groups and individuals representing parents.

Additionally, schools implementing the Title I Schoolwide Program will
receive support and assistance through the following Title I
components: parental District Advisory Council’s general and executive
board meetings, the Parent Outreach Program, Community
Involvement/Liaison Specialists, Parent Advisory Councils, and District
and school-site Parent Resource Centers.

Family Engagement Training.

The Office of Family & Community Engagement, in cooperation with
the Department of Title I Administration and other appropriate District
offices, where applicable, will develop and provide training programs
to give parents the information, tools, and resources on how to be
successful advisors, advocates, and partners in the decision-making
process. The training programs must include assistance to parents to
understand such topics as the Florida Standards and other
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assessments, the requirements of the Every Student Succeeds Act,
ways to monitor a child’s progress, and ways to work with educators to
improve student achievement. The District should also facilitate
parent-to-parent training programs.

Support for Communication.

Appropriate District offices will develop and implement effective
communication methods to ensure that all families receive and share
school-to-home and home-to-school communications, regardless of
whether they are economically disadvantaged, disabled, have limited
English proficiency, have limited literacy, or are of any racial or ethnic
minority background. Additionally, the Department of Title I
Administration will provide to schools implementing the Title I
Schoolwide Program the sample Title I Schoolwide Program
Notification Letter, to be distributed to their parents annually, at the
beginning of the school year.

Parental Notification Related to Student Well-Being.

District personnel shall develop procedures for schools to notify a
student’s parent if there is a change in the student’s services or
monitoring related to the student’s mental, emotional, or physical
health or well-being and the school’s ability to provide a safe and
supportive learning environment for the student; encourage a student
to discuss such issues with the parent; and not prohibit or discourage
notification to the parent of such information unless a reasonably
prudent person would believe that such disclosure would result in
abuse, abandonment, or neglect. (See also Policy 1213, Policy 3213,
Policy 4213 Student Supervision and Welfare).

Staff Development.

Training and professional learning should include the importance of
parent and family engagement as a strategy for student achievement.
Training programs will be identified by the Office of Family &
Community Engagement, the Department of Title I Administration, and
other appropriate District offices, to assist personnel in acquiring
techniques that promote effective communication with families, and
implementation of family engagement strategies with the goal of
improving student performance.

Freguently Asked Questions — Q&A Resource Guide.

A resource guide will be developed for school staff members, parents,
and the community, to include best practices and a directory of
contact information for programs, and persons with expertise in the
area of family engagement.
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Additionally, the Title I Handbook is an appropriate resource to support
schools implementing the Title I Schoolwide Program, in this area.

Title I School-Parent Compacts.

The Department of Title I Administration will ensure that all schools
participating in the Title I Schoolwide Program jointly with parents
develop the annual Title I School-Parent Compact that outlines how
parents, the entire school staff, and students will share the
responsibility for improved student academic achievement. The
Department of Title I Administration will assist with ensuring that
schools distribute the Compacts to all parents of students attending
schools implementing the Title I program.

Title I District-Level Parent and Family Engagement Plan.

This plan serves as the official District-Level Parent and Family
Engagement Plan required by Section 1116 of the Every Student
Succeeds Act for schools implementing the Title I Schoolwide Program.
This plan has been developed jointly with, and agreed upon by and
distributed to, parents and family members of children attending
schools participating in the Title I Schoolwide Program. The
Department of Title I Administration will assist in ensuring that this
plan is distributed to all parents of students attending schools
participating in the Title I Schoolwide Program.

Evaluation.

The Office of Family & Community Engagement and the Family and
Community Involvement Advisory Committee, on which the majority of
the members are parents, will annually assess the implementation of
the Parent and Family Engagement Policy, using outcome-based data,
including, but not limited to, the School Climate Survey and the Title I
Parent and Family Engagement Survey, and will make written
recommendations for improvement. This assessment will identify
barriers to greater participation by parents in family engagement
activities, with particular attention to parents who are economically
disadvantaged, disabled, have limited English proficiency, have limited
literacy, or are of any racial or ethnic minority background. The
findings of the evaluation will be used to design strategies for more
effective parental engagement and to revise existing parental
engagement policies.

A-31



Business Engagement.

The active cooperation of the community's municipalities, businesses,
agencies, organizations, post-secondary institutions, and other
individuals with expertise in engaging parents and family members in
education will be sought to partner with the District to provide on-site
opportunities for parents to learn more about the School District, the
educational needs of students, and about parenting in general. These
entities may be asked to partner with the District to provide
educational experiences at the school sites. Members of the
community will be encouraged to assist students by participating in
programs such as Dade Partners and School Volunteers. Businesses
will be encouraged to provide flexible time or release time for
employees to actively engage at their children’s school.

Resolving Parent Concerns.

District staff shall develop procedures to address parent complaints.
Such procedures shall include methods for parents to appeal principal
decisions to the Region and/or District for resolution as required by
any applicable statutes, rules, and Board policies.

Effective 07.01.2011
Revised 04.25.2018
Revised 10.19.2022

©Miami-Dade 2022

Legal References:

F.S.
F.S.
F.S.
F.S.
F.S.
F.S.

1000.03
1001.42(8)
1002.20
1002.22
1002.23
1014.05

F.A.C. 6A-1.094125
Title I, Section 1118
20 U.S.C. 6301 et seq.

Adoption Date: 05.11.2011
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Appendix K

MUST BE FILLED OUT COMPLETELY

School Name:

TITLE | DAC/PAC REPRESENTATIVES TITLEY
School year: 20

ADMINISTRATION ==

-20

Location #:

The Title | District Advisory Council (DAC) and Regional
Parent Advisory Council (PAC) members are representatives
of parents who consult with the Title | DAC about the planning
and implementation of the Title | Program.

ROLES
The roles of the DAC/PAC representatives are as follows:

e To consult with the Title | DAC in the planning and
implementation of the Title | Program;

e To promote awareness of the Title | Program between
parents in the school and the community; and

e To serve as a liaison between the DAC and PAC, the
Educational Excellence School Advisory Council
(EESAC), and the school.

DAC/PAC Representative #1

Parent's Name:

Address:

City: Zip Code:
Telephone:

Child's Name: Grade:

RESPONSIBILITIES

The responsibilities of the DAC/PAC representatives are as
follows:

To attend all DAC meetings;

To attend all PAC general meetings;

To serve on DAC/PAC committees;

To assist in planning workshops/professional
development activities for DAC/PAC members and other
parents at the local school implementing a Title |
Schoolwide Program; and

e To participate in leadership training, parent/partnership
training, parent conference training, etc.

Parents perform a vital role in the Title | Schoolwide Program.
We invite your participation and involvement. The DAC and
PAC meeting calendars are available through your child’s
school Community Involvement Specialist (CIS)/Community
Liaison Specialist (CLS), the PAC Chairperson(s), and are
posted online http://title1.dadeschools.net/titiel.asp

For more information, you may contact the Department of
Title | Administration, at 305 995-1202.

DAC/PAC Representative #2

Parent's Name:

Address:

City: Zip Code:
Telephone:

Child's Name: Grade:

CIS/CLS Name(s) and Contact Information:

Position

Name Telephone # (Circle One)

Hourly/FT
Hourly/FT
Hourly/FT

The school's Parent Outreach contact person is:

Telephone Number:

DAC/PAC Representative #3

Parent's Name:

Address:

City: Zip Code:
Telephone:

Child's Name: Grade:
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PROPERTY ACCOUNTING

Mail Code 9999, SBAB, Room 656
OUTGOING CONTROLLED EQUIPMENT

TYPE OR PRINT NEATLY

Appendix L
SEE INSTRUCTIONS ON BACK

336472

sec] cros out roper o (3

- Request Dispositon : |_-_ I Transfer to Receiving : |: I Off-Campus Receipt
A and Removal 1 Location# 1
I 1
ion No. ORIGINATOR'S SCHOOL OR DEPARTMENT NAME
= I Location No Mo.| Day | Yr.
a | l ] P
Propert DESCRIPTION OF PROPERTY urch. Serial No. | Acq'd. JXoutd COST QR § Room
> Cont?:l h}(o‘ Item Name - Mfr. Name fifeg. (If Any) Mo.lvr. M D.?,,E';Lé%, Location
-
o
-
= 1
G el
@ 1]l
-
o]
a - g
o 0
REASON FOR REQUESTING REMOVAL Signature | Title
— D D Damaged Vandalized D ORIGINATOR
-
1 Obsolete E Surplus To Be Reissued 2
[s] rteade isaivage Other (explain) ADMINISTRATOR
j? REASON FOR DISPOSITION 1x] ouT sox Cor sig of I
s [3 Vendai 1 | Audio-Visual
P Damaged S 2 | Business Mach. Mo.| Day | Yr.
e |E
c Obsolete [4] Surplus To Be Reissued 3 | Music
T — 4 | Vocational
0 Trade In/Salvage | 6 | Other (explain) - ] S S
PICK-UP BY ("X" Appropriate Box.) RECEIVED BY ("X" Appropriate Box.)
[Jsao ] maint. s (] other CJseao [ main. dsw ] other
Fill In Delivery - Location Name Fill lﬂo Final Destination - Location Name
F Loc. No - E LOC.
1 Mo.| Day | Yr. 2 Mo.| Day | Yr.
;S i . 8 0 W N S
Room Signature Title Employee No. Room Signature Title Employee No.
Ll | B
G OUT BOX Purpose of Equip {Repair} Usad By Title | Return Mo.| Day | Yr.
0 AV.
F e Expected | | | |
c Other Actual | | |
hAd Equipment Will Be Located At School Principal or Administrator's Signatt Title Mo.| Day | Yr.
P
s 0
FOR MAINTENANCE & STORES USE ONLY 1st TRADE . 2nd TRADE 3rd TRADE 4th TRADE
Supv. | Work Order | Reject | Reviewers | MAINTENANCE PROGRAM | Code |Est. Labor | Code |Est. Labor | Code |Est. Labor | Code |Est. Labor
A Code | Approved? | Code Initials Hrs.ﬁ_ms.' : rs. Mins. rs. Mins. rs. Mins.
Yes No Equip. Vahicles Port Mv. Ots. | oo
=5 aalfle S8
TYPE WORK REQUESTED ORIGIN OF REQUEST
Prov. Major Port Other Budget Plant S.hu. Bidg. Ares Other
Aouting  Emas Maint_ ciF Paint  Taemita Mover  invant. Cada Scheal  Muint dtam Fua  Othar  Come Limt san Coda
1
RN el T e R v e 4 e B GRS AT = SR i ER OO v AR 0 BN
1 2 3 4 5 6 7 8 1 2 3 4 5 8 | 8
Cross Out Proper Box REMARKS Administrator's Signature
Mot Economical to Hold for Trade/Sale
eI
J D Hold for Salvage/Dispossl Mo. | Day | Yr. | Title Mo.| Day | Yr.
D Certification of Disposal -
1 setstocory mapaves & Ba o L LET HHRS
878-2245 A-45 FM-1670 Rev. (03-01)
PROPERTY ACCOUNTING
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Appendix N

PLANT SECURITY REPORT
P.C. MIAMI-DADE COUNTY PUBLIC SCHOOLS
P.E. SCHOOL POLICE
D.E. MAIL CODE 9913
OTHER TELEPHONE (305) 757-7708

GENERAL INFORMATION

NOTE: ALL PLANT SECURITY REPORT MUST BE SUBMITTED WITHIN 24 HOURS OF DATE OF DISCOVER

DATE: SCHOOL POLICE CASE NO.:
AREA: LOCATION NO.: LOCATION NAME:
ADDRESS: ZIP:
TELEPHONE: DATE/TIME OF INCIDENT:
IF YES,

WAS BULDING ENTERED? WAS MAINTENANCE CALLED? WORK ORDER NO.:
TYPE OF DAMAGE:

VANDALISM: THEFT: ARSON: FIRE: WINDSTORMS/FLOOD:

DETAILS OF LOSS OR DAMAGE:

LIST MATERIAL AND EQUIPMENT STOLEN, DESTROYED, OR DAMAGED

No. of
Iltems Name of Item P.C. No., Model, Serial S

=
o
)

n | Destroyed | Damaged Cost

LTI
I
LTI

ADDITIONAL TRANSPORTATION INFORMATION

BUS NUMBER: DRIVER NAME: TERMINAL:

RUN NO.: TRIP NO.: REGULAR RUN: FIELD TRIP:

OTHER DETAILS:

PREPARED BY: PRINCIPAL/ADMINISTRATOR:
(Name and Title) (Manual Signature)

SEND COPY OF THIS REPORT TO:
SCHOOL POLICE REGIONAL SUPERINTENDENT TRANSPORTATION / ORIGINAL FILE
MAINTENANCE DEPT.

A-47 FM-0366 Rev. (08-19)



INSTRUCTIONS

1. The School Police must be notified by telephone immediately in each instance of illegal entry, vandalism, theft, fire, and
property damage due to vehicle accident.

2. The School Police are to be notified by telephone in each instance of serious damage to a building that would render
impossible the physical security of the property.

3. A Plant Security Report is to be completed and filed with the School Police within 24 hours of the telephoned report.

4. The Maintenance Department must be given the School Police Case number if they are contacted to make repairs as
a result of damage due to illegal entry, vandalism, theft or fire. Requests for emergency repairs will be accepted by
telephone.

5. Additional related losses must be reported to the School Police by memorandum within two weeks following the initial
report.

6. Requisitions for replacement of stolen or destroyed property must be received by the School Police within six weeks of
the initial loss report.

7. Plant Security Reports must not be used:

A | To report inventory shortages of un-located property.

B | To report losses of personal property.

C | To report minor accidental damage

D | To report requested maintenance caused by normal use.
8. Parents or guardians of offenders identified as responsible for theft or damage of property are liable for such losses
under Florida Law or this reason it is imperative that each Plan Security Report reflect only the loss suffered by the
specific event being reported.

9. Billing and collection of all restitution is the responsibility of the School Police only.

10. Continuation pages are to be attached for any section of this report requiring more space than has been provided.
Identify each such page with location name and School Police Case number.

Wit/Off/Sus Address Zip

Date of Birth Father's Name Mother's Name

Guardian’s Name School Attending

Wit/Off/Sus Address Zip

Date of Birth Father's Name Mother's Name

Guardian’s Name School Attending

Wit/Off/Sus Address Zip

Date of Birth Father's Name Mother’'s Name

Guardian’s Name School Attending

Was admission of guilt received? Date Time
(Yes/No)

By Whom? Title

DO NOT WRITE IN THIS SPACE

Work Order Number

Trade Total

Maintenance Cost of Labor

Maintenance Cost of Material

Cost of Replacement

Custodial Cost

Other

TOTAL COST

A-48 FM-0366 Rev. (08-19)
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Appendix P
Miami-Dade County Public Schools

Job Description

CLASS TITLE: Reading Coach JOB CODE: 1530
DEPARTMENT: Curriculum and Instruction Salary Schedule: A®/CO DATE: 8/25/08
BASIC OBJECTIVES

The Reading Coach (K-5/6, 6-8, 9-12) will direct instructional services related to literacy for students
and provide technical assistance to teachers implementing the K-12 Comprehensive Research-based
Reading Plan (CRRP) at the school level. Emphasis will be on utilizing the coaching model to
facilitate the successful implementation of research-based literacy instruction. The Reading Coach
plays a pivotal role in the success of the school’s reading plan.

JOB TASKS/RESPONSIBILITIES

1.

Assists with the coordination and implementation of the K-12 Comprehensive Research-
based Reading Plan.

Utilizes the coaching model {planning, demonstrating, providing feedback) with teachers at
the school-site.

Provides site based prefessional development to staff that is aligned to the needs of
students based upon student assessment data.

. Assists administration and classroom teachers in the interpretation of student assessment

data.

. Assists in coordinating and monitoring intervention services to identified students.

Participates in prefessional development and shares the content with school-site personnel.

Plans and implements a professional development schedule to includes topics such as but
not limited to: the five essential elements of reading, the effective utilizatien of research-
based reading materials, the effective implementation of differentiated instruction, the
implementation of prefessional study groups, analyzing and utilizing student assessment
data.

Performs other duties comparakle to the abeve, as these duties describe only the typical,
primary features of the job.

PHYSICAL REQUIREMENTS

There is light physical work which requires the following physical activities: moility, sitting, finger
dexterity, grasping, repetitive motions, talking, hearing, and visual acuity. The work is performed
indoors. Frequent travel within the county may be required.

A-50



Page 2
Job Code 1530

MINIMUM QUALIFICATIONS

1.

Minimum of three years classroom teaching experience in Language Arts and/or Reading
and/or English, and/or elementary education with appropriate certification.

Certification in Reading or Endorsement in Reading or advanced coursework in reading
instruction.

Ability to work with administrators and faculties.

Ability to prepare and deliver presentations and workshops to varying audiences, including
content area teachers and administrators.

Ability to provide coaching experiences in classrooms using the coaching model.
Exhibit knowledge of scientifically based reading research.

Demonstrate special expertise in high quality reading instruction.

Ability to analyze data and use it to inform instruction.

Ability to communicate effectively in both oral and written forms.

Prior revision date(s): 5/05/05
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Miami-Dade County Public Schools
Job Description

CLASS TITLE: Mathematics Coach JOB CODE: 1535

DEPARTMENT: Curriculum and Instruction  Salary Schedule: AG/CO DATE: 8/20/08

BASIC OBJECTIVES

The Mathematics Coach (K-5/6, 6-8, 9-12) will direct instructional services related to
mathematics for students and provide technical assistance to teachers implementing the
Comprehensive Mathematics Plan at the school level. Emphasis will be on utilizing the
coaching model to facilitate the successful implementation of research-based mathematics
instruction. The Mathematics Coach plays a pivotal role in the success of the school's
mathematics program.

JOB TASKS/RESPONSIBILITIES

1. Assists with the coordination and implementation of the Comprehensive
Mathematics Plan, District Mathematics Curniculum, and Flonda's Mathematics
Standards.

2. Utilizes the coaching model (planning, demonstrating, providing feedback) with
teachers at the school site.

3. Assists administration and classroom teachers in the interpretation of student
assessment data.

4. Facilitates mathematics learning teams.

5. Participates in professional development and shares the content with school-site
personnel.

6. Plans and implements a professional development schedule and provides site-based
professional development in mathematics content, instructional strategies, literacy,
and technology to staff that is aligned to the needs of students based upon student
assessment data.

7. Performs other duties comparable to the above, as these duties describe only the
typical, primary features of the job.

PHYSICAL REQUIREMENTS
There is light physical work which requires the following physical activities: mobility, sitting,

finger dexterity, grasping, repetitive motions, talking, hearing, and visual acuity. The work is
performed indoors. Frequent travel within the county may be required.
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Job Code TBD

MINIMUM QUALIFICATIONS

1l

Minimum of three years classroom teaching experience in Mathematics and/or
elementary education with appropriate certification.

Certification in Elementary Education (Grades K-6), Middle School Mathematics (Grades
5-9), and/or Mathematics (Grades 6-12).

Ability to work with and serve in a collaborative role between administrators, teachers,
students, school staff, and community members.

. Ability to prepare and deliver presentations and workshops that may include grade-level

specific mathematics content to wvarying audiences, Including teachers and
administrators.

Demonstrate an in-depth knowledge of mathematics and principles of effective
mathematics instruction.

Ability to analyze data and use it to inform instruction.

. Ability to communicate effectively in both oral and written forms.
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Miami-Dade County Public Schools

Job Description

CLASS TITLE: Sdence Coach JOB CODE: 1536

DEPARTMENT: Cumculum and Instruction (Science) Salary Schedule: AO/CO DATE: 101/08

BASIC OBJECTIVES

The Science Coach (K-5/6, 68, 9-12) will direct instructional services related to scientific literacy and inquiry-based
instruction for students and provide technical assistance to teachers implementing the K-12 Comprehensive Science
Flan at the school level. Emphasis will be on utilizing the coaching model to facilitate the successiul implementation
of research-based scientific Iiteracy instruction. The Science Coach plays a pivotal role in the success of the school's
science plan.

JOB TASKS/RESPONSIBILITIES

1.

Assists with the coordination and implementation of the K-12 Comprehensive Science Flan at the schoaol
level.

Utiizes the coaching model to provide teachers an interactive, integrated. hands-on, inquiry-based
instructional model at the school site.

Prowvides site-based professional development to staff that 1s aligned to the needs of siudents and
teachers based upon student assessment data.

Assists administration and classroom teachers in the interpretation of student assessment data.

Assists in coordinating, implementing, and monitonng intervention services to identified students.
Parficipates in professional development in science content and pedagogy to assist classroom teachers
with the delivery and coordination of science resources and the implementation of research-based,
instructional strategies at school sites.

Plans and implements a professional development schedule o include topics such as but not limited to:
the Next Generation Science Standards, reading in the content area, inquiry-based nstruction, the
effective implementation of differentiated instnuction, and analyzing and utilizing student assessment data.

Performs other duties comparable to the above, as these duies descnbe only the typical, pnmary
features of the job.

A-54



Page 2
Job Code 1536

PHYSICAL REQUIRMENTS
There is ight physical work, which requires the following physical activiies: siting, mobility, finger dextenty, grasping,
repetitive motions, talking, heanng, and visual acuty. The work is performed indoors.  Frequent travel within the
county may be required.
MINIMUM QUALIFICATIONS

1. Minimum of three years classroom teaching expenence in science at the elementary or secondary level.

2. Elementary certification for elementary candidates and Science 6-12 teacher certification for secondary.

3. Demonstrate an in-depth knowledge of science and principles of effective science instruction from advance
coursework in science content and instruction.

4. Ability to work with administrators and faculties.

5. Ability to prepare and deliver presentations and workshops to varying audiences, including content area
teachers and administrators.

6. Ability to work with teachers in a manner that effectively influences their instructional practices.

[.  Exhibit knowledge of research-based instructional science strategies.

8. Demonstrate special expertise with reading strategies in the area of science.

9. Ability to analyze data and use it to guide instruction.

10. Ability to communicate effectively in both oral and written forms.

11. Bvidence of the ability to engage students and teachers in science competitions and scientiic investigations.

12 BEvidence of excellence and effectiveness as a science classroom teacher.
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MIAMI-DADE COUNTY PUBLIC SCHOOLS

JOB DESCRIPTION

CLASS TITLE: Community Involvement Specialist JOB CODE: 4005

DEPARTMENT: Special Projects, Schools, District, and PAY GRADE: 12 (U1) DATE: 09/27/02

ACCESS Center - Title |

BASIC OBJECTIVES

This is varied educational program support work acting as liaison between the district,
ACCESS Center, school, home and/or community to facilitate the implementation and
administration of programs such as Title | Parent Involvement and Substance Abuse
Intervention and Prevention. The work is performed under the general supervision of the
School Principal, District/ ACCESS Center office or Program Managers and requires the job
incumbent establish effective working relationships with parents, school personnel and the staff
of social services, business and civic organizations. The incumbent is expected to be familiar
with professional methods, technigues, and practices associated with the area of assignment.

JOB TASKS/RESPONSIBILITIES

1.

Assists school-site and district/region office personnel in planning, implementing, and
administering educational support programs and special projects.

Acts as liaison between the district, ACCESS Center, school, home and community to
promote educational support programs and provide an on-going channel of
communication for participants, parents and the community.

Assists in conducting parent education workshops, and promotional presentations.
Recruits parent volunteers for parent education activities; conducts home visits as
follow-up to parenting workshops or to provide individual assistance relative to
home/school problem resolution.

Identifies and assists parents or students in securing the requisites social or support
services.

May participate in various advisory group meeting and committees.
Solicits the participation of the local group meeting and committees.

Solicits the participation of the local business community in identifying programs for
parent involvement and substance abuse intervention and prevention.

Performs related work as required or as assigned.
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Job Code 4005

PHYSICAL REQUIREMENTS

This is sedentary work which requires the following physical activities: balancing, bending,
stooping, reaching, sitting, standing, walking, pushing, pulling, lifting, finger dexterity, grasping,
repetitive motions, talking, hearing and visual acuity. The work is primarily performed indoors.
Some in-county travel is required.

MINIMUM QUALIFICATION REQUIREMENTS

1.

2.

Graduation from high school or an equivalent recognized certificate.

Completion of sixty (60) semester hours of college-level coursework in psychology,
sociology, education or related discipline preferred

OR

A minimum of two (2) years in community service, counseling, school volunteer work or
related field.

Demonstrated evidence of having successfully worked with diverse ethnic groups,
especially in an urban environment.

Working knowledge of social service and civic organizations in Miami-Dade County is
desirable.

Prior revision date(s): 05/13/93, 7/30/97, 01/18/01
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MIAMI-DADE COUNTY PUBLIC SCHOOLS

JOB DESCRIPTION

CLASS TITLE: Community Involvement Specialist JOB CODE: 4039

DEPARTMENT: Special Projects, Schools, District, and PAY GRADE: 12 (U1) DATE: 07/29/16

Region - Title | Administration

BASIC OBJECTIVES

This is an educational program support position serving as liaison between the District, Region,
school, home and/or community to facilitate the implementation and administration of programs
such as Title | Parent Involvement and Substance Abuse Intervention and Prevention. The
work is performed under the general supervision of the School Principal, District/Region office
or Program Managers, and requires the job incumbent to establish effective working
relationships with parents, school personnel and the staff of social services, business and civic
organizations. The incumbent is expected to be familiar with professional methods, techniques,
and practices associated with the area of assignment.

JOB TASKS/RESPONSIBILITIES

1.

10.

Assists schoolsite and District/Region office personnel in planning, implementing, and
administering educational support programs and special projects.

Acts as liaison between the District, Region, school, home and community to promote
educational support programs and provide an on-going channel of communication for
participants, parents and the community.

Assists in conducting parent education workshops, and promotional presentations.

Recruits parent volunteers for parent education activities.

Conducts home visits as needed, in order to provide individual assistance relative to
home/school problem resolution.

Identifies and assists parents or students in securing the requisites social or support
services.

Participates in various advisory group meetings and committees.
Solicits the participation of the local group meetings and committees.

Solicits the participation of the local business community in identifying programs for
parent involvement and substance abuse intervention and prevention.

Performs related work as required or as assigned.
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Job Code 4039

PHYSICAL REQUIREMENTS

This is sedentary work which requires the following physical activities: balancing, bending,
stooping, reaching, sitting, standing, walking, pushing, pulling, lifting, finger dexterity, grasping,
repetitive motions, talking, hearing and visual acuity. The work is primarily performed indoors.
Some in-county travel is required.

MINIMUM QUALIFICATION REQUIREMENTS

1.

2.

Graduation from high school or an equivalent recognized certificate.

Completion of sixty (60) semester hours of college-level coursework in psychology,
sociology, education or related discipline preferred

OR

A minimum of two (2) years in community service, counseling, school volunteer work or
related field.

Demonstrated evidence of having successfully worked with diverse ethnic groups,
especially in an urban environment.

Working knowledge of social service and civic organizations in Miami-Dade County is
desirable.

Prior revision date(s): 05/13/93, 7/30/97, 01/18/01, 09/27/02
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
JOB DESCRIPTION

CLASS TITLE: Community Liaison Specialist JOB CODE: 4248/4231
DEPARTMENT: Various Departments PAY GRADE: 23 (U1) DATE: 01/15/2004

BASIC OBJECTIVES

This is a school/district/community support position serving as liaison between the school,
the region, the district, and the community, assisting with the development of programs, or
activities, related to the improvement of communication with the general public. The
incumbent is expected to be familiar with professional methods, techniques, and practices
associated with the area of assignment.

JOB TASKS/RESPONSIBILITIES

The role of the Community Liaison Specialist at the district level will have an understanding
of programs available to students and parents throughout Miami-Dade County Public
Schools. Some of these may include programs which assist parents in understanding the
education of their children; school/community support activities; distribution of materials; and
programs which provide parents and students an understanding of the wide variety of
programs and services available in the school district, such as Magnet Programs, Schools
of Choice, Exceptional Student Education, Alternative Education, Adult Education, among
others; and any other work related to the improvement of school/parent/community relations
within the Miami-Dade County Public Schools.

PHYSICAL REQUIREMENTS

This is sedentary work which requires the following physical activities: balancing, bending,
stooping, reaching, sitting, standing, walking, pushing, pulling, lifting, finger dexterity,
grasping, repetitive motions, talking, hearing and visual acuity. The work is performed
indoors.

MINIMUM QUALIFICATION REQUIREMENTS

1. Graduation from high school or an equivalent certificate. Bachelor’s degree preferred
with a major in psychology, sociology, education or related discipline.

2. Some previous experience in community service work required.

3. Demonstrated evidence of having successfully worked with diverse ethnic groups for
a minimum of three (3) years.

4. Working knowledge of service and civic organizations in Miami-Dade County is
desirable.

5. Ability to interface with personnel at all levels of the school system and the general
public.

Prior revision date(s): 08/30/93, 10/18/95, 07/03/96, 02/02/01, 09/27/02
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Appendix S

MIAMI-DADE COUNTY PUBLIC SCHOOLS
PURCHASING CARD PROGRAM

Monthly Reconciliation Work Sheet

Statement Billing Date 4 Digit Work Location #:

Work Location Name:

The following information is obtained from the “Account Summary” section of the statement (bottom of page 1)

1.  Purchases & Other Charges $
2. Credits <$ >
3. Net Charges $

4.  Credits Not Yet Posted, Detailed on page 2:

a.  Current Month's Pending Credits  <$ >
b.  Prior Month's Pending Credits <$ >
5. SAP Journal Voucher Document Number 22

The amount charged to the 212000 (AP clearing account) must equal the
"NET CHARGES" Amount from the Statement (see $ amount on line # 3.)

Reconciliation Performed By:

Signature Date

Reconciliation Reviewed By:

Purchasing Card Administrator Signature Date

FOR J.P. MORGAN BANK DISPUTES:

* Follow the instructions for reporting disputes on-line via J. P. Morgan's PaymentNet System and list pending
credits on page 2.

Page 1 FM-5828 Rev. (04-17)
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MIAMI-DADE COUNTY PUBLIC SCHOOLS
PURCHASING CARD PROGRAM

Monthly Reconciliation Work Sheet

List each pending credit, required for disputed unpaid amounts, below:
(Transfer outstanding credits to the following month's Reconciliation Work Sheet)

Reason for Credit Statement Date Vendor Name

Current Period Pending Credits:

Amount

Total Current Period Pending Credits:

Prior Period Pending Credits:

Total Prior Period Pending Credits:

Total Disputed Amounts Not Credited As Of This Statement:

Page 2

FM-5828 Rev. (04-17)
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Appendix T

MIAMI-DADE COUNTY PUBLIC SCHOOLS
FEDERAL TIME AND EFFORT CERTIFICATION FORM - SINGLE COST OBJECTIVE & TRANSFERS

(Program Name & Number)

(Payroll Periods — Do Not Exceed 6 Months) (Fiscal Year)

Location Location Name Employee

Number e Name of Employee Title of Employee

Comments & Corrections:

| have first-hand knowledge of the activities of the employees’ time and objective in the performance of services for the period noted
above. By signing this certification serves to confirm that the individual(s) listed below worked 100% of their time on a single cost
objective paid from the federal funds identified above.

(Signature of Employee Supervisor or School Principal) (Date)

(Type Name and Title)

PLEASE SCAN THIS COMPLETED FORM TO: t1transfers@dadeschools.net

ORIGINAL SHOULD BE FILED AT WORK LOCATION WITH TRANSFER OF EXPENDITURE DOCUMENT.

WARNING: Failure to comply with this requirement in a timely manner may result in a disallowance of a chargeable expenditure to the
grant by the USDOE/FLDOE, thus resulting in your school / department discretionary account (-02) being charged for the amount of the
disallowance.

Please retain a signed copy of this certification form for a period of five (5) years at your school or office for audit purposes

A6 FM-6902-T Rev. (08-19)
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Appendix U | I Form |
Miami-Dade County Public Schools

Department of Title | Administration TITLE
Assurance of Accountability and Compliance with ZN

. . o ADMINISTRATION
Title | Schoolwide Programs Guidelines

2023-2024 School Year

Traditional Schools

School Name Work Location #

The Title | Files and the required evidence sources verifying compliance with Title | Federal, State, and District guidelines for the school
year indicated above, have been completed and will be maintained at the school for a minimum of five years. Additionally, the
aforementioned school certifies compliance with the following requirements, stipulated by the Every Student Succeeds Act (ESSA) of
2015, and verifies its agreement to participate in discretionary educational services, as required by Section 1011.69, F.S., Equity in
School-Level Funding Act:

Parent Notification Requirements

“ Parents’ Right to Know: Information about the professional qualifications of student's classroom teachers [ESSA 1112(e)(1)(A)(i)-(ii)].

~ Parents’ Right to Know: Information to parents when students have been taught for four (4) or more consecutive weeks by a teacher
who does not meet applicable state certification for licensure requirements [ESSA 1112(e)(1)(B)(ii)].

+ Parents’ Right to Know: Inform parents of their right to know the level of achievement their children attained on each of the state
academic assessments [ESSA Section 1112 (e)(1)(B)(i)]-

+ Parents’ Right to Know: Provide, including posting on the school’s websites — in a clear and easily accessible manner — information
on each assessment required by the state and the LEA [ESSA Section 1112(e)(2)(B)(C)].

“ Parents Right-to-Know: Inform parents of English Learner (EL) students of how they can be active participants in: assisting their
children to learn English; achieving high levels in core academic subjects; and meeting the state’s academic content and student
academic achievement standards; and seek parent input into the development and evaluation of the Local Educational Agency's
(LEA) ELL Program: notify parents of their right to have opportunities for, regular meetings for the purpose of formulating and
responding to recommendations from parents of students participating in Title | or Title Ill programs [ESSA Section 1112(e)(3)(C)].

# Individual Student Achievement Reports: Provide comprehensive student achievement reports to parents. Report data must detail
student’s achievement on academic assessments, which are aligned with state academic standards [ESSA Section 1111(b)(2)(B)(x)].

Annual Parent Meeting About the Benefits of the Title | Schoolwide Program
« An Annual Parent Meeting About the Benefits of the Title | Schoolwide Program was conducted, and all required back-up
documentation evidencing information discussed during the meeting and attendance has been compiled and will be maintained at
the school-site for a minimum of five (5) years.

Title | School-level Parent and Family Engagement Plan (PFEP) and School-Parent Compact

~  The Title | School-level PFEP and School-Parent Compact were jointly developed with, agreed on with, and made available for,
parent's and family on the school’s website.

Discretionary Educational Services
“  In accordance with Section 1011.69, F.S., Equity in School-Level Funding Act, the school verifies its agreement to participate in
discretionary educational services provided by the school district and that the Title | Schoolwide Program allocation included therein
a 20% for the proportionate share of District provided discretionary educational services received in accordance to the educational
needs of the school as agreed upon.

My signature below serves as certification that all facts and representations made above are true.
Name of Principal:

Signature of Principal: Date:

A signed and dated copy of this form must be uploaded to the Title | School-level Compliance Collaboration Site, no later than Friday,
May 31, 2024.
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Miami-Dade County Public Schools
Department of Title | Administration TITLE
Assurance of Accountability and Compliance with ALNTasTReTION TR
Title | Schoolwide Programs Guidelines
2023-2024 School Year
Charter Schools

School Name Work Location #

The Title | Files and the required evidence sources verifying compliance with Title | Federal, State, and District guidelines for the school

year indicated above, have been completed and will be maintained at the school for a minimum of five years. Additionally, the

aforementioned school certifies compliance with the following requirements, stipulated by the Every Student Succeeds Act (ESSA) of

2015:

Parent Notification Requirements

“ Parents’ Right to Know: Information about the professional qualifications of student's classroom teachers [ESSA 1112(e)(1)(A)(i)-(ii)].

~ Parents’ Right to Know: Information to parents when students have been taught for four (4) or more consecutive weeks by a teacher
who does not meet applicable state certification for licensure requirements [ESSA 1112(e)(1)(B)(ii)]-

+ Parents’ Right to Know: Inform parents of their right to know the level of achievement their children attained on each of the state
academic assessments [ESSA Section 1112 (e)(1)(B)(i)]-

& Parents’ Right to Know: Provide, including posting on the school’s websites — in a clear and easily accessible manner — information
on each assessment required by the state and the LEA [ESSA Section 1112(e)(2)(B)(C)].

¥ Parents Right-to-Know: Inform parents of English Learner (EL) students of how they can be active participants in: assisting their
children to learn English; achieving high levels in core academic subjects; and meeting the state’s academic content and student
academic achievement standards; and seek parent input into the development and evaluation of the Local Educational Agency’'s
(LEA) ELL Program: notify parents of their right to have opportunities for, regular meetings for the purpose of formulating and
responding to recommendations from parents of students participating in Title | or Title Il programs [ESSA Section 1112(e)(3)(C)].

# Individual Student Achievement Reports: Provide comprehensive student achievement reports to parents. Report data must detail
student's achievement on academic assessments, which are aligned with state academic standards [ESSA Section 1111(b)(2)(B)(x)].

Annual Parent Meeting About the Benefits of the Title | Schoolwide Program

~  An Annual Parent Meeting About the Benefits of the Title | Schoolwide Program was conducted, and all required back-up
documentation evidencing information discussed during the meeting and attendance has been compiled and will be maintained at
the school-site for a minimum of five (5) years.

Title I School-level Parent and Family Engagement Plan (PFEP) and School-Parent Compact

~  The Title | School-level PFEP and School-Parent Compact were jointly developed with, agreed on with, and made available for,
parent’'s and family on the school’'s website.

My signature below serves as certification that all facts and representations made above are true.
Name of Principal:

Signature of Principal: Date:

As the Charter School’'s Governing Board Chairperson, | certify compliance with our school’s Title | Budget Appropriation Details form
for this school year. My signature below serves as certification that all facts and representations made above are true.

Name of Governing Board Chairperson:

Signature of Governing Board Chairperson: Date:

A signed and dated copy of this form must be uploaded to the Title | School-level Compliance Collaboration Site, no later than Friday,
May 31, 2024.
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PURCHASE REQUISITION FORM

Appendix V

BUYER | |P_O# Number | VENDOR INFORMATION
VENDOR
FUND |[COMMITMENT ITEM| LOCATION PROGRAM FUNCTION |NAME:
ORIGINATOR: USER: DATE: &
:
SUPERVISOR: TITLE: 9(
PHONE: SHIP TO# PHONE # |
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
1
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
2
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
3
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
q
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
5
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
6
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
7
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
8
u/m FUNCTION COMM. ITEM
LINE# UNIT PRICE QUANTITY ITEM DESCRIPTION EXTENDED AMOUNT
9
u/m FUNCTION COMM. ITEM
AUTHORIZED SIGNATURES:
Program Manager: EXTENDED TOTAL PAGE 1
DISCOUNT% | [DISCOUNT
TOTAL PAGE 1
Ana M. Rodriguez, ERP Management Officer POSTAGE & HANDLING
TOTAL -

TO BE USED BY DISTRICT OFFICE, NON-PUBLIC SCHOOLS AND N & D CENTERS
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MIAMI-DADE COUNTY PUBLIC SCHOOLS Appendix W

1450 N.E. 2nd Avenue, Miami, Florida 33132
APPROVAL OF OFF-SITE USE OF SCHOOL BOARD PROPERTY

SECTION A
LOCATION NUMBER
PURPOSE/USE

SCHOOL/DEPARTMENT

LOCATION OF USE O HOME O OTHER
TYPE OF PROPERTY (EQUIPMENT)

(Description)
PROPERTY SERIAL PROPERTY TO
CONTROL NUMBER NUMBER BE RETURNED
PERSON PROPERTY IS ASSIGNED TO: APPROVED BY:
(If Student, Also Complete Section B)
(PRINT) (Last) (First) (PRINT) (Last) (First)
DATE DATE
SIGNATURE SIGNATURE
(Principal/Administrator)
EMPLOYEE NO.
(If Applicable)
SECTION B
STUDENT NAME DSIS ID NUMBER
PARENT/

GUARDIAN NAME

HOME ADDRESS PHONE NUMBER

STUDENT/PARENT/GUARDIAN STATEMENT OF RESPONSIBILITIES:

1. Reasonable precautions will be taken to maintain the security of the equipment.

2. If the equipment or any of its accessories are lost or stolen, the police will be notified as well as the
school/department mentioned above.

3. The equipment and accessories will be returned no later than the date noted above.

4. The equipment is to be used for School Board business.

5. In the event of theft, vandalism, or loss of equipment, the District reserves the right to pursue restitution.

STUDENT SIGNATURE DATE
PARENT/GUARDIAN SIGNATURE DATE
SECTION C PROPERTY RETURN

O GOOD CONDITION
O OTHER, EXPLAIN

RECEIVED BY
SIGNATURE

DATE RECEIVED
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Appendix X

Instructions for Preparing the Transmittal for
Agreement Form for Contracted Services

This form is prepared along with the Agreement for Contracted Services form after
entering a shopping cart in the SAP Procurement Management System.

a. Enter the name of the individual originating the agreement, sign and provide
the date.

b. Enter the work location name and 4-digit location number.
c. Enter the name of the appropriate Region Superintendent/Division Head.
d. If using grant funds, enter the name of the Associate Superintendent, Office
of Intergovernmental Affairs, Grants Administration and Community
Engagement.
e. Enter the requisition number.
Please note:

e Services should not be rendered until the contract has been approved.

e Upon completion of this form, attach all applicable documentation and route
as indicated for signature approval.

e Allow ample time (30-60 days) for complete approval of contract.
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Appendix Y

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA

TRANSMITTAL FOR AGREEMENT FORM FOR CONTRACTED SERVICES

TO: SUPERINTENDENT OF SCHOOLS
VIA: School Board Attorney
FROM:
Originator of Request/Title (Name Typed) Date
Location Name Location Number
Region Superintendent/Division Head (Name Typed) Date
Bureau of Grants Administration (If Applicable, Name Typed) Date
SUBJECT: .Iﬁ_‘,IIEEgOIIZ:ERgVIEW AND APPROVAL OF AGREEMENT FORM FOR CONTRACTED

The attached Agreement Form for Contracted Services is submitted for approval. Funds have been
identified for these services under Shopping Cart Number .

This agreement is contingent on the continuation of adequate funding.

Please sign both copies of the Agreement and return both copies to the originator for further processing.

PROCUREMENT AUTHORITY

Quotes Obtained
Professional Services Contract Committee (Attach Minutes)
Board Approval (Attach Agenda ltem)

Waiver Pursuant to Florida Statutes

Other (State Reason)

oooon

Attachments:  Agreement Forms (two original copies)
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Appendix Z

Instructions for preparing the Agreement Form for Contracted Services (FM-2453)

The letters below refer to the blank sections of the Agreement Form for Contracted Services.

a. The date entered should be the date the agreement form is prepared.

b. Enter the full and correct name of the contractor.

c. State the actual services being provided, such as grant writing services, seminar
presentations, room rental, setup arrangements, etc. Also, include what the contractor
will provide to accomplish those services, such as facilities, number of participants, etc.

d. State what the eventual outcome of the services being provided will be to M-DCPS and
how they will benefit M-DCPS.

e. State where the services are being performed — school, hotel, other facilities/locations.

f. State the time and date the services will be performed.

g. State when the contract is to commence and when it will end. If it is for one day, the
same date should be entered in both places.

h. The payment schedule section should have the total dollar amount the contractor is to
be compensated and must not exceed the amount approved by the Board (if over
$50,000).

i. The payment method should be indicated, either a total lump sum payment at the
completion of the contract or periodic payments during the term of the contract.

j- The School Board Attorney will manually sign the agreement after reviewing and
approving as to form.

k. The appropriate administrators should be entered as indicated.

The Superintendent or designee must sign the agreement and the name will be typed.

m. The contractor will sign the agreement and enter the appropriate, requested
information. It is imperative that the Federal Employer Identification Number (Tax 1.D.)
or Social Security Number, if an individual, be provided.

Please note:

e The narrative for the Scope of Work section on this form must address the
improvement of strategies, skills, etc. (in relationship to the School Improvement
Plan) that will be impacted to the students and/or staff.

e When contract is for Professional Development, include a statement from
Consultant(s)/Trainer(s) regarding the results that the session will provide.

e These forms cannot be “walked through.”

e The signatures must be original on both forms. Copies and/or facsimiles are
unacceptable.

e Use blue ink for signatures.

e Contracted Services to be paid with Title | Grant funds must be rendered prior to
the end date of the fiscal year of the grant period.
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Appendix AA
Clér Form

Contract Mumber, [For Procurement Use Cnly)

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
AGREEMENT FORM FOR CONTRACTED SERVICES

THIS AGREEMENT, entered into this day of , 20 , by and between The School Board of Miami-
Dade County, Fk:nda a body corporate and politic, existing underﬂ'le laws uflh& State of Florida hereinafter referred to as
the “School Board,” and {Legal

Mame of Contracting Party/Organization) whose principal address is

(Principal Addre=ss) hereinafter referred to as the “*CONTRACTOR," is as follows:

1. SCOPE OF WORK

The Contractor shall, in a satisfactory and proper manner as determined by the School Board, perform the following: Mature
of Confracted Services:

Anticipated Cutcome of Contracted Services:

Location of Contracted Service:

Date(zVHours of Service:

Should this Scope include in person services to students, Contractor shall obtain a signed Obligations of Activity Participants
‘Waiver, Releaze & Hold Harmless COVID-159 and Yoluntary Third-Party Exfracurmicular Acfivities Summer and School Year
Activities from all participants and make these signed document{s) available upon the School Board's written request.

2. TERM OF AGREEMENT
The Contractor shall commence performance of the Agreement on the day of , 20 and shall complete:
performance to the satisfaction of the School Board no later than the day of .20 _The Agreementshall

be effective upon execution. The School Board reserves the right to terminate this Agreement without cause by giving thirty
(30) days written notice to the Contractor.

3. COMPENSATION
The School Board shall, upon completion of services by the Confractor, compensate the Contractor in an amount not to
excesd 3 , which shall constifute the amount due under this Agreement. Agreements exceeding $50,000
require School Board approval. The Contractor agrees to assume responsibility for all per diem and fravel expenses, unless
authorization to incur such expenses is granted by the School Board in advance of the expenditures being incurred. The
Contractor shall be reimbursed for such approved expenditures as provided by §112.061 Florida Statutes, and School Board
Policy 6550, Procurement Authority to enter into this Agresment shall be

Is this Agreement funded by COVID-19 stimulus funds? [ Yes [0 No

FPage 1of 9 FM-243533 Rev. (03-23)
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- 4. PAYMENT SCHEDULE
Payment will be generated by the School Board's Accounts Payable Department within thirty {30) days after completion of
services. Payment will be made as indicated below:

one lump sum payment in the amount of $ upon completion of services oron _

[] _partial payments in the amount of $ after/before each

FPleaze see payment schedule hereto attached and incorporated into this Agreement.

5. CONFIDENTIALITY OF STUDENT RECORDS

Contractor understands and agrees that it is subject to all federal and state laws and School Board Policies relating to the
confidentiality of student information. Contractor further agrees to comply with the Family Educational Rights and Privacy
Act (*FERPA™), 20 U.5.C. § 1232g, as may be amended. Contractor shall regard all student information as confidential and
will not disclose the student information to any third party. All School Board Data received shall remain in the Continental
United States. Contractor shall supply the School Board with proof of SOC || compliance and the ability to test the security
parameters of the tenant configuration in which School Board data shall be stored. Upon a written request from the School
Board, Contractor shall provide an attestation of independent third-party audit conducted based on an industry recognized
framework such as the NIST Cyberzecurity Framework (CSF), MIST SP 800-53, 150 27001, or evidence of a comprehenzive
intemal and external penetration test once per calendar year.

G. CHILDEEN'S OHMLINE PRIVACY PROTECTION ACT ("COPPA™)

Thiz provision is applicable if this Agreement includes web-based programming for educational purposes. With respect to
the Children's Online Privacy Protection Act ("COPPA"™), 15 U, _5.C. 8501-6505, and its implementing regulations (18 CF.R.
312, et seq.), the Parties acknowledge that COPPA permits School Board, acting in the role of "parent,” to provide required
consents regarding personal information of students who are under the age of 13, where such consent is limited to the
collection of personal information from students for the educational use and benefit of School Board, and does not exitend
to any commercial purpose. The Parties acknowledge that the Contractor, an "operator” under COPPA, relies on this form
of consent for such School Board users under this Agreement. The Coniractor shall provide School Board all notices
required under COPPA, az applicable to ensure that School Board, in providing its COPPA consent, has full information
and assurance that the Contractor's practices comply with COPPA.

7. GOVERMING LAW; VENUE; ATTORNEYS' FEES

Thiz Agreement shall be governed by, and construed in accordance with the laws of the State of Florida. In the event of
litigation, venue for any claim shall lie exclusively in a court of competent jurisdiction in Miami-Dade County. Each party
shall be responsible for its own attorneys’ fees and costs, from pre-trial through all appeals.

8. INDEMHNIFICATION

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Board, and its employees
(“Indemnitess”) from and against all claims, liabilities, damages, losses, and costs including, but not limited to, reasonable
costes and attormeys’ fees at the pre-trial, frial and appellats levels, arising out of, resulting from or incidental to Contractor's
performance under this Agreement or to the extent caused by negligence, recklessness, or intentional wrongful conduct of
the Contractor or other perzons employed or utilized by the Contractor in the performance of thiz Agreement. The remedy
provided to the Indemnitees by thiz indemnification shall be in addition to and not in isw of any other remedy available under
the Agreement or otherwise. This indemnification obligation shall not be diminizhed or limited in any way to any insurance
miaintained pursuant to the Agreement otherwize available to the Contractor. The provisions of thizs Section are intended to
require the Contractor to fumish the greatest amount of indemnification allowed under Florida law. To the sxtent any
indemnification requirement contained in thizs Agreement is deemed to be in violation of any law, that provision shall be
deemed modified 2o that the Contractor shall be required to furnizh the greatest level of indemnification to the Indemnitees
az was intended by the parties hereto.

9. ASSIGHMENT

Thiz Agreement may not be assigned nor may any assignment of monies due, or to become due to Contractor, be assigned
without the prior written agreement of The School Board of Miami-Dade County, Florida. If Contractor attempts to make
such an assignment, such attempt shall constitute a condition of default.

10. DUTY TO DEFEND

The Contractor agrees, at its own expense, and upon written request by the Board, to defend any suit, action or demand
brought against the School Board on any claim or demand arizing out of, resulting from or incidental to Confractor's
performance under this Agreement.

Page 2 of 9 FM-2453 Rev. (05-23)
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11. ADA COMPLIANCE

Contractor agrees and warrants that its services andfor products comply with the American with Disabilities Act of 1990 and
Section S04 of the Rehabilitation Act of 1973, along with the its implementing regulations, to ensure that individuals with
dizabilities have an equal opportunity to participate in the School Board's programs and activities. Contractor agrees fo
promptly respond and resclve any complaints regarding the accessibility of its services and/or products. Contractor further
agrees to defend, hold harmless and indemnify the School Board, including reasonable attomeys' fees, for any claims or
actions arising out of the Confractor's failure to comply with this reguirement.

12. COMPLIAMCE WITH SCHOOL CODE

Contractor agrees to comply with all sections of the Florida K-20 Education Code, Title XLV Sections 1000-10123 Florida
Statutes as it presently exists, as it may be amended from time to time. Further, Contractor agrees that failure to comply
with the Florida K-20 Education Code shall constitute a material breach of thiz Agreement and may result in the
termination of this Agreement by the School Board.

13. TERMINATION AND SUSPENSION

The School Board reserves the right to terminate this Agreement at any time and for any reason, upon giving thirty (30)
days prior written notice to Contractor. If said Agreement should be terminated for convenience as provided herein, the
School Board will be relieved of all obligations under this Agreement. The School Board shall only be required to pay the
Contractor the amount for services performed prior to termination of the Agreement. The School Board may terminate this
Agresment upon thirty (30) days advance written notice to the Contractor, for default of Contractor, or due to lack of, or
cancellation of, grant funds made available to the School Board by a Federal grantor agency. Upon receipt of a notice of
termination, the Contractor shall cease incurring additional obligations under this Agreement. However, the School Board
shall allow the Contractor to incur all necessary and proper costs, which the Contractor cannot reascnably avoid during the
termination process. Each payment obligation of the School Board created by this agreement is conditioned upon the
availability of funds that are appropriate or allocated for the payment of services or goods. If such funds are not allocated
and available, this agreement may be terminated by the School Beard at the end of the period for which funds are available.
The School Board shall notify the Confractor at the earliest possible time before such terminafion. Mo penalty shall accrue
fo the School Board in the event this provision is exercised, and the School Board shall not be obligated or liable for any
future payments due or for any damages as a result of termination under this section. Any individual or corporation or other
entity that attempts to meet its contractual obligations with the School Board through fraud, misrepresentation or material
misstatement, shall have its Agreement with the School Board terminated upon receiving notice of the attempted fraud as
determined by the School Board.

14. FORCE MAJEURE

If, as a result of an act of force majeure, including without limitation, an act of God, war, internal unrest and upheaval,
hurricane or natural dizsaster, hurricane warning or hurricane watch issued by the US National Weather Service, tropical
storm watch or tropical storm waming issued by the US Mational Weather Service, riot, labor dispute, sirike, threat thereof,
intervention of a govermment agency or instrumentality, pandemic, epidemic, public health emergency, local, state or
national emergency declarations, or other occurrence beyond the reasonable confrol of either Party, either School Board or
Contractor is hindered in performing its obligations hereunder or is thereby rendered unable to perform itz obligation
hereunder, then, in such event, that Party shall have the right, upon notifying the other of the occumence of force majeure
as herein defined, to suspend or postpone perfformance of the activity until the event of the force majeurs has passad. In
the event that either Party is unable to perform for a period in excess of six (6) months at any time after the commencement
date of this Agreement, the other Party may, at its option terminate the Agreement. In the case that conditions improve and
warrant the resumption of activities and deployment of services, School Board and Contractor would have at least one (1)
month to coordinate the resumption of activities per this Agreement andf/or will collaborate together to prepare a contingency
plan to ensure continuity of services.

15. DEFAULT
If the Contractor fails to fulfill or comply with any of the termis or conditions of the Agreement, in whole or in part, the School
Board may place the Contractor in default status and take any one of the following actions:

a) Suspend activities under the Agreement, upon fifteen (15) days advance written notice by the School Board and
withhold further payments, except for those necessary and proper costs which the Contractor cannot reasonably
avoid during the period of suspension.

] Terminate the Agreement for cause, in whole or in part, upon fifteen (15) days advance written notice from the
School Board.

c) Terminate the Agreement for causs, in whole or in part, immediately effective upon notice, whenever the School
Board determines that the Contractor has jeopardized the safety and welfare of the School Board or the public or
whenever the fiscal integrity of the Agreement has been compromised.

d) Invoke any other remedy or remedies that may be legally available.
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18. NO GRATUITY POLICY
It iz the policy of Procurement Management Services not to accept gifts, gratuities, or favors of any kind or of any value
what=zoever from vendors, members of the staffs, or families.

17. COMPLIANCE WITH BOARD POLICIES

| certify agreement with the following School Board Policies: 6465 Commercial Anti-Discrimination, Diversity, and Inclusion;
5460 Business Code of Ethics; 6325 Cone of Silence; 6320 Purchasing; 6320.01 Qutside Vendors Selling; and 6320.02
Minority™Women Business Enterprizse Cerlification Procedures, and agree to comply with all applicable School Board
contracting and procursment policies and procedures. Aftached and incorporated herein is Confractor's completed
Certification of Compliance with School Board's Policy 64585 Form (FM-7594). | cerify to abide by all applicable School
Board Policies which may be found at hitp/fwww_dadeschoolzs_net'schoolboard/rules’ as amended from time to time.

18. DEBARMENT

Purzuant to Board Policy 6320.04 — Contractor Debarment Procedures — Debamed confractors are excluded from
conducting business with the School Board as agents, representative, pariners, and associates of other contractors,
subcontractors or individual sureties.

19, CLEAN AIR ACT

Contractors awarded contracts in excess of 3150,000 must be in compliance with all applicable standards, orders, or
requirements issued pursuant to the Clean Air Act (42 US5.C. 7T404-9787 1q), pursuant to the Clean Water Act (33 US.C.
1368 ), Executive Order 11738, and Environmental Protection Agency regulations { 40 CFR part 15 ), and the Federal Water
Pollution Control Act as amended (33 USC 1251-1387)..

20, DAVIS-BACON ACT LABOR STANDARDS

The Contractor shall comply with all applicable provisions of 40 U.5.C. §276a to 276 a-7, the Davis-Bacon Act, as
supplemented by the Department of Labor regulations (29 CF.R. Part 5 “Labor Standards Provisions Applicable to
Contracts Governing Federally Financed and Assisted Construction”).

2. WRITTEN NOTICE DELIVERY

Any notice required or permitted to be given under this agreement by one party to the other party shall be in writing and
shall be given and desemead to have been given immediately if delivered in person to the recipient’s address set forth in this
section or on the date shown on the cerificate of receipt if placed in the United States mail, postage prepaid, by registered
or certified mail with retum receipt requested, addressed to the receiving party at the address hereinafier specified (“MNotice™).

Contractor Address. The address for Contractor for all purposes under this agreement and for all Notices hereunder
shall be:

Contractor:
Contact's Mame/Title: Attention:

Address:

School Board's Address. The address for the School Board for all purposes under this Agreement and for all Motices

hersunder shall be:
The School Board of Miami-Dade County, Florida
Attn: Dr. Jose L. Dotres, Superintendent
1450 N.E. Second Avenue, Suite 912
Miami, Florida 33132

With a copy to:
The School Board of Miami-Dade County, Florida
Department:
Department Director: Attention:_
Address:
And a copy to:

The School Board of Miami-Dade County, Flonda
Atin: Walter J. Harvey, General Counss|

1450 M.E. Second Avenue, Suite 430

Miami, Florida 33132
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22, EQUAL EMPLOYMENT OPPORTUNITY

Confractors awarded contracts involving Federal Funds must be in compliance with Executive Crder 11246 of September
24,1965 entitled “Equal Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, and as
supplemented in Department of Labor Regulations (41 CFR Chapter 60).

23. REGULATIONS & ORDINANCES

The Contractor shall comply with all applicable laws, ordinances, codes, rules and regulations of federal, state and local
governments being licensed, if required, for perfformance of any work under thiz Agreement. Contractor shall be fully and
completely responsible for ensuring full and complete compliance with all Center for Disease Control, Federal, State, and
Local regulations regarding the novel coronavirus known as COYID-19 and related conditions as may be amended from
time to time. Contractors awarded contracts involving Federal Funds and cost reimbursable must be in compliance with 7
CFR 210.21. Contractors awarded contracts involving Federal Funds must be in compliance with the Energy and Paolicy
Congervation Act (42 USC 6201). Contractors awarded contracts involving the employment of mechanics, laborers, or
construction work must be in compliance with 40 USC Chapter 37. As per Florida Statutes, as amended from time to time,
Contractor shall register with and use the E-Verify system to verify the work authorization status of all newly hired
employees. Should Contractor utilize a subcontractor to perform services under thiz Agreement Contractor shall obtain an
affidavit stating that the subcontractor does not employ, confract with, or subcontract with an unauthorized alien. If
Contractor fails to obtain the Affidavit from subcontractor and/or register with and use the E-Verify system School Board
ghall terminate this Agreement immediately. In addition, the Confractor may not be awarded a public confract for at least
one (1) year after the date on which the contract was terminated. A contractor is liable for any additional costs incurmed by
a public employer as a result of the termination of a confract.

24. BYRD ANTI-LOBBYING

Contractors awarded contracts in excess of $100,000 or more shall file the required cerification. Each tier cerifies to the
tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employes of any agency, a member of Congress, officer or employee of Congress, or
an employee of a member of Congress in connection with obtaining any Federal contract, grant, or any other award covered
by 31 US.C. § 1352, Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient.

25. CONFLICT OF INTEREST

Former Miami-Dade County Public Schools employees, clazsified as Managerial Exempt Personnel, Pay Grade 22 and
above, Miami-Dade County Schools Administrators Association, Pay Grade 47 and above, and other equivalent positions,
are prohibited from personally representing another person or entity or acting as an agent or attorney for compensation in
connection with any matter in which The School Board of Miami-Dade County, Florida, is interested, for a period of two (2)
years following vacation of office. This provision is pursuant to School Board Policies 1129, 3129 and 4129 and
£112.313({9) Florida Statutes.

26. SMALL/MICRO, MINORITY WOMEN AND VETERAN BUSINESS ENTERPRISE PROGRAMS

The SmallfMicro Business Enterprise (SMEBE), Minority/Women and Veteran Business Enterprise (VBE) Programs,
implemented pursuant to School Board Peolicy 6320.02 were established to provide expanded and equitable participation in
School Board procurement of goods and services, construction, and professional services. If applicable, in completing its
obligations under this Agreement, the Coniractor agrees to comply with all applicable requirements of the SBE/MBE, MMWEBE
and VYBE Programs, provided in School Board Policy, as it exigts on the date of the commencing of this Agreement.

Compliance, Monitoring and Reporting of Subcontractors - As applicable to meet the Mandatory Small/Micro,
Minority"Women and/or Veteran Business Utilization Goals, the Contractor zhall be required to submit a monthly report via
the online diversity compliance system for compliance with the Mandatory Small'Micro, MinorityfWomen and/or Veteran
Business Utilization Goals for sub-contractors. All compliance reporting shall be submitted through the link provided
http-/miamidadeschools diversitycompliance.com. The Contractor may only remove and replace a SmaliMicro,
MincrityfWeomen and/or Veteran Business with a new subcontractor of similar cerification. To the extent that the Contractor
gecks o replace a Small/Micro, Minority™Women andior Yeteran Business with a new subconfractor that does not maintain
a similar cerification, then the Contractor must first obtain approval from the Office of Economic Gpportunity (OEQ). The
OEQ shall monitor andior verify 100% of reported payments to subcontractors ensuring the Contractor's reported
subcontract participation is accurate.

Page S of 9 FM-2453 Rev. (05-23)

A-79




27. PATENTS, COPYRIGHTS AMND ROYALTIES

All books, manuals, films or other materials suitable for copyright or patent, regardless of means of fransmission, produced
as a result of the work or services performed under or in connection with this Agreement, are hereby reserved as the
exclusive property of and sole ownership by The School Board of Miami-Dade County, Florida, unless and to the extent that
the parties agree otherwise, as evidenced in writing and included as a part of this Agreement. Contractor shall defend,
indemnify and hold the School Board and its successors and assigns harmless from and against all third-party claims, suits
and proceedings and any and all damages, liabilities, costs and expenses (including reasonable attorneys® fees and court
costs) incumed as a result of (i) infringement by Contractor of any third-party patent, copyright or trademark or (i)
misappropration by Conftractor of any third-party trade secret in connection with any of the foregoing. Contractor will
indemnify and hold harmless the School Board from liakility of any nature or kind, including costs and expenses for or on
account of any copyrighted, service marked, trademarked, patented or unpatentsd invention, process, aricle or work
manufactured or used in the periormance of the Agreement, including itz use by the School Board. If Contractor uses any
design, device, materials or works covered by letters, service mark, trademark, patent, copyright or any other intellectual
property right, it i= mutually agreed and understood without exception that the proposal prices will include all royalties or
costs arizing from the use of such design, device or materials in any way involved in the work. In addition, Contractors
awarded contracts involving Federal Funds are subject Rights to Invention as set forth in 37 CFR 401 _This section shall not
apply to Contractor materials with current patent, copyright andior trademarks.

28, ACCESS TO RECORDS/FLORIDA'S PUBLIC RECORDS LAWS

Contractor understands the broad nature of these laws and agrees to comply with Florida's Public Records Laws and laws
relating to records retention. According to Florida Public Records laws documents submitted by Confractor which constitute
trade secrets as defined in Florda Statute 512.081 or proprietary confidential business information as set forth in Florida
Statute 366.093, and which are stamped as confidential at the time of submizssion to School Board, are not subject to public
access. The Contractor shall keep and maintain public records required by the School Board to perfiormn the service. The
Contractor shall keep records to show its compliance with program reguirements. Contractors and subcontractors must
make available, upon request of the School Board, a Federal grantor agency, the Compiroller General of the United States,
or any of their duly authorized representatives, any books, documents, papers, and records of the Contractor which are
directly pertinent to this specific Agreement for the purpose of making audit, examination, excerpts, and transcriptions. Upon
request from the School Board's custodian of public records, provide the School Board with a copy of the requested records
or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided in
this chapter or as otherwize provided by law. Contractor shall ensure that public records that are exempt or confidential and
exempt from public records disclosure requirements are not disclosed except as authorized by law for the duration of the
contract term and following completion of the contract if the Contractor does not transfier the records to the public agency.
The Contractor shall retain all records for five (5) years after final payment is made or received and all pending matters are
completed pursuant to Title 34, Sections 80.36(k)1). Upon completion of the contract, transfer, at no cost, to the School
Board all public records in possession of the Contractor or keep and maintain public records required by the School Board
to perform the service. If the Contractor transfers all public records to the School Board upon completion of the contract, the
Conftractor shall destroy any duplicate public records that are exempt or confidential and exempt from public records
disclosure reguiremenis. If the Contractor keeps and maintaing public records upon completion of the contract, the
Contractor shall meet all applicable requirements for retaining public records. All records stored electronically must e
provided to the School Board, upon reqguest from the School Board's custodian of public records, in a format that is
compatible with the information technology systems of the School Board.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES, TO THE PROVIDER’'S DUTY TO PROVIDE
PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN
OF PUBLIC RECORDS AT 305-995-1128, prri@dadeschools.net, and 1450 NE 2
Avenue, Miami, Florida 33132.

29, DISCLOSURE OF EMPLOYMENT OF CURRENT AND FORMER SCHOOL BOARD EMPLOYEES

Pursuant to School Board Policy 6460 Business Code of Ethics, which may be accessed at www._neola.comdmiamidade-il
Conftractors are required to disclose the names of any of their current and future employees who serve as agents, principals,
subcontractors, employess, or consultants, to work on this agreement for the Contractor, and who are curmrently employed
or have been employed by the School Board within the last two (2) yvears. Such disclosures will be in accordance with
current School Board Policies as listed below . Written approval by the Superintendent for the use of current or former School
Board employees (within the last two years) is mandatory prior o using funds obtain from this Agreement to subsidize the
current or former School Board employees services.

MNAME LIST OF POSITIONS DATES EMPLOYEE HELD POSITION

Page & of 9 FM-2453 Rev. (05-23)
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3. DISCLOSURE OF AFFILIATION WITH DISTRICT COMMITTEES, TASK FORCE, ASSOCIATIONS
Firms under Contract or proposing to enter inte a Contract with Agency must be in conformance with the MDCPS Conflict
of Interest policies available at www dadeschools net Any vendor who submits a responae to a solicitation must disclose
the names of any of itz company directors or officers who serve on any District Commitiees, Task Force or Associations.
Does the Firm or any Employee, Agent, or Associate of the Firm (Director's, Officers, etc. ) serve or have served within the
past bwo (2) years on a Miami-Dade County Public Schools District Committee, Task Force, Association?

Mad | Yesl | If answer is yes please complete the following: Mame of Director{s) or Officer(s)
Employee Name Current Firm Title Mame of MDCPS Committee, Task Force,
Association

3. BACKGROUND SCREENING REQUIREMENTS

In accordance with the requirements of §1012 465, §1012.32 and §1012 467, Florida Statutes, and School Board Policies
2475, 1121.01, 312101 and 4121.01 as amended from time to time Contractor agrees that, if Contractor receives
remuneration for services, Contractor and all of its employees who provide or may provide services under this Contract will
complete criminal history checks, and all background screening requirements, including level 2 screening requirements as
outiined in the above-referenced statutes and School Board Policies prior to providing services to The School Board of
Miami-Dade County.

Additionally, Contractor agrees that each of its employess, representatives, agents, subcontractors or suppliers who is
permitied access on school grounds when students are pregent, who has direct contact with students or who has access to
or control of school funds must meet level 2 screening requirements as described in the above-referenced statutez and
School Board Policies.

& non-instructional contractor who is exempt from the screening requirements set forth in §1012.465, §1012.468 or
E1012 467, Flonda Statutes, is subject to a search of his or her name or other idenfifying information against the registration
information regarding sexual predators and sexual offenders maintained by the Deparment of Law Enforcement under
£843 043 and the national sex offender public registry maintained by the United States Department of Justice.

Further, upon obtaining clearance by School Board, if School Board deems necessary, School Board will issue Florida
Public Schools Contractor Badge, which shall be worn by the individual at all times while on School Board property when
students are present.

Conftractor agrees to bear any and all costs associated with acquiring the required background screening — including any
costs associated with fingerprinting and obtaining the required photo identification Florida Public Schools Contractor badge.
Contractor agrees to require all itz affected employees to sign a statement, as a condition of employment with Contractor in
relation to performance under this Agreement, agreeing that the employee will abide by the heretofore described
background scresning requirements, and alzo agreeing that the employes will nofify the Contractor of any arrest{s) or
conviction{s) of any offense enumerated in School Board Policies 8475, 1121.01, 3121.01 and 4121.01 within 48 hours of
itz occurrence. Contractor agrees fo provide the School Board with a list of all its employees who have completed
background screening as required by the above-referenced atatutes and who meet the statutory requirements contained
therein. Confractor agrees that it has an ongoing duty to maintain and update these lists as new employees are hired and
in the event that any previously screened employes fails to mest the statutory standards. Contractor further agrees to notify
the School Board immediately upon becoming aware that one of its employees who was previously cerified as completing
the background check and meeting the statutory standards iz subsequently amested or convicted of any disgqualifying
offense. Failure by Contractor to notify the School Board of such amrest or conviction within 48 hours of being put on notice
and within five (5) business days of the occurrence of qualifying amest or conviction, shall constitute grounds for immediate
termination of this Agreement.

The parties further agree that failure by Confractor to perform any of the duties described in this section shall consfitute a
material breach of the Agreement entitling the School Board to terminate thiz Agreement immediately with no further
responsibility to make payment or perform any other duties under this Agreement.

Page 7 of 8 FM-2453 Rev. (05-23)
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32. INSURAMCE REQUIREMENTS

Prior to commencement of work under the agreement, the Contractor shall obtain and maintain without interruption the
insurance as outlined below. The Contractor agrees to fumish a fully completed cerificate of insurance naming the School
Board of Miami-Dade County, Florida as a certificate holder, signed by an authorized representative of the insurer providing
such insurance coverages. The insurance coverages and limits shall mest, at a minimum, the following reguirements:

A Workers' Compensation/Employer’s Liability Insurance.
Such insurance shall be no more restrictive than that provided by the Standard Workers' Compensation Policy, as filed for
usze in Florida by the Mational Board on Compensation Insurance, without restrictive endorsements. The minimum amount
of coverage (inclusive of any amount provided by an umbrella or excess policy) shall be:
Part One: "Statutory™
Part Two: 5 100,000 Each Accident

$ 500,000 Dizeasze - Policy Limit

% 100,000 Disease - Each Employee

B. General Liability Insurance
Such insurance shall be no more restrictive than that provided by the most recent version of standard

Commercial General Liability Form (150 Form CG 00 01) without any restrictive endorsements.
The minimum limits {inclusive of amounts provided by an umbrella or excess policy) shall be:
S 1,000,000 General Aggregate
21,000,000 Products/Completed Operations Aggregate
51,000,000 Personal and Advertising Injury
% 1,000,000 Each Cccurrence
Conftractor shall name “The School Board of Miami-Dade County, Florida and its members, officers and employess” as an
additional insuwred on a form no more restrictive than the CG 20 10 (Additional Insured — Owners, Lessees, or Contraciors).

C. Automobile Liability Insurance

Such insurance shall be no more restrictive than that provided by Section |l (Liability Coverage) of the most recent version

of standard Business Auto Policy (IS0 Formn CA 00 01) without any restrictive endorsements, including coverage for lakility

contractually assumed, and shall cover all owned, non-owned, and hired autos used in connection with the performance of

the Contract. The minimum limitz (inclusive of any amounts provided by an umbrella or excess policy) shall be 5 1,000,000
Each Cococurrence - Bodily Injury and Property Damage Combined

| Professional Liability: If the contract requires professional services, the Contractor shall provide evidence of the following
professional liability coverage. Such insurance shall be on a form acceptable to the Board and shall cover Contractor for
those sources of liability arising cut of the rendering or failure to render professional services in the performance of the
zervices required in the Agreement including any hold harmiless andfor indemnification agreement. Coverage must either
be on an cccurrence basis; or, if on a claims-made basis, the coverage must respond to all claims reported within three
years following the period for which coverage is required and which would have been covered had the coverage besn on
an occumence basiz. The minimum limits (inclusive of any amounts provided by an umbrella or excess policy) shall be $
1,000,000 Each ClaimfAnnual Aggregats

Cyber Liability Insurance: If the Contract requires the transfer of electronic records containing personal identifiable
informiation of student or employee records between the Contractor and the Board, the Confractor shall provide evidence
of the following insurance. Contractor shall maintain Cyber Liability insurance with limite of not less than $1,000,000 for
each wrongful act, and Liability for security or privacy breaches, including loss or unauthorized access to the Board's data;
Costs associated with a privacy breach, including consumer nofification, customer support/erizes management, and costs
of providing credit monitoring services; Expenses related to regulatory compliance, government investigations, fines, fees
azsessments and penalties; Costs of restoring, updating or replacing data; Privacy liability losses connected to network
security, privacy, and media liability “Insured versus insured” exclusion prohibited. The insurance provided by the Compamy
shall apply on a primary bBasis. Any insurance, or selfi-insurance, maintained by the Board shall be excess of, and shall not
contribute with, the insurance provided by the Company.

LUnless othernwise notified, the certificate of insurance shall be delivered to:

The School Board of Miami-Dade County, Florida

Cffice of Risk and Benefits Management

PO Box 12241

Miami, Florida 33101-2241
The above inzsurance requirements may only be amended or waived via written approval of the Office of Risk and Benefits
Management.
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33 SURVIVAL

The Parties acknowledge that any of the obligations in thiz Agreement, including but not limited to Contractor's obligation
to indemnify and defend the School Board, will survive the term, termination, and cancellation of the Agreement.
Accordingly, the respective obligations of the Contractor under this Agreement, which by nature would continue beyond the
termination, cancellation or expiration of this Agreement shall survive such termination, expiration or cancellation.

34, ENTIRE AGREEMENT

It is understood and agreed that this Agreement contains the complete understanding and agreement of the parties. Mo
stipulation, agreement or understanding shall be wvalid or enforceable unless contained in this Agreement. Mo
representations or statements made by any employees, agents or representatives of either party shall be binding on either
party as a warranty or otherwise, except as expressly set forth herein. Contractor represents that the individual signing this
Agreement on its behalf has the authority to do 0 and to so legally bind the parly. The Contractor represents that the
execution, delivery and performance of this Agreement by the Contractor has been fully and validly authorized by all
necessary corporate action.

THE SCHOOL BOARD OF MIAMI-DADE COUNTY,
SUBMITTED BY: FLORIDA
[
B Signature
Charge Location Administrator Signature Date (Superintendent of Schools or Designee)
Regional Superintendent/Division Head Signature  Date {Mame Typed)
(as applicable)
Drate:
Office of Grants Administration Signature Date
{if applicable)
HOTE: Signature of Assisiant Supsrintendent for the OMce ol
Intergovernmental Aftalre and Grants Adminlafrafon requirsd OHLY for
conitracts financed from Contracied Programs Funds (Part IV).
APPROVED AS TO RISK AND BEMEFITS CONTRACTOR
(as to the School Board):
- - Legal Mame of Contracting Party
Rizk Management Signature Date
APPROVED AS TO PROCUREMENT AUTHORITY R d _
{as to the School Board): Signature
MName:
(Mame Typed) {Title) (Date)
Procurement Management Signature Date Address:
APPROVED AS TO FORM AND LEGAL SUFFICIENCY
(as to the School Board):
F.E.LM. {If organization)
School Board Employee: Yes [ Mo D
M-DCPS Employes MNo.
General Counsel - Signature Date
Page 9of 9 FM-2453 Rev. (03-23)
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Appendix BB

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA

PAYMENT REQUEST FOR CONTRACTED SERVICES

(This form to be used in lieu of an original approved invoice.)

TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA, ACCOUNTS PAYABLE DEPARTMENT

FROM:
Originator of Request/Title (Name Typed)
Location Name Location Number
| certify that services have been rendered on and

the following amount is due and payable to the Contractor in accordance with the Agreement duly
executed on the day of ,

Purchase Order Number

Total Amount Due (Lump sum payment) $

Or

Partial Payment # in the amount of $

REQUIRED PAYMENT DOCUMENTATION:

® The original Agreement Form for Contracted Services (FM-2453) must be submitted with all
lump sum and first partial payments (Note that subsequent partial payments require a copy
of the Agreement form); and

® a signed and dated copy of the Accounts Payable Purchase Order; and

@ original approved invoice or this Payment Request For Contracted Services form (FM-2454).

® written evaluation upon the completion of services

Signature

Contractor Date

Signature

Originator of Request Date

FM-2454 Rev. (01-06)
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Appendix CC

Miami-Dade County Public Schools

giving our students the world

Dr Jose L. Dotres Mari Tere Rojas, Chair
Danny Espino, Vice Chair

Roberto J. Alonso

Lucia Baez-Geller

Dr. Dorothy Bendross-Mindingall

Mary Blanco

Monica Colucci

Date: Dr. Steve Gallon Il

Luisa Santos

Dear Parent(s)/Guardian(s):

This year our school will receive special federal funding, which will be used in addition to our regular state and local
funding, to improve the educational program for all students in our school. This federal funding will allow our school to
implement the Title | Schoolwide Program.

The Title | Schoolwide Program provides for supplemental instruction in the areas of Language Arts/Reading, Math,
Science, and/or Social Studies for our students based on instructional goals established in our School Improvement
Process (SIP). In general, this federal funding can be used to provide an array of important services such as additional
supplemental instructional staff, instructional materials, and/or equipment; the ability to support the regular classroom
with computer-assisted instruction; special training to parents and/or staff; additional motivational/high-interest activities;
wrap-around services for our students; and discretionary educational services provided by the District.

We encourage you to take an active role in our school’s planning and implementation of the Title | Schoolwide Program.
Each school implementing this program shall jointly develop with parents the Title | School-level Parent and Family
Engagement Plan (PFEP) and the Title | School-Parent Compact. You are invited to attend our Annual Parent Meeting
About the Benefits of the Title | Schoolwide Program, where we will review and update these documents. During the
meeting, we will also share information regarding other opportunities for you to be involved with the school and your
child’s academic success.

We look forward to working together on the annual development/evaluation of the school’s Title | School-level PFEP,
Title I School-Parent Compact and revising them as needed. Once completed, we will make these documents available
in the school’'s Parent Resource Center/Area, the Main Office, and via our school's website. These documents will be
updated regularly to ensure they reflect the specific needs of our students. Additional information regarding the Annual
Parent Meeting About the Benefits of the Title | Schoolwide Program will be provided on the school’s website.

Please know that our administrative team, our school staff, and the (Insert one of the following if applicable: Community
Involvement Specialist (CIS)/Community Liaison Specialist (CLS) or the parent contact person at our school), are your
resources to receive updates regarding the Every Student Succeeds Act (ESSA). Additionally, they are able to assist
you in obtaining parental “Right-to-Know” information regarding the level of achievement of your child in each of the
State academic assessments; the professional qualifications of your child’'s classroom teachers and/or
paraprofessionals, if your child has been assigned or has been taught for four or more consecutive weeks by a teacher
who does not meet State certification requirements; school performance data; the School District's Consultation and
Complaint Procedures; access to the Title | District-level PFEP, the Title | School-level PFEP, the SIP, and the Title |
School-Parent Compact.

If you have any questions regarding the instruction your child is receiving at our school or about the Title | Schoolwide
Program, please contact me at (Insert school phone number).

Sincerely,

(Insert Name and Signature)
Principal

School Board Administration Building ¢ 1450 N.E. 2" Avenue e Miami, Florida 33132
305-995-1000 ¢ www.dadeschools.net
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Miami-Dade County Public Schools

giving our students the world

Miami-Dade County School Board

Mari Tere Rojas, Chair

Danny Espino, Vice Chair

Roberto J. Alonso

Lucia Baez-Geller

Dr. Dorothy Bendross-Mindingall

Mary Blanco

Monica Colucci

Fecha: Dr. Steve Gallon Iil
Luisa Santos

Superintendent of Schools
Dr. Jose L. Dotres

Estimados padres / tutores:

Este afio, nuestra escuela recibira fondos federales especiales, que se utilizardn ademas de nuestros fondos regulares
estatales y locales, para mejorar el programa educativo de todos los estudiantes de nuestra escuela. Estos fondos federales
permitirdn a nuestra escuela implementar el Programa del Titulo | de Toda la Escuela.

El Programa del Titulo | de Toda la Escuela proporciona instruccién complementaria en las areas de Lengua inglesa y
literatura (ELA, por sus siglas en inglés) /Lectura, Matematicas, Ciencias y/o Estudios Sociales para nuestros estudiantes
basados en las metas de instruccion establecidas en nuestro Proceso de Mejoramiento Escolar (SIP, por sus siglas en inglés).
En general, estos fondos federales se pueden utilizar para proporcionar una variedad de servicios importantes, tales como
personal de instruccién suplementario, materiales de instruccion y/o equipo; la capacidad de apoyar el salon de clases regular
con instrucciéon asistida por computadora; entrenamiento especial para padres y/o personal; actividades adicionales de
motivacion/ de interés; servicios integrales para nuestros estudiantes; y servicios educativos discrecionales proporcionados
por el Distrito.

Le instamos a que tome un papel activo en la planificacion e implementacién del Programa del Titulo | de nuestra escuela.
Cada escuela que implemente este programa desarrollara conjuntamente con los padres el Plan de Participacion de Padres
y Familias a Nivel Escolar del Titulo | (PFEP) y el Acuerdo del Titulo | entre Padres y Escuela. Usted esta invitado a asistir a
nuestra Reunién Anual de Padres sobre los Beneficios del Programa Escolar de Titulo |, donde revisaremos y actualizaremos
estos documentos. Durante la reunion, también compartiremos informacion sobre otras oportunidades para que usted se
involucre en la escuela y en el éxito académico de su hijo.

Esperamos trabajar juntos en la evaluacion anual del PFEP del Titulo | de la escuela a nivel escolar, y en el Pacto del Titulo
| entre la escuela y los padres, ademas de revisarlos segln sea necesario. Una vez completados, pondremos estos
documentos a disposicién en el Centro/Area de Recursos para Padres de la escuela, en la Oficina Principal y a través del
sitio web de nuestra escuela. Estos documentos se actualizaran periddicamente para garantizar que reflejen las necesidades
especificas de nuestros estudiantes. En el sitio web de la escuela se proporcionara informacion adicional sobre la reunién
anual de padres sobre los beneficios del programa de toda la escuela del Titulo I.

Por favor, tenga en cuenta que nuestro equipo administrativo, nuestro personal escolar y el (Inserte uno de los siguientes:
Especialista en participacion comunitaria (CIS) / Especialista en enlace comunitario (CLS) o la persona de contacto con los
padres en nuestra escuela) son sus recursos para recibir actualizaciones sobre la ley Cada Estudiante Triunfa (Every Student
Succeeds Act -ESSA). Ademas, pueden ayudarlo a obtener informacién sobre el “Derecho a Saber” de los padres (“Right-to-
Know”) con respecto al nivel de logro de su hijo en cada una de las evaluaciones académicas del Estado; las calificaciones
profesionales de los maestros de su hijo en el aula y/o paraprofesionales, si su hijo ha sido asignado o ha recibido instruccion
durante cuatro 0 mas semanas consecutivas por un maestro que no cumple con los requisitos de certificacion del Estado; los
datos de rendimiento escolar; los procedimientos de consulta y quejas del distrito escolar; acceso al PFEP del Titulo | a nivel
de distrito, el PFEP del Titulo | a nivel de escuela, el SIP y el Acuerdo de Titulo | entre la escuela y los padres.

Si tiene alguna pregunta con respecto a la instrucciéon que su hijo esta recibiendo en nuestra escuela o sobre el Programa
del Titulo I a nivel escolar, por favor, comuniquese conmigo al (Insertar el nimero de teléfono de la escuela).

Atentamente,

(Insertar nombre y firma)
Director

School Board Administration Building ¢ 1450 N.E. 2" Avenue e Miami, Florida 33132
305-995-1000 ¢ www.dadeschools.net
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Miami-Dade County Public Schools

giving our students the world

Dr Jose L. Dotres Mari Tere Rojas, Chair
Danny Espino, Vice Chair

Roberto J. Alonso

Lucia Baez-Geller

Dr. Dorothy Bendross-Mindingall

Mary Blanco

Monica Colucci

Dat: Dr. Steve Gallon Il

Luisa Santos

Che Paran/Gadyen:

Ane sa a lekol nou an pral resevwa finansman espesyal nan men gouvenman federal la, nou pral ajoute sou fon regilye
nou resevwa nan men Eta a ak otorite lokal yo, pou amelyore pwogram edikasyonel pou tout elév nan lekol nou an.
Lajan federal sa a pral pemeét lekol nou an aplike Pwogram Title | nan tout Lekol la.

Pwogram Lekol Title | bay anséyman siplemanté nan Lekti/Ekriti, Matematik, Syans ak Syans Sosyal pou elév nou yo,
sou baz objektif enstriksyonél nou etabli nan plan “School Improvement Process (SIP)” (Pwosesis Amelyorasyon Lekol)
yo. An jeneral, nou kapab sévi ak fon federal sa a pou ofri yon seri sévis enpotan tankou ajoute plis anplwaye
enstriksyonél, achte materyél ak/oubyen ekipman edikatif; pwogram elektwonik tankou odinaté pou sipote pwosesis
dewoulman klas la; fomasyon espesyal pou paran ak/oubyen anplwaye yo, plis aktivite enteresan ki ogmante
motivasyon/entere, sevis sipd ak ankadreman pou elév nou yo, ak 10t sévis edikasyonel Distri a offri.

Nou ankouraje ou pou w jwe yon wol enpotan e rete angaje nan pwosesis planifikasyon ak egzekisyon plan Pwogram
Lekol Title I nan lekdl la. Chak lekol ki ap patisipe nan pwogram sa a dwe an menm tan devlope avek paran yo “The Title
| School-level Parent and Family Engagement Plan (PFEP)” (Plan Angajman Title | pou Paran ak Fanmi nan Nivo Lekodl)
ansanm ak “The Title | School-Parent Compact” plan (Ako Title | sou Kolaborasyon Lekol ak Paran). Nou envite w
patisipe nan Reyinyon Anyel paran nou an sou Benefis Pwogram Tit | nan tout lekdl la, kote nou pral revize epi mete
ajou dokiman sa yo. Pandan reyinyon an, n ap pataje tou enfomasyon sou |0t fason ak aktivite ou kapab angaje w nan
lekol la ak nan siksé akademik pitit ou.

Nou pa ka tann pou nou travay ansanm sou evalyasyon anyel Title | PFEP nan nivo Lekdl la ak plan (Ako Title | sou
Kolaborasyon Lekol ak Paran) an, epi revize yo jan sa nesesé. Yon fwa nou fini, n ap mete tout dokiman sa yo disponib
nan Parent Resource Center (Sant Resous pou Paran), nan Biwo Prensipal lekdl la, ak sou sit entenét lekol la. N ap
revize dokiman sa yo regilyéman pou asire nou yo reflete bezwen espesifik elév nou yo. N ap bay plis enfomasyon
konsénan Reyinyon Anyel Paran an konsénan Benefis Pwogram Tit | nan tout lekol la sou sitwéb lekal la.

Nou vle w konnen ekip administratif nou an, anplwaye lekdl nou yo, ak “Community Involvement Specialist
(CIS)/Community Liaison Specialist (CLS)” (Espesyalis Patisipasyon Kominoté/Espesyalis Lyezon Kominoté) yo oubyen
moun ki responsab pou fé kontak ak paran nan lekol nou yo) se premye pwen kontak ou pou resevwa enfomasyon sou
The Every Student Succeeds Act (ESSA) (Ako Tout Elév Reyisi) a. Anplis, yo kapab ede ou jwenn enfomasyon Right-
to-Know (Dwa pou Konnen), pou paran, konsénan nivo pefomans akademik pitit yo nan chak evalyason akademik Eta
a; kalifikasyon pwofesé ak anplwaye k ap anseye pitit ou a, si yo te asiyen pitit ou oubyen li resevwa enstriksyon pou
plis pase kat (4) semén nan men yon pwofese ki pa satisfé kondisyon pou setifikasyon Eta a; done pefomans lekol la;
ak Pwosedi Distri a pou Mande Reyinyon ak Pote Plent; akse nan plan ‘PFEP,’ ‘Title I' nan nivo Distri a, aksé plan PFEP
Title | nan nivo Lekdl la, plan School Improvement Process (SIP) (Pwosesis pou Amelyore Lekol yo), ak plan Title |
School-Parent Compact (Ako Title | sou Kolaborasyon Lekol ak Paran).

Si ou gen nenpot kesyon konseénan anséyman pitit ou ap resevwa nan lekol nou yo oubyen konsénan Pwogram Lekol
Title I, silvouplé kontakte mwen nan (Insert school phone number).

Senséman

(Insert Name and Signature)
Direkté/ Direktris

School Board Administration Building ¢ 1450 N.E. 2" Avenue e Miami, Florida 33132
305-995-1000 ¢ www.dadeschools.net
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Miami-Dade County Public Schools Appendix EE

Department of Title | Administration
Project UP-START Program TITLE El
2023-2024 Project UP-START Student Eligibility Questionnaire D

This questionnaire is intended to help determine eligibility of services under the federal McKinney-Vento Act. Florida Statute 837.06
provides that whoever knowingly makes a false statement in writing with the intent to mislead a public servant in the performance of
his official duty shall be guilty of a misdemeanor of the second degree.

Project UP-START Services are confidential and this form is not to be shared with outside agencies.
v QUESTION 1: WHAT IS YOUR FAMILY CURRENT NIGHTTIME RESIDENCE? (SELECT ONE OPTION)

Shelter (A) Sharing the home of others/ Car/Park/Trailer/Substandard Housing (e.g., no water,
Doubled-up (B) no electricity, mold infestation) [D]

[ ] HoteliMotel/Airbnb (E) Rent home* Own home*
*If you select Rent Home/Own Home, please go to Question #7.

v QUESTION 2: WHAT IS THE REASON YOUR FAMILY DOES NOT HAVE A PERMANENT NIGHTTIME RESIDENCE? (SELECT ONE OPTION)

. : : Lack of affordable housing/eviction, domestic . .
Hurricane (H Flooding (F ’ Paren regiver is Incarcer:
lj Pandemic (P) E H) E 9 (F) E violence, mental illness, unemployment, etc. (N) E arent/Caregiver is Incarcerated

Man-Made
D Disaster/Fire (D) D Mortgage Foreclosure (M) ,:l Tropical Storm (S) E Tornado (T) lj Wild Fire (W) ,:l Unknown (U)

v QUESTION 3: WHO IS/ARE THE STUDENT(S) FOR WHOM YOU ARE COMPLETING THIS FORM?

Student First & Last Name Student ID Number Date of Birth f:/c:la School Name/Location #

v QUESTION 4: ARE YOU SEEKING SUPPORT SERVICES FOR YOUR CHILD AT THIS TIME? (SERVICES ARE ONLY APPLICABLE TO ELIGIBLE FAMILIES)

|_ Yes, | am requesting services at this time.* ﬂ No, | am not requesting services at this time.
*If "Yes" is selected, your child's school will contact you to obtain information about the specific service(s) that you are seeking for your child.
Attention School Staff: Please submit a Referral for Services (FM-7404) and/or Transportation Request (FM-7405) if the family is requesting services.

v QUESTION 5 AND 6: TO BE COMPLETED BY UNACCOMPANIED YOUTH ONLY (SELECT ONE OPTION)*
ﬂ_l 5) Are you living alone without an adult? |_| 6) Are you living alone with an adult that is NOT a parent/guardian?

Caregiver's Name: Date: | |

Unaccompanied Youth Signature: |

*Please ask your caregiver to complete the Caregiver's Authorization Form (FM-7402), and submit it with this form.

v QUESTION 7: WHAT IS YOUR ADDRESS/CONTACT INFORMATION?

Current Address: City: Zip Code: | |
Parent Name: | | Phone Number:
Parent/Guardian Signature: | | Date: |

FOR SCHOOL/AGENCY USE ONLY

School/Agency Name : | | Location # : | |

School Contact Name : | | Position : | |

Contact Number/Ext : | Email Address : | |

Please fax the completed forms to 305 579-0370, or via email at projectupstart@dadeschools.net or send forms to the respective

location site, to the attention of Project UP-START: South - Loc #7021; Central - Loc #8005, & North - Loc #9571.
A89 FM-7378E Rev. (09-23)
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Escuelas Publicas del Condado Miami-Dade
Departmento de la Administracion de Titulo | TITLE-F
Programa del Proyecto UP-START ADMINISTRATION ==
2023-2024 Cuestionario de Elegibilidad de Estudiantes del Proyecto UP-START
El propésito del presente cuestionario de elegibilidad estudiantil es el de determinar la elegibilidad para obtener servicios de
acuerdo con la Ley McKinney-Vento Act. El Estatuto de la Florida 837.06 provee que si alguien a sabiendas hace una declaracion

falsa por escrito con la intencion de enganar a un funcionario publico en el oficio de sus obligaciones, sera culpable de un crimen de
delito menor cuantia de segundo grado.

Los servicios del Proyecto UP-START son confidenciales y este formulario no se debera compartir con agencias comunitarias externas.

v PREGUNTA 1: ; CUAL ES LA RESIDENCIA NOCTURNA ACTUAL DE SU FAMILIA? (SELECCIONE UNA OPCION)

D Albergue (A) D Comparte vivienda con otras D V_ehicquIP_arque/!’a_rque de casas m_oviles_l Vivienda subestandar (por
personas (B) ejemplo, sin servicio de agua o corriente/ infestada con moho) [D]
D Hotel/Motel/Airbnb (E) D Alquila una vivienda* D Propietario de su vivienda*

*SI SELECCIONA ALQUILA UNA VIVIENDA O PROPIETARIO DE SU VIVIENDA, SALTE LA PREGUNTA #7.
v PREGUNTA 2: ;POR QUE SU FAMILIA NO TIENE UNA RESIDENCIA NOCTURNA PERMANENTE? (SELECCIONE UNA OPCION)

:I Pandemia (P) D Huracan (H) I: Inundacién (F) Falta de vivienda asequible, desalojo, enfermedad D El padre / cuidador esta
i mental, desempleo, violencia doméstica (N) encarcelado.

D Incendio (D) I: Ejecucién hipotecaria (M) I: Tormenta tropical (S) DTornado (M E Incendio forestal (W) I: Desconocido (U)

v PREGUNTA 3: ; QUIENES SON LOS ESTUDIANTES PARA LOS CUALES USTED ESTA LLENANDO ESTE FORMULARIO?

Nombre y Apellido del Estudiante # ID del Estudiante Fe(_:hz.a de Grado Escuela / # de la Escuela
Nacimiento

v PREGUNTA 4: ;ESTA BUSCANDO SERVICIOS DE APOYO PARA SU HIJO(A) EN ESTE MOMENTO? (LOS SERVICIOS SON APLICABLES SOLAMENTE A FAMILIAS ELEGIBLES)

Si, estoy solicitando servicios en este momento.* No, no estoy solicitando servicios en este momento.

*Si selecciona "Si", la escuela de su hijo(a) se comunicara con usted para obtener informacion sobre los servicios especificos que usted esta
buscando para su hijo(a).

Atencion al personal de la escuela: envie una Referencia de servicios (FM-7404) y/o una Solicitud de transporte (FM-7405) si la familia solicita servicios.
VW PREGUNTAS 5y 6: LLENAR POR JOVENES NO ACOMPANADOS SOLAMENTE (SELECCIONE UNA OPCION)

D 5) ¢Vives solo sin un adulto? D 6) ¢Vives solo con un adulto que NO es padre/tutor legal?

Nombre del cuidador; Fecha: | |

Firma de estudiante no acompanado: |

*Pidale a su cuidador que complete el Formulario de autorizacion del cuidador (FM-7402), y envielo con este formulario.

v PREGUNTA 7: ; CUAL ES SU INFORMACION DE CONTACTO?

Direccion actual: | Ciudad: Cédigo Postal: | |
Nombre del Padre/Madre/Tutor: | | Numero de teléfono: | |
Firma Padre/Madre/Tutor: | | Fecha:l |

FOR SCHOOL/AGENCY USE ONLY

School/Agency Name: | | Location #: | |

School Contact Name: | | Position: | |

Contact Number/Ext: | Email Address: | |

Please fax the completed forms to 305 579-0370, or via email at projectupstart@dadeschools.net or send forms to the respective
location site, to the attention of Project UP-START: South - Loc #7021; Central - Loc #8005, & North - Loc #9571.
A-90 FM-7378S Rev. (09-23)
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Lekol Leta Miami-Dade County

Depatmman Administrasyon 'Title I' TITLEY
-l i “.-

Timoun ak Jén nan Pwogram Tranzisyon ADMINISTRATION
2023-2024 Kesyoné Pwojé 'UP-START' pou Elijibilite Elév
Kesyone sa a fét pou ede detéemine elijibilite pou sévis ki nan Ako federal McKinney-Vento. Lwa Florid 837.06 prevwa ke nenpot

moun ki konsyamman ekri yon fo deklarasyon avék entansyon pou twonpe yon fonksyoné piblik nan péefomans devwa ofisyel li ap
koupab de yon "misdemeanor” (enfraksyon) dezyém degre.

Sévis Project UP-START yo konfidansyeél e fom sa pa dwe pataje avék okenn I6t ajansy.

v KESYON 1: KI KOTE FANMI OU DOMI NAN NWIT? (CHWAZI YON OPTION)

Abri ljans (A) Abite kay l6t moun E Domi nan machin/pak/kay mobil/bilding abandone/ kay ki an
tanporéman (B) move eta (e.g. pa gen dlo/elektrisite, enfeksyon mwazi) [D]
E Motel/otél/Airbnb (E) Lwe kay* ﬁ Posede pwop kay*

* Si ou chwazi Lwaye Kay / Pwop Kay, tanpri ale nan Kesyon #7.

v KESYON 2: KI REZON FANMI OU PA GEN KOTE PO YO DOMI NAN NWITYON REZIDANS PERMANAN LWIT (CHWAZI YON OPTION)

E Pandemic (P) E Siklon (H) E Inondasyon (F) |j Mank lojman ou pakab paye, mete deyo nan kay, Paran/ Moun k ap bay
vyolans domestik, maladi mantal, pa travay (O) swen an nan prizon
Dezas/Dife Lot rezon nou

E Moun Lakoz (D) |j Labank Sezi Kay (M) E Tanpét Twopikal (S) |j Tonad (T) EI Dife sovaj (W) E pa konnen (U)
W KESYON 3: PO KI ELEV (YO) WAP RANPLI FOM SA A?

Pronoun & Non Elév #ID Elev la Dat Nesans Klas #Lekol/Lokasyon

WV KESYON 4: ESKE W AP CHECHE SEVIS SIPO POU PITIT OU A NAN MOMAN SA A? (SEVIS YO APLIKAB SELMAN POU FANMI KI KALIFYE yo)

D Wi, m ap mande sévis nan moman sa.* ﬂj Non, mwen pap mande sévis nan moman sa.*
Si se "Wi", lekol pitit ou ap kontakte’w pou jwenn enfomasyon sou seévis spesifik w’ap chéche pou pitit ou.
Anplwaye atansyon lekol la: Tanpri soumét yon Referans pou Sevis (FM-7404) ak/oswa Demann Transpotasyon (FM-7405), si fanmi ap mande sévis yo.
W KESYON 5 AK 6: YO DWE RANPLI PA JEN KI PA AKONPAYE SELMAN (CHWAZI YON SEL OPSYON)
D 5) Eske w ap viv poukont ou san yon granmoun? D 6) Eske w ap viv poukont ou ak yon adilt ki PA yon paran/gadyen?
Non Moun Kap Bay Swen : | | Dat: | |

Siyati Jén ki pa Akonpaye : | |

*Tanpri mande moun kap bay w swen ranpli Fom Otorizasyon Moun Kap Bay Swen an (FM-7402), epi soumeét li ak fom sa a.

v KESYON 7: KI ENFOMASYON KONTAK OU?

Adreés aktyel la: | | Vil: | | Kod Postal:
Non Paran/Gadyen Legal: | | Nimewo Telefon: | |
Siyati Paran/Gadyen: | | Dat : | |

FOR SCHOOL/AGENCY USE ONLY

School/Agency Name : | | Location # : |

School Contact Name : | | Position : | |

Contact Number/Ext : | Email Address : | |

Please fax the completed forms to 305 579-0370, or via email at projectupstart@dadeschools.net or send forms to the respective
location site, to the attention of Project UP-START: South - Loc #7021; Central - Loc #8005, & North - Loc #9571.
A-91 FM-7378C Rev. (09-23)
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Appendix FF
APPENDIX A
SUPPLIES AND EQUIPMENT CRITERIA
An ever-present challenge in financial accounting is that of distinguishing between supplies and
equipment. This section provides criteria for classifying an item as either a supply or piece of equipment.
Equipment built in or fixed to the building or grounds is considered a part of the building or land

improvement and should be charged to those respective accounts.

CRITERIA FOR SUPPLY ITEMS

A supply item is any article or material that meets any one or more of the following conditions:

1. It is consumed in use.
2. It loses its original shape or appearance with use.
3. It is expendable. That is, if the article is damaged or some of its parts are lost or worn out, it

is usually more feasible to replace it with an entirely new unit than repair it.

4, It is an inexpensive item, having characteristics of equipment but with a small unit cost that
makes it inadvisable to capitalize the item.

5. It loses its identity through incorporation into a different or more complex unit or substance.

CRITERIA FOR EQUIPMENT ITEMS

An equipment item is a material unit that meets all of the following conditions:
1. It retains its original shape and appearance with use.

2. It is nonexpendable. That is, it is usually more feasible to repair it rather than replace it with
an entirely new unit.

3. It represents an investment of money that makes it feasible and advisable to capitalize the
item.

4, It does not lose its identity through incorporation into a different or more complex unit or
substance.



Appendix GG S

End-of-Year Checklist for Schools That are no Longer Eligible to Participate in the
Title | Schoolwide Program

School Name: Work Loc. #:

By checking the items below, the school administration ratifies that all actions have been implemented
as outlined by the Department of Title | Administration to help ensure compliance with Federal, State
and District requirements:

Actions Check

Reviewed District’'s developed guidance to ensure compliance with Federal, State and .
Local requirements.

Accessed the Title | Compliance (TIC) Web-based System to review the Title | School-
level Compliance Filing System Status Form, uploaded back-up documentation if U]
necessary, and certified the form.

Printed the final/certified version of the Title | School-level Compliance Filing System =
Status Form and placed it in the black hanging folder of the Filing System.

Verified that all documents of compliance delineated in the Title | School-level Compliance .
Filing System Status Form are appropriately compiled in their corresponding folder.

Verified that the Title | School-level Compliance Filing System for the last five (5) years,
as applicable, are in a centralized location and readily available in the event of an audit or U]
upon request by staff from the Department of Title | Administration.

Verified that the Parent and Family Engagement Data Report for each month of the 2022-
2023 school year have been completed and submitted via the TIC Web-based System.

Verified that the certified Monthly Parent and Family Engagement Data Reports, initialed
by the Principal, are maintained in the 2022-2023 Title | School-level Compliance U]
Filing System.

Verified that all equipment purchased with Title | Schoolwide Program funds is still needed
to support students’ academic achievement in the core-assessed subject areas (i.e.
Reading/Language Arts, Math, Science and Social Studies) and/or Parent and Family =
Engagement activities. Otherwise, if equipment has been determined that is no longer
needed for the aforementioned purpose(s), the school administration will ensure that __N/A
equipment purchased with Title | Schoolwide Program funds will be utilized in support of
other Federal programs.

Conducted a building walk-through to ensure that all equipment purchased with Title | ]
funds is clearly identified with the “M-DCPS Title | Property” label, indicating the school
year of purchase. __N/A

Verified that the inventory listing of Capitalized ($1,000 and over) property acquired with ]
Title | funds is completed, up-to-date and maintained in the 2022-2023 Title | School-
level Compliance Filing System. __N/A

Verified that the perpetual inventory listing of Non-Capitalized (under $1,000) ]
property acquired with Title | funds (FM-7645) is completed, up-to-date and maintained
in the 2022-2023 Title | School-level Compliance Filing System. __N/A

The signature below confirms that all the actions listed above were completed at the end of the
20 20 school year.

Principal’s Name:

Signature: Date:

Please maintain the completed checklist in the black hanging folder of the 20 20 Title |
School-level Compliance Filing System.
A-93 FM-7757 Rev. (08-23)



ADMINISTRATION

MIAMI-DADE COUNTY PUBLIC SCHOOLS (M-DCPS)
2023-2024 TITLE | DISTRICT-LEVEL PARENT AND FAMILY ENGAGEMENT PLAN (PFEP)

The 2023-2024 District-level Parent and Family Engagement Plan (PFEP) has been jointly developed and agreed upon by
stakeholders (e.g., staff, families, community members, etc.) in compliance with Title | federal funding regulations [Section 1112(C)
and Section 1116]. The plan describes how the District is conducting outreach to all parents and family members to implement
programs, activities, and procedures that promote parent and family engagement. Additionally, the Title | District-level PFEP is
made available to the parents and family members of participating children in Title | Schools.

M-DCPS MEASUREMENT OF PARENT AND FAMILY ENGAGEMENT PARTICIPATION

The Miami-Dade County Public Schools (M-DCPS) Title | Parent and Family Engagement Survey (English, Spanish, and Haitian-
Creole), online and printed format, is made available to parents and families of students enrolled in Title | schools by the end of
each school year. In addition, schools implementing the Title | Schoolwide Program also distribute the Title | School-level Parent
and Family Engagement Survey to parents of students attending the school. Survey data is utilized to conduct an evaluation of the
content and effectiveness of the Parent and Family Engagement Program and to plan for the following school year.

PARENT AND FAMILY ENGAGEMENT MISSION STATEMENT

The mission of the Miami-Dade County Public Schools (M-DCPS) Title | Parent and Family Engagement Program is to enhance
meaningful engagement by expanding equity and access, improving advocacy, and building the capacity of all stakeholders to be
active participants in support of measurable improvement in student achievement. To that end, M-DCPS will utilize the Title I, Part
A Parent and Family Engagement reservation to carry out the following activities and strategies.

ENGAGEMENT OF PARENTS

Miami-Dade County Public Schools (M-DCPS) will provide training to all school staff participating in the Title | Schoolwide Program
regarding ways to include parents in the development of the Local Educational Agency (LEA) - wide Title | PFEP, the LEA plan,
how the funds reserved for parent and family engagement will be spent, and all aspects of the Title | Schoolwide Program. The
Title I District Advisory Council (DAC) and three (3) Title | Regional Parent Advisory Councils (PAC), comprised of parents and staff
from different school sites elected by parents of students enrolled in schools implementing the Title | Schoolwide Program, to serve
during the 2023-2024 term, will review and address the educational needs of participating schools. The DAC Executive Board and
PAC Officers will conduct meetings and activities to further the engagement of parents and families. The scope and sequence of
the requirements for engaging parents will be included on the DAC and PAC meeting agendas. Agenda topics may include:
involving parents and families in the planning and implementation of the Title | Schoolwide Program at participating schools; utilizing
the minimum requirement of the school's Title | allocation to support [Section 1112(C) and Section 1116], Parent and Family
Engagement Requirements; conducting the Annual Parent Meeting About the Benefits of the Title | Schoolwide Program at the
beginning of the school year to inform parents of the school’s participation in the Title | Schoolwide Program; providing the M-DCPS
Consultation and Complaint Procedures information; developing, distributing and reviewing the Title | District and School-level
PFEP; distributing the Title | Program Notification Letter in English, Spanish, and Haitian-Creole; and developing, distributing, and
reviewing the Title | School-Parent Compacts, also available in multiple languages. Each Title | PAC will meet a minimum ofthree
(3) times during the school year to obtain input from parents in support of an ongoing development of the LEA-wide PFEP. The
DAC Executive Board may advise the District's Department of Title | Administration on how the funds reserved for parent and family
engagement will be spent. Schools implementing the Title | Schoolwide Program will establish an Educational Excellence School
Advisory Council (EESAC). The EESAC will bring together all stakeholders, inclusive of parents, and involve them in the decision-
making process of how the school will spend funds reserved for parent and familyengagement.

Appendix HH
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TECHNICAL ASSISTANCE TO SCHOOLS PARTICIPATING IN THE TITLE | SCHOOLWIDE PROGRAM

The District will provide coordination, technical assistance, and other support necessary to assist schools participating in the Title
| Schoolwide Program in planning and implementing effective parent and family engagement activities. This effort will assist in
building the capacity of parents to improve the academic achievement of their child and increase overall school performance,
through the following means and activities: training seminars for principals of schools implementing the 2023-2024 Title |
Schoolwide Program; the M-DCPS Parent Portal; District support provided to school site Parent Resource Centers; M-DCPS
training available to assist each school in effectively managing their EESAC; the Project UP-START Education Program for Children
and Youth Living in Transition in Miami-Dade County; The Parent Academy (TPA); and professional development activities provided
via the Title  Community Involvement Specialist (CIS)/Community Liaison Specialist (CLS) Training Centers. Additionally, schoolsite
CISICLS serve as a bridge between the home, school, and the community in order to facilitate workshops and training sessions,
information, resources, telephone calls, home visits, and schoolsite and community parenting activities that strengthen the parent
and family’s capacity for engagement to support student achievement.

Schools implementing the Title | Schoolwide Program will be required to electronically submit their completed Title | School-level
PFEP every year. The Department of Title | Administration's Accountability and Technical Assistance Team (A-TAT) staff members
will review the electronic submission of the Title | School-level PFEP and provide technical assistance and support to ensure
compliance with all requirements of Section 1116 of the Every Student Succeeds Act (ESSA). Additionally, in an effort to further
assist schools in meeting the requirements of the law, A-TAT staff will conduct onsite technical assistance visits to selected Title |
schools to ensure compliance with all requirements [Section 1112(C) and Section1116].

The LEA will provide other reasonable support for parent and family engagement activities under Section 1116, as may be
requested by parents via the Title | DAC general meetings (minimum of two per year and in the eveningsivirtual); Title | PAC
meetings (minimum of two per year for each administrative region in the District, at different times and locations to maximize parent
and family participation); and the Title | schoolsite meetings/workshops for parents and families throughout the school year. Meeting
agenda topics may include Recipes for Effective Parent and Family Engagement, Reviewing and Revising M-DCPS Title | PFEP,
and Parent and Family Engagement Practices. Parents and families will also be provided with information and materials in support
of improving the academic achievement of their children. Additionally, parents and families will be provided with information and
training in the areas of technology use, life skills, and community service needs. The District will provide additional parent and
family engagement guidance to schools in the Title | Administration Procedures Manual, which is an additional resource available
to schools participating in the Title | Schoolwide Program. The Procedures Manual contains information on all elements of the Title |
Schoolwide Program, inclusive of the specific requirements of ESSA, Section 1116, such as the PFEP and the School-Parent
Compact sample template. In addition, the Department of Title | Administration’s Website http://title1l.dadeschools.net, and the Title
I School-level Compliance Collaboration Site are available to support all participating Title | schools.



http://title1.dadeschools.net/%23!/

COORDINATION AND INTEGRATION OF PARENT AND FAMILY ENGAGEMENT STRATEGIES
FROM TITLE I, PART A WITH OTHER FEDERAL PROGRAMS

Under the supervision of the Executive Director of the Migrant Program, staff provides
supplemental instructional and support services to migrant workers and their families
through many components, inclusive of the Migrant Early Childhood Learning
Program, in conjunction with the Department of Title | Administration.

Under the supervision of the Director of Project UP-START (District Homeless
Liaison), Homeless Education Program Community Outreach, the School Homeless
Liaisons disseminate information regarding training opportunities for parents.
2 Project UP-START Additionally, the Director is invited to speak at Title | CIS/CLS orientation meetings
and other parent meetings, to share information regarding the services and resources
available to students and families living in unstable housing (i.e., homeless situations).

Under the supervision of the Director, the Miami-Dade County Public Schools Parent
Academy is a District-wide initiative designed to support community and family
3 The Parent Academy involvement across the District. The Parent Academy partners with local and national
organizations in order to provide a wide range of free resources in an effort to assist
parents in becoming full partners in their child’s education.
Under the supervision of the Administrative Director of Early Childhood Programs,
staff supports the engagement and involvement of parents of young children with a
4 Early Childhood Programs | variety of meaningful parental experiences through Head Start, Early Head Start, and
the Voluntary Pre-Kindergarten programs, in conjunction with the Department of Title
| Administration.
Under the supervision of the Administrative Director of the Office of Educational
Services and Support, the Department of Exceptional Student Education serves
5 Exceptional Student children and families throughout the District by developing, coordinating, and
Education overseeing programs that support students with disabilities in order to ensure that
curriculum, instructional, and behavioral practices are tailored to meet their
educational needs.
Under the supervision of the Administrative Director of the Educational Alternative
Outreach Program, Principal, and Assistant Principal, staff provides supplemental
Educational Alternative instructional, and support services to neglected and delinquent students, and their
Outreach Program families. This office also assists with the dissemination of information regarding the
availability of parent training, events/activities, workshops, and other information
related to post-secondary education.

1 Title 1 Migrant Program

ANNUAL EVALUATION OF THE CONTENT AND EFFECTIVENESS OF
THE PARENT AND FAMILY ENGAGEMENT PLAN

An annual M-DCPS Title | Parent and Family Involvement Survey is conducted toward the end of the school year to evaluate the
content and effectiveness of the parent and family engagement outreach activities on improving the academic quality of schools
funded by Title I, Part A, over the course of the academic year. The survey assists in identifying barriers to greater participation by
parents in sanctioned activities. Evaluation findings are used to design more effective strategies for the following school year. A
collaborative effort is made to inform parents of the availability and importance of this survey via the CIS/CLS, at Title | District and
Region meetings, the Title | DAC Talk News Bulletin for Title | parents, the Title | Quarterly Bulletin, SchoolMessenger, and flyers.
This survey is made available online in English, Spanish, and Haitian-Creole for parents to complete. Also, the printed version of the
survey is made available at schools, and at District meetings to facilitate the completion of the survey by parents. The school's
CIS/CLS or parent contact person will encourage and assist parents with the completion of the survey. Additionally, survey results
are used by the District to develop the next school year's LEA-wide PFEP, and Title | School-level PFEP for schools implementing
the Title | Schoolwide Program. All Title | schools will schedule meetings for parents before the end of the school year wherein
participants will identify barriers which may have hindered parental participation in parent and family engagement activities during
the school year and identify the steps the school will take to overcome those barriers. Moreover, the Office of Program Evaluation
conducts an annual evaluation of the Title | Schoolwide Program, inclusive of the Parent and Family Engagement Program. The
evaluation will focus on the outcomes of the services provided to parents and families.

A-96



BUILDING SCHOOLS' AND PARENTS' CAPACITY

Count Content and Type of Person(s) Anticipated I_mpact on Timeline Evide_nce of
Activity Responsible Student Achievement Effectiveness
Content: Empower Title | Collect data via the Monthly o Parent Referral to
parents with information, | CIS/CLS, submission of the Monthly Community
resources, and services | Departmentof | Parent and Family Agency
available through the Title | Engagement School logs
school, District, and Administration | Report, which documents e Completed
community staff, the support services Community
1 principals, and | provided to parents Agency
Activity: Connections CISICLS through a referral process Referral forms
with community to community agencies to  Monthly Parent
agencies that provide address specific needs and
support services to that contribute to Family
parents and families supporting the academic Engagement
achievement of students School reports
Content: Provide DAC elected The input and August 2023- | e Electronic
recommendations on officers, recommendations June 2024 communications
goals and steps needed | Departmentof | provided are utilized to o Flyers
to improve the Title | Title | establish goals, e Agendas
Schoolwide Program; Administration | Initiatives, and activities e Sign-in sheets
develop and review the | . Director, that support student e Handouts
LEA Title | PFEP jointly . academic achievement
with the District and | —XcoUve
assist with informing PITEE L apd
parents attending the selected Title |
Annual Parent Meeting | Staff
About the Benefits of
2 the Title | Schoolwide

Program, District
meetings, and other
parent meetings, as
appropriate

Activity: Title | DAC
Executive Board
Meetings




Count Content a_nq Type of Person(_s) Anticipated I_mpact on el Evide_nce of
Activity Responsible Student Achievement Effectiveness
Content: Provide Selected District | Increased parental August 2023- | e Weekly Briefings
information, meetings staff engagement in the June 2024 e Agendas
and training sessions (in development and review e Meeting minutes
person or virtual), and of the Title | School-level e Sign-in sheets
3 on-site technical support PFEP e Handouts
to assist school staff in e Title | School-
effectllvely completing level
the Title | School-level Compliance
PFEP Report
. e PowerPoint
ALY AR DEIRS presentations
meetings, training
sessions, and technical
support and assistance
Content: Inform staff of | Department of | Enhanced school-site staff | By the end of ¢ Agendas
their school's Title | understanding of the October 2023 e Sign-in sheets
participation in Title | Administration requirements of ESSA e Handouts
Schoolwide, Part A and schoolsite | with emphasis on student e PowerPoint
programs and explain administrators | academic achievement presentations
the requirements of through parent and family
ESSA with emphasis on engagement
4 student academic
achievement through
parent and family
engagement
Activity: Opening of
school meetings
Content: Compile Title | District Provide information that May-July 2024 e Electronic
information on how Title | | Director, enhances the delivery of communications
schools are progressing | Executive support services and. (Weekly Briefings)
in support of parentand | Director, strengthens the relations » Compilation of
family engagementvia | selected Title | | Detween parents and the Survey Results
instructional delivery staff and school in meaningful ways
e that. support academic
The information gathered | Research and achievement
5 will assist in the Evaluation,
development of the LEA | Office of
and School-level PFEP | Program
Evaluation

for the upcoming school
year

Activity: The M-DCPS
Title | Parent/Family
Engagement Survey




Content and Type of

Person(s)

Anticipated Impact on

Evidence of

ol Activity Responsible Student Achievement s llss Effectiveness
Content: Afford parents | Department of | Distribute publications August o DAC Talk News
and family members of | Title | designed to showcase 2023- for Title | Parents
students in schools Administration parent advisory updates, | June 2024 | e Electronic
implementing the Title | | District Director, | current trends in communications
Program an additional | Executive education, and articles o DAC General
oot | oo | o s or

6 | chidren 2;3&;0 ed 1ite becoming more involved sheets
in the academic
Activity: DAC Talk, achievement of their child,
News for Title | Parents thereby building the
parental capacity for
meaningful parent and
family engagement
Content: Inform parents | Department of | Increased information to During 15t | e Agendas
of their school's Title | parents about the Title | semester of | e Sign-in sheets
participation in Title | Administration | program and ESSA, inan | current e Handouts
Schoolwide, Part A and schoolsite effort to build the parental | school year | ¢ powerPoint
programs and explain administrators | capacity for engagement presentation
the requirements of e Title I Annual
ESSA regarding parent Parent Meeting
and family engagement documentation
and the right of parents e Title | school-level
to be involved in those compliance report
7 e Data submitted

programs as well as
Parents’ Right-to-Know
provisions under ESSA

Activity: Annual Parent
Meeting About the
Benefits of the Title |
Schoolwide Program
conducted by the school
site

via the monthly
parent and Family
engagement
school reports




STAFF TRAINING

Count Content and Type of Person(s) Anticipated Impact on Timeline Evidence of
Activity Responsible Student Achievement Effectiveness
Content: Provide technical |Department of Enhanced schoolsite staff  |August 2023- | e Electronic
assistance, support, and  |Title | capacity to support student |June 2024 communications
monitoring for school site ~ |Administration  |academic achievement via e Training session
staff to provide an District Director, (technical assistance and agendas
effective parent and family [Executive support e Sign-in sheets
1 |engagement program Director, and e Handouts
selected Title | e PowerPoint
Activity: Title | staf p'resentatlons
R o Title I school-level
Admmstrappn compliance
Accountability and reports
Technical Assistance Team
(A-TAT)
Content: Share information |Department of  |Enhanced District staff August 2023- | e Agendas
with staff assigned to Title | understanding regarding the [June 2024 o Sign-in sheets
provide support to Title | |Administration  |implementation of the Title | e Handouts
schools regarding the District Director,  |parent and Family
requirements of ESSA, Executive Engagement Program, in
Section 1116, as well as ~ |Pirector, and support of student academic
best practices and selected Title I |3 hievement
2 strategies to increase Stal
parent and family
engagement
Activity: Parent and
Family Outreach and
Compliance Unit
Staff Meetings
Content: Provide Selected District |Enhanced schoolsite staff  |August 2023- | e Agendas
informational meetings, staff understanding regarding the |June 2024 e Sign-in sheets
training/workshops to assist requirements of the Title | e Handouts
schools in effectively Parent and Family e PowerPoint
implementing the Title | Engagement Program, in presentations
3 Parent and Family support of student academic

Engagement Program

Activity: M-DCPS
Meetings, Training
Sessions, and
Workshops/Webinars

achievement
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Count Content and Type of Person(s) Anticipated Impact on Timeline Evidence of
Activity Responsible Student Achievement Effectiveness
Content: Inform staff of their| Department of | Enhanced staff By the end of |  Agendas
school’s participation in Title | Title | understanding of the October 2023 | o Sign-in sheets
| Schoolwide, Part A Administration | requirements of ESSA with e Handouts
programs, and explain | and schoolsite | €MPhasis on supporting o Virtual
requirements of ESSAWith | 4dministrators student academic resources/webinars
emphasis on s_tudent achlevement through parent on Title | website
academic achievement and family engagement
through parent and family
4 engagement and provide an
overview of federal programs
such as migrant and Project
UP-START
Activity: Title | training
sessions for Schoolsite
Compliance
Facilitators
Content: Offer a variety of | Department of | Enhanced CIS/CLS' skills ag August 2023- | e Electronic
robust, high-quality staff Title | school ambassadors, inan | June 2023 communications
development opportunities to| Administration | effort to support student * Agendas
enable the CIS/CLS to District academic achievement * Sign-in sheets
effectively support and Director, through effective parent and e Handouts
engage parents and families,| EXecutive family engagement » PowerPoint
deliver essential information | Director, and presentations
to parents on the availability sel;efcted “uisl o Completed
5 | of District, school, and e compliance
community resources, and reports ,
compile all supporting * Webinar on Title |
documentation regarding website
Title I parent and family
engagement
Activity: Title | CIS/CLS
training centers
Content: Promote Department of | Enhance principals’ September | o Electronic
adherence to local, state, | Title | understanding regarding | 2023 - communications
and federal mandates Administration | the requirements of ESSA, | December e Agendas
regarding the Administrative in suppqrt of siudent 2023 e Sign-in sheets
implementation of the Title | Direqtor, academic achlevement. e Handouts
6 Program District through parent and family e PowerPoint
Director, engagement presentations
Activity: Training for Executive e Principal Assurance
inci Director, and FM-7560 document
principals of schools :
: X selected Title |
implementing the 2023-2024 staff

Title I Schoolwide Program
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COMMUNICATION AND ACCESSIBILITY

The M-DCPS LEA-wide (District) Title | PFEP will be provided to schools, in English, Spanish, and Haitian-Creole, to offer full
opportunities for the participation of all parents. The schools' Annual Parent Meeting About the Benefits of the Title | Schoolwide
Program and/or parental meetings minutes and agendas will reflect discussions of the current LEA-wide Title | PFEP, the Title |
School-level PFEP, and Title | School-Parent Compact, and allocation for parent and family engagement funds. The District will
make as many attempts as needed to inform parents of the importance of their participation, via the following means of
communication: School Messenger and text telephone messages to homes of parents of students participating in the Title |
Schoolwide Program; direct mail to homes; Title | parent newsletters; Title | school marquee (where applicable); flyers sent home
via student backpack; newspaper advertisements; social media; television and/or radio announcements or other electronic
correspondence.

Reasonable efforts will be made to assist parents in their primary language and parents with special needs, to provide them with
information regarding the rights of English Learners (EL) and children with exceptionalities. Parents are made aware of the
availability of simultaneous translation services in Spanish and Haitian-Creole at all Title | DAC meetings. Title | DAC and PAC
meeting announcements are electronically provided to the schoolsite CIS/CLS, or designee to disseminate to all parents. These
meeting announcements include special needs notifications that are returned to the Department of Title | Administration, thus
helping to increase the participation of parents with special needs. Parents are provided the opportunity to submit suggestions and
feedback during parent meetings. Suggestions and feedback are reviewed by staff and implemented asappropriate.

Additional opportunities for parents will be provided through the Migrant Early Childhood Learning Program (MECLP), Migrant
Achievement Resources (MAR), Migrant Academic Planning and Achievement (MAPA), and supportive services. Parent
participation in workshops, parent-teacher conferences, and other school-community activities are infused to include parents as
partners in their child’s educational development. Family literacy programs are also part of the Family Resource Center and local
Migrant Education Program.

The following District and school communications will be sent in English, Spanish, and Haitian-Creole: Title | Parent Notification
Letter, Title | School-Parent Compact, Parent's Right-To-Know Information, Annual Parent Meeting About the Benefits of the Title
I Schoolwide Program Notice, school newsletters, parent training flyers and notifications, and on the academic performance of Title
| students on English Language Arts, Mathematics, Science, and Social Studies state assessments. Information about state
assessments can be found at https://www.fldoe.org/.
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DISCRETIONARY ACTIVITIES TO BUILD PARENTS' CAPACITY FOR INVOLVEMENT IN THE SCHOOL

o Description of Implementation Person(s) Anticipated Impact -
Count Activity Strategy Responsible on Student Timeline
Train parents on The Parent Academy Family Liaison Increased parent and August
_enhancing the training/workshops help Officer, Dept. of family engagement, 2023-
1 involvement of parents become full partners in | FSS staff, The thereby enhancing the | June 2024
other parents their child’s education Parent Academy academic achievement
[Section staff, and selected | of students
1116(e)] Title | staff
Schedule flexible Schools implementing the Title | Department of Increase parent and August
meetings or conference || Schoolwide Program are Tilel family engagement by | 2023-
calls with parents encouraged to schedule Administration maximizing the June 2024
unable to attend meetings and/or webinars at | DIStrict participation of parents
regularly schﬁduleg I different times and days Director, who are unable to attend
WEBHITES &l UTs BB throughout the school year Executlve regularly scheduled
2 | [Section 1116(e)] : - Director, and :
and/or provide opportunities for lected Title | staff meetings, that may
parents to participate via varied selected e TSl rther help to support
modalities and/or conference the academic
Zoom or virtual meetings calls, achievement of students
to maximize parental
participation
Adopt and Members of A-TAT schedule | Department of Enhance schoolsite August
implement model technical assistance and TitIe.I - staff capacity to 2023-
approaches to support meetings/webinars | Administration empower parents with | June 2024
improve parent and . District information, resources
3 | family engagement The CIS/CLS training Director, and services, thereby
[Section 1116(e)] gentelrs prov;dde profezs;onal E);eutjtlve . supporting the
evelopment designed to e, 1) academic achievement
enhance skills as school selected Title | staff -
ambassadors
Establish a Parent Title | PAC Executive Board | Department of Promote student August
Advisory Council (PAC) |advises the Department of Title | Title | learning via a fostered | 2023-
in each region to | Administration on matters Administration family environment by | June 2024
provide advice on all related to parent gnd family D?strict facilitat[ng information
4 matters related to engagement in Title | schools | Director, dissemination on
st ) ] fand support§ the pIannlng and E>.<ecut|ve resources and services
2 ngagement in .Ix.lm ol implementation of the Title | Director, and available through the
Part A programs " | Schoolwide Program selected Title | staff | District
Establish an LEA-wide | Title | DAC Executive Board | Department of The creation of a parent- | August
District Advisory Council | advises the Department of Title | Title | centered advisory 2023-
(DAC) to provide advice || Administration on matters Adm!nistration council for the facilitation | June 2024
on all matters related to | 'elated to parent and family | District and dissemination of
5 | parent and family engagement in Title | schools | Director, information, resources
and supports the planning and | Executive and services available

engagement in Title I,
Part A programs
[Section 1116(e)]

implementation of the Title |
Schoolwide Program

Director, and
selected Title | staff

through the school and
the District, in order to
foster a family
environment that
promotes learning
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Count Activity Description of Implementation Person(_s) Anticipated Impact Timeline
Strategy Responsible on Student
Facilitate webinars and | The implementation of Family Liaison Enhanced parents’ August
training sessions on webinars and training sessions | Officer, Dept. of FSS | ability to assist and 2023-
topics designed to will be evaluated annually via | staff, and The Parent | advocate for their June 2024

encourage and
maximize parental

the Title | Parent/Family
Engagement Survey and the

Academy staff

children in an effective
manner and promote

6 |engagementin Title | Evaluation, conducted by the importance of a
collaboration with the | the District’s Office of Program positive relationship
Department of FSS and | Evaluation between parents and
The Parent Academy school personnel in
order to achieve better
learning outcomes for
students
2022-2023 BUILDING CAPACITY SUMMARY
Number of |[Number of |Anticipated Impact on Student
Count Content and Type of Activity Activities [Participants Achievement
Content: DAC Executive Board members provided Strengthened relations
recommendations on goals and steps needed to improve between parents and the
the Title | Program; developed and reviewed the Title | school in meaningful ways that
Parent and Family Engagement Plan (PFEP) jointly with the supported academic
LEA; and assisted in informing parents of the Title | Annual achievement
1 Parent Meeting, District meetings, and other
parent meetings, as appropriate
5 77
Activity: DAC Executive Board Meetings
Content: Participants developed and reviewed jointly with Strengthened relations
the Department of Title | Administration, the District PFEP; between parents and the
received information regarding the requirements of the Title school in meaningful ways that
, |1 Program, and parents right to be involved; and were supported academic
empowered with information, resources and services achievement
available through the school, the District, and the
community 3 1,224
Activity: Title | DAC General Meetings
Content: Developed and reviewed the LEA-wide Title | Strengthened partnerships
PFEP jointly with the Department of Title | Administration; between parents and the
received information regarding the requirements of the Title school in meaningf_ul ways that
3 | I Schoolwide Program, and parent's right to be involved; supported academic
provided information, resources and services available achievement
through the school, the District, and the community 12 1,892
Activity: Title | PAC Meetings
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Number of

Number of

Anticipated Impact on

Count Content and Type of Activity Activities | Participants Student
Content: Collected information on how Title | schools Gathered parents' feedback
are supporting parent and family engagement in their and suggestions on ways to
child's education improve the academic

achievement of students
The information gathered has been used in the
4 development of the 2023-2024 District and Title | School-
level PFEP
1 2,246
Activity: 2022-2023 M-DCPS Title | Parent and
Family Engagement Survey
Content: Provided monthly activities, workshops, Implemented programs and
resource materials and support to enhance parents and activities that supported
5 caregivers’ abilities to better support student learning student academic
achievement
- . 6,129 496,994
Activity: Schoolsite resource centers
Content: Enhanced student-teacher relationships; Implemented programs and
increased parent and family engagement and assisted activities that supported
with building parental capacity for involvement to support student academic
6 student academic achievement achievement
70 7,031

Activity: Challenging Higher Education for Students in
our Schools (CHESS) Program
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2022-2023 BARRIERS WHICH HINDERED PARTICIPATION BY PARENTS
IN PARENT AND FAMILY ENGAGEMENT ACTIVITIES

Count Barrier Steps the School Will Take to Overcome
With the District's assistance and monitoring, schools will be required to offer a
flexible number of meetings and virtual webinars in the morning, afternoon,
1 | Parents’ work schedule/time conflict | evening and on different days of the week which provide opportunities to reduce
conflicts with parent work schedules, to foster parental participation at these
events.
. With the District's assistance and monitoring, schools shall provide equitable
Accommodations for parents o L . : ;
2 . . opportunities for the participation of parents with special needs by making the
with special needs . ) o .
necessary accommodations (i.e., offering virtual meetings).
The District will provide coordination, technical assistance and other support
necessary to assist with and build the capacity of staff in planning and
implementing effective parent and family engagement activities. Organization(s)
3 | Collaboration with community partners | with a track record of effectiveness in engaging and involving parents and
families will be contacted to help build the capacity of staff or is relate meaningful
parent and family engagement.
2022-2023 BEST PRACTICES
Count Content/Purpose Description of the Activity
Content: Provided webinar and virtual| Parents and families were provided opportunities to attend the Title | District
training sessions for parents and Advisory Council (DAC) General Meetings held at various schools throughout
families via the Title | DAC, and the District via Zoom. Parents and families were also provided with bus
PAC transportation to attend the Title | District Advisory Council (DAC) General
Meetings held at various schools throughout the District. Additional
1 Purpose: Parent transportation barriers were overcome by providing parents and families the
workshops/training/ meetings to opportunity to participate in workshops/training via virtual conference meetings.
build parent capacity
Content: In-depth Training for Title | | Department of Title | Administration’s staff provided training to CIS/CLS on the
CIS/CLS identification of community partners and the establishment of strong
; partnerships to help ensure timely provision of support/referral services to

Purpose: Professional Development

families and students. The training expanded their knowledge of local
communityagencies that are available to provide services and programs that
help strengthen parent and family engagement.
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Appendix Il

Miami-Dade County Public Schools

giving our students the world

Miami-Dade County School Board
Mari Tere Rojas, Chair

Danny Espino, Vice Chair

Roberto J. Alonso

Lucia Baez-Geller

Dr. Dorothy Bendross-Mindingall
Mary Blanco

Monica Colucci

School Year: 2023-2024 Dr. Steve Gallon Il
Luisa Santos

Superintendent of Schools
Dr. Jose L. Dotres

Dear Parents/Guardians:

In compliance with the federal McKinney-Vento Homeless Assistance Act, as reauthorized in 2015 by
Every Student Succeeds Act (ESSA), States and Local Educational Agencies must ensure that children
and youths living in unstable housing situations have equal access to the same free, appropriate public
education, as provided to other children and youths. Based on the 2023-2024 Project UP-START Student
Eligibility Questionnaire (FM-7378) that you completed and submitted to the District, your child has met
the Program’s eligibility requirements and has been enrolled in Project UP-START for this school year.
Please note that FM-7378 must be completed each school year in order to be enrolled in the
Project UP-START Program.

During the 2023-2024 school year, your child will have access to quality educational and support services
to ensure that he/she has an opportunity to meet the same challenging State academic standards to
which all students are held. The support that Project UP-START is able to provide to your child includes
but is not limited to the following services:

e Monitoring of your child’s attendance to school and his/her academic performance, conducted
by the School UP-START Liaison in conjunction with District's UP-START staff members;

e Case management assistance;

e Transportation requests to school of origin if over two (2) miles from the nighttime residence;

o Referrals to “The Shop” for school supplies, food, clothing and toiletries;

e Referral to community agencies; and

e College transition support if your child is in his/her Senior year of highschool.

If you would like more information regarding the Project UP-START Program, you may contact the UP-
START Liaison at your child's school, or by caling 305 995-7318, or by emailing
projectupstart@dadeschools.net, or access the information on the Miami-Dade County Public Schools,
Project UP-START's website at http://ProjectUpStart.dadeschools.net.

Thank you for your continued interest in your child’s education.

Sincerely,

Fred J. Clermont, Director Community Outreach
Department of Title | Administration, Project UP-START

Cc: Mr. Edgardo L. Reyes
Ms. Bernadette Montgomery
Mr. Pedro Arteaga

School Board Administration Building ¢ 1450 N.E. 2"? Avenue e Miami, Florida 33132
305-995-1000 e!www.dadeschools.net
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Miami-Dade County Public Schools

giving our students the world

Miami-Dade County School Board
Mari Tere Rojas, Chair

Danny Espino, Vice Chair

Roberto J. Alonso

Lucia Baez-Geller

Dr. Dorothy Bendross-Mindingall
Mary Blanco

Monica Colucci

Curso escolar: 2023-2024 Dr. Steve Gallon Il
Luisa Santos

Superintendent of Schools
Dr. Jose L. Dotres

Estimados Padres de Familia/Tutores:

En cumplimiento con la ley federal de asistencia para personas sin hogar McKinney-Vento Homeless
Assistance Act, de acuerdo con la nueva autorizacion en el 2015 por la Ley Cada Estudiante Triunfa (Every
Student Succeeds, ESSA), las agencias educacionales locales y estatales deben asegurar que los nifios y
adolescentes que estén experimentando condiciones de vivienda inestables tengan el mismo acceso a la
misma educacion publica gratuita y adecuada, tal como se proporciona a otros nifios y adolescentes. Basado
en el 2023-2024 Cuestionario de Elegibilidad de Estudiantes del Proyecto "UP-START" que completo y
envio al Distrito, su hijo/hija cumplié con los requisitos de elegibilidad del Programa y ha sido matriculado
en el Proyecto "UP-START" para este curso escolar. Por favor, tenga en cuenta que el formulario FM-
7378 debe completarse cada curso escolar para poder ser matriculado en el Programa del Proyecto
"UP-START".

Durante el curso escolar del 2023-2024, su hijo/hija tendra acceso a servicios educacionales y de apoyo de
calidad para asegurar que tenga la oportunidad de cumplir con los mismos estandares académicos
desafiantes del estado, a los que estan sujetos todos los estudiantes. El apoyo que el Proyecto "UP-START"
puede proporcionar a su hijo/hija, incluye, entre otros, los siguientes servicios:

e Monitoreo de la asistencia escolar de su hijo/hija y su desempefio académico, conducido por el
Especialista de Enlace de UP-START de la Escuela, junto con los miembros del personal de
“UP-START” del Distrito;

e Asistencia en la administracion de casos;

e Solicitudes de transporte a la escuela de origen (school of origin) si estdn a mas de dos (2) millas
de distancia de la residencia nocturna;

e Remision a "The Shop" para obtener Utiles escolares, alimentos, ropa y articulos de higiene;

e Remisién a agencias comunitarias; y

e Apoyo de transicion a la universidad si su hijo/hija esta en su ultimo afio de escuela secundaria.

Si desea obtener mas informacion acerca del Programa del Proyecto “UP-START”, puede comunicarse con
el Especialista de Enlace de “UP-START” en la escuela de su hijo/hija o llamar al 305 995-7318 o enviar un
correo electrénico a projectupstart@dadeschools.net o acceder a la informacion en el sitio web del Proyecto
“UP-START” de las Escuelas Publicas del Condado Miami-Dade en http://ProjectUpStart.dadeschools.net.

Gracias por su continuo interés en la educacion de sus hijos.

Atentamente,

Fred J. Cirmont, Director de Alcance Comunitario
Departamento de Administracion de Titulo I, Proyecto “UP-START”

Cc: Mr. Edgardo L. Reyes
Ms. Bernadette Montgomery
Pedro Arteaga

School Board Administration Building ¢ 1450 N.E. 2"? Avenue e Miami, Florida 33132
305-995-1000 « www.dadeschools.net
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Miami-Dade County Public Schools

giving our students the world

Miami-Dade County School Board
Mari Tere Rojas, Chair

Danny Espino, Vice Chair

Roberto J. Alonso

Lucia Baez-Geller

Dr. Dorothy Bendross-Mindingall
Mary Blanco

. Monica Colucci
Ane Lekol: 2023-2024 ¥ St Cadon T

Luisa Santos

Superintendent of Schools
Dr. Jose L. Dotres

Che Paran/Gadyen:

Pou rete an konfomite avék lwa gouvenman federal “McKinney-Vento Homeless Assistance Act” (Ako
Asistans Sanzabri McKinney-Vento), jan “Every Student Succeeds Act (ESSA)” (Ako Chak Elév Fé Sikse),
te re-otorize li an 2015, Ajans Edikasyonel Eta ak Lokal yo dwe asire tout timoun ak jén ki ap viv nan
tranzisyon jwenn menm akse a edikasyon piblik gratis apwopriye, jan yo bay It timoun ak jén yo. Dapré
Kesyone Elijibilite Elév (FM-7378) Pwojé-UP/START sou Pwogram Timoun ak Jén ki nan Tranzisyon ou te
ranpli e soumét bay Distri a, pitit ou a satisfé demand elijibilite yo e nou anwole li nan pwogram Pwojé
Up-Start pou lekodl ane sa a. Silvouplé note ou dwe ranpli fom FM-7378 la chak ane lekol pou li ka
anwole nan pwogram UP-START.

Pandan ane lekol 2023-2024 an, pitit ou a ap jwenn akse a bonjan kalite edikasyon ak sevis sipo pou
elév pou asire li jwenn opotinite pou satisfé menm estanda akademik rijid Eta a menmjan ak tout elév. Sipo
Pwojé UP-START kapab bay pititou a gen ladan men li pa limite a:

e Siveyans prezans pitit ou a nan lekodl ak pefomans akademik li, Lyezon lekdl UP-START ap fé
an konjonksyon avek anplwaye UP-START Distri a;

e Asistans nan fason yo ap jere ka a;

e Demand pou transpo pou ale nan lekol li ye kounye a si distans la plis pase de (2) kilomeét de
kay kote li domi an;

e Rekomandasyon nan "The Shop" (Boutik La) ap jere pou yo ba li founiti klasik, manje, rad
ak aktik twalet;

¢ Rekomandasyon bay ajans kominoté yo;ak

e Sipd pou tranzisyon nan kolé si pitit ou a nan dénye ane lekol segondé
li.

Si ou ta renmen plis enfomasyon sou Pwogram Pwojé UP-START la, ou ka kontakte lyezon UP-START
nan lekdl pitit ou a, oubyen rele nan 305 995-7318, oubyen voye lét elektwonik nan
projectupstart@dadeschools.net, oubyen jwenn aksé a enfomasyon sou sit Entéenét Pwojé UP-START
Lekol Leta Miami-Dade County a, nan http://ProjectUpStart.dadeschools.net.

Mesi pou enteré ou kontinye genyen nan edikasyon pitit ou.

Senséman,

Fred J. Clermont, Direkté Sansibilizasyon Kominoté
Depatman Administrasyon Title |, Pwojé UP-START

Cc: Mr. Edgardo L. Reyes
Ms. Bernadette Montgomery
Mr. Pedro Arteaga

School Board Administration Building ¢ 1450 N.E. 2"? Avenue e Miami, Florida 33132
305-995-1000 « www.dadeschools.net
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Anti-Discrimination Policy

The School Board of Miami-Dade County, Florida adheres to a policy of nondiscrimination in employment and educational
programs/activities and strives affirmatively to provide equal opportunity for all as required by:

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, color, religion, or national origin.

Title VII of the Civil Rights Act of 1964 as amended - prohibits discrimination in employment on the basis of race, color, religion,
gender, or national origin.

Title IX of the Education Amendments of 1972 - prohibits discrimination on the basis of gender. M-DCPS does not discriminate on
the basis of sex in any education program or activity that it operates as required by Title IX. M-DCPS also does not discriminate
on the basis of sex in admissions or employment.

Age Discrimination Act of 1975 - prohibits discrimination based on age in programs or activities.
Age Discrimination in Employment Act of 1967 (ADEA) as amended - prohibits discrimination on the basis of age with respect to

individuals who are at least 40 years old.

The Equal Pay Act of 1963 as amended - prohibits gender discrimination in payment of wages to women and men performing
substantially equal work in the same establishment.

Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the disabled.

Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against individuals with disabilities in employment, public
service, public accommodations and telecommunications.

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide up to 12 weeks of unpaid, job-protected
leave to eligible employees for certain family and medical reasons.

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment on the basis of pregnancy, childbirth, or related
medical conditions.

Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race, gender, national origin, marital status, or
handicap against a student or employee.

Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from discrimination because of race, color,
religion, sex, national origin, age, handicap, or marital status.

Title IT of the Genetic Information Nondiscrimination Act of 2008 (GINA) - prohibits discrimination against employees or applicants
because of genetic information.

Boy Scouts of America Equal Access Act of 2002 — No public school shall deny equal access to, or a fair opportunity for groups to
meet on school premises or in school facilities before or after school hours, or discriminate against any group officially affiliated
with Boy Scouts of America or any other youth or community group listed in Title 36 (as a patriotic society).

Veterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and Section 295.07 (Florida Statutes),
which stipulate categorical preferences for employment.

In Addition:

School Board Policies 1362, 3362, 4362, and 5517 - Prohibit harassment and/or discrimination against students, employees, or
applicants on the basis of race, color, ethnic or national origin, religion, marital status, disability, genetic information, age, political
beliefs, sexual orientation, sex/gender, gender identification, social and family background, linguistic preference, pregnancy,
citizenship status, and any other legally prohibited basis. Retaliation for engaging in a protected activity is also prohibited.

For additional information about Title IX or any other discrimination/harassment concerns, contact the U.S. Department of
Education Asst. Secretary for Civil Rights or:

Office of Civil Rights Compliance (CRC)
Executive Director/Title IX Coordinator
155 N.E. 15th Street, Suite P104E
Miami, Florida 33132
Phone: (305) 995-1580 TDD: (305) 995-2400
Email: crc@dadeschools.net Website: https://hrdadeschools.net/civilrights

Revised 07/2020
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